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[MonoeHwne
06 YnpaBneHun no cBA3AM C 06LLEeCTBEHHOCTbIO

1. O6wWwume nonoxeHnsa

1.1. YnpaBneHne no cBA3AM C 06LIeCTBEHHOCTbIO (Oanee — YrnpasneHuwe) sABNAETCA
CaMOoCTOATeSIbHbIM CTPYKTYPHbIM rodpasgeneHnem MIYY [MpaButensctBa Mocksbl (manee —
YHuBepcuTeT), obecrneunBaoliMM B3aMMoLencTBe YHUBEPCUTETA, ero OpraHoB yrpaBfieHus U
CTPYKTYPHbIX — rofpasfesieHMn Cco  CcpedcTBaMM  MaccoBol  MHbopMaumM, a  TaKKe
NHPOPMaLIMOHHYI0 MOAAEPHKKY AeATeNlbHOCTU YHMBEpCUTETa.

1.2. HacTosulee NonoxeHne onpedendeT NpaBoBoW cTaTyc YNpaBieHus, ero CTPYKTYpY,
3afauM M QyHKUMM, npaBa, 06A3aHHOCTM W OTBETCTBEHHOCTb, MOPAAOK OpraHM3auMmM ero
AeATeNIbHOCTU U B3aUMOAeNCTBUA C APYrMW CTPYKTYPHBIMU nofpasneneHmaMn YHuBepcuTeTa,
GU3NYECKMMN U IOPUANYECKUMU NIULAMKM, OpraHamMy rocydapCTBEHHOM BacTM M MecTHOro
camoyrnpaBfieHuns.

1.3. YnpaBsneHve B cBoel feATenbHOCTU pykoBoAcTByeTcA KoHcTuTyumel PoccuiicKoit
Depfepauumn, HopMaTVBHLIMM NPaBOBLIMU aKkTammn Poccuiickon Oefepauyu, NpaBoBbIMY aKTamm
ropofa Mocksbl, YcTaBoM YHuBepcuTeTa, HacTOAWMM [loSfIOMEHMEM U MHBIMU JIOKasbHLIMM
HOpMaTMBHBLIMW aKTamu YHuBepcuTeTa.

1.4. YnpaBrneHve co3[aeTcA, peopraHv3yeTcA U JIMKBUAOMPYETCA  MPUKa3oM
YHuBepcuTeTa.

1.5. YnpaBneHve He ABNAETCA OPUONYECKUM JIULIOM.

1.6. TonoxkeHne 06 YnpasneHwW, a TaKKe M3MEHEHUA B HErO YTBEPHOAIOTCA NPUKa30M
YHuBepcuTeTa.

1.7. YnpaeneHve B cBOeil [eATeNbHOCTM MOAYMHAETCA HerocpefcTBeHHo PeKTopy
YHuBepcuteTa (Oanee — PekTop).

2. CTpyKTypa YnpasneHus

2.1. CTpyKTypa 1 WwraTHaA YMCcneHHOCTb YnpaBneHua onpefensaeTcs PekTopoM ¢ yyeToM
obbeMa 1 xapaKkTepa paboTbl, BbINOJHAEMOM YrpasieHueM.

2.2. YnpaBreHve BO3rNaBfAeT HayanbHUK YMpaBrieHWs, KOTOPLIA  MoauYMHAETCA
HerocpeacTeeHHo PeKTopy.

2.3. Ha Bpemsa oTcyTCTBMA HayanbHWKa YnpaBneHus (oTrycK, 605e3Hb, KOMaHOMpoBKa U
Apyroe) ero 06A3aHHOCTU UCMONHAET 3aMecTUTeSlb HayasibHUKa YrpaBrieHUa Uian MHoe NNLIO,
HasHa4yeHHOe B yCTaHOB/IEHHOM nopAfKe. [JaHHoe 1o nprobpeTaeT cOOTBETCTBYIOLME MpaBa
M HeceT OTBETCTBEHHOCTb 3a HajJiexalliee UCNosIHeHWe BO3/10¥EeHHbIX Ha Hero 06A3aHHOCTEN.

2.4. B coctaB YnpaBneHua BxoOsT:

2.4.1. CeKTop MH$OPMaLMOHHO-aHaNUTMYeCKOro obecreyeHus.

2.4.2. CeKTOp onepaTvBHON Nnonmrpadpumn.



2.4.3. CeKTop Mo CBA3AM C 06LLECTBEHHOCTHIO.
2.4.4. CekTop No nHbOpMaLIMOHHO-TEXHUYECKOMY obecrneyeHuto.

3. 3agaum 1 dyHKUMKM YnpasneHua

3.1. 3apadamum YnpaBneHua ABNAOTCA:

3.1.1. ObecneyeHne B3aMMOOENCTBUA YHMBEpPCWUTETA, €ro OpraHoB YrpaBfieHVs W
CTPYKTYPHbIX NMoApasgeneHnin co cpeactBaMm MaccoBoi MHGopMauum (ganee — CMU).

3.1.2. WHdopMaumoHHoe obecneveHne p[eATenbHOCTM YHMBEpCUTETa, ero OpraHoB
yrpaBfieHVA 1 CTPYKTYPHbIX Mofpa3aesieHuni.

3.1.3. @opmupoBaHue 4yepes CMW nonoxutenbHoro o6LIECTBEHHONO MHEHUA O
AeATenbHOCT YHMBEpCUTETA.

3.1.4. CopeicTBre »KypHanuctaMm B KX paboTe Mo OCBELUeHWI0 [OeATeSIbHOCTM
YHuBepcuTeTa.

3.1.5. MoHuTopuHr CMW, nsyyeHve TeHOEHUMN M3MeHeHVs 06LLeCTBEHHOr0 MHEHWA o
BOMnpocam AeATeNIbHOCTU YHUBepCUTETA M OLIeHKa BNUAHWUA Ha Hero CMIA.

3.1.6. CopevicTtBre MHPOPMaLMOHHOMY HaMoHeHUI0 opuUManbHOro canTa YHMBepcuTeTa
B MH(OPMaLIMOHHO-TeIEeKOMMYHUKaLUMOHHON ceTu «/HTepHeT» (Oanee — obuLManbHbIi CaiT).

3.1.7. Yuactune B peanvsaumm KagpoBbix NMpoeKToB [paButenbcTBa MocKBbl.

3.2. YnpassneHue ocyLecTBAAET criedytowme GyHKUMK:

3.2.1. PaspabatbiBaeT, nnaHupyeT ¥ peanvyeT MeporpusaTUA Mo UHGOPMUPOBaHWIO
06LLIeCTBEHHOCT O [eATesIbHOCTU YHUBEpCUTETa, ero OpraHoB YMpaBieHUA U CTPYKTYPHbIX
noapasaeneHui.

3.2.2. TpoBognt MoHUTOpUHI CMW, aHanu3 OuMHaMuKKU O6LLECTBEHHOro MHEHWA Mo
KtoYeBbIM BoMpocaM AeATesIbHOCTU YHMBepcuTeTa, onepatMBHO MHGOPMUPYET 0 pesysibTatax
pYKOBOACTBO YHMBepcuTeTa.

3.2.3. BsauMopgeWcTByeT c }ypHanucTamy B Lienax Hamborsee MosiHoro v 06'beKTUBHOMo
oceelleHna B CMW peATtenbHocTM YHMBepcuTETa, €ro OpraHoB YrpaBfieHUA U CTPYKTYPHbIX
rnogpasgeneHui.

3.2.4. CoencTBYeT MypHanMcTaM B NoslyYeHnn MHGopMaLmm, B TOM Y1C/ie B NPOBeaeHUH
¢oT0-, ayamo- 1 BUOEOCHEMKN B YHMBEPCUTETE B COOTBETCTBUW C MX YCTHBIMU U MUCbMEHHbIMU
3arnpocamu.

3.2.5. OpraHusyeT paboTy no NofroToBKe 1 pa3mMelleHnio B CMU cTaTtelt o geAtesibHocTK
YHVBepcuTeTa, WHTEpBbIO, BLICTYM/IEHWA  PYKOBOACTBA W PabOTHWKOB  CTPYKTYPHbIX
rioapasfeneHnn YHMBepcuTeTa, a TaKwe npecc-pesiv3oB 0 NPOBOAMMBIX MeponpuUATHSX.

3.2.6. ObecneynBaeT onepaTVBHOE pearvpoBaHve Ha nybnukauum B CMU no Bonpocam
AeATeSIbHOCTU  YHMBepcuTeTa, He COOTBETCTBYIOLIME AEUCTBUTENIbHOCTU UMW ABNAIOLIMECH
HernpaBoMepHbIMU, FOTOBUT MNPOEKTbl 0pULMasbHLIX OTBETOB Ha YKa3aHHbIe Ny6vKaumm.

3.2.7. BepdeT TMOAroTOBKY MPOEKTOB 3afAB/IEHUA U  COOBLEHUI pyKOBOACTBA
YHuBepcuteTa gna CMU.

3.2.8. Begetr nogrotoBky u pacnpoctpaHser B CMW ¢oTo- 1 Buageomatepuarnsi,
CBA3aHHbIE C JeATeNbHOCThI0 YHMBepcuTeTa, GopMupyeT $GOTO- 1 BUOEO0APXMB Mpecc-CryHobl
YHuBepcuTeTa.



3.2.9. BefeT noAroToBKy eremecAYHbX OTYETOB MO MpolwefwuM matepuanam o6
YHuBepcuteTe B CMU.

3.2.10. PaspabaTtbiBaeT W opraHusyeT BbINyCK WHGOPMaUMOHHLIX 6lonineTeHen U
NHPOPMMPYIOLLIMX JIMCTOBOK MO PasfiMYHbLIM acrnekTaMm AeATenibHOCTU YHUBepcuTeTa.

3.2.11. PaspabaTtbiBaeT 1 o0becrneuvMBaeT  OpraHU3aLUMOHHOE  COMPOBOXOEHME
NHPOPMaLIMOHHBIX U Medra KamnaHui YHuBepcuteTa.

3.2.12. Npon3BoauT HanucaHe No3apaBuTesbHbIX a4pecoB, MPecc-pesins3oB..

3.2.13. YuacTtByeT B 3acefaHu1AX, COBELLAHUAX, KOHPEPEHLMAX U OPYrUX MEPOrpUATUSX B
paMKax 3agay u dyHKum YnpasneHuA.

3.2.14. TOTOBUT TexHWYecKue 3adaHvA, OOKYMEeHTauul Mo 060CHOBaHWMIO HayaslbHoM
(MaKcMMarnbHOW) LieHbl [OroBopa, MHble [OKYMEHTbI AJ1s MpoBefeHUA 3aKyrnoK ToBapos, pabor,
ycnyr OnA Hysn YHvBepcuteTa B Mpedenax 3adad v GyHKUMIA YrnpaBreHus, 3a UCKIoYeHneM
AOKYMEHTOB, MOArOTOBKa KOTOPbIX OTHeceHa K 3ajavaM M ¢yHKumaM OTgena [oroBOpHbIX
OTHOLLEHWI U 3aKYMOoK.

3.2.15. ObecneuvBaeT cobniofeHne 3aKoHopaTenbcTBa Poccuitckoint ®epepaumy u
NoKanbHbIX HOPMaTMBHLIX aKTOB YHMBepcuTeTa 0 3almTe NepcoHasnbHbIX AaHHbIX, B TOM yucsie
®epepanbHoro 3akoHa oT 27 uona 2006 r. N2 152-03 «O nepcoHarbHbIX JaHHbIXY.

3.2.16. PaspabaTtbiBaeT NpoeKTbl JIOKasbHbIX HOPMAaTVBHBIX U MHBIX aKToB YHMBepcuTeTa
Mo BCEM BOMpoCcaM, CBA3aHHbLIM C peanusaumneit 3agay U GyHKLUMIA YNpaBneHus, U opraHusyeT ux
corflacoBaHue B YyCTaHOB/IEHHOM MOpPAQKeE.

3.2.17. ToToBUT npeanoweHMA Mo ¢OpMUPOBaHUIO OCYAapPCTBEHHOro  3afaHuA
YHuBepcuTeTa B Npedenax 3agad v pyHKUMIA YnipaBneHus.

3.2.18. Beper [enonpov3BOACTBO B COOTBETCTBMM C 33adadvyaMu U GYHKUMAMM
YnpaBnieHna, XpaHUT [OKYMEHTbI B COOTBETCTBUM C 06LLelt HOMeHKIaTypol aen YHuBepcuTeTa.

3.2.19. BbInonHAeT uWHble QYHKUMM B COOTBETCTBUM C YcTaBoM YHuMBepcuTeTa,
NOKasibHbIMM  HOPMATUBHBIMW ~ aKTaMu  YHMBepcuTeTa, MnopyyeHuAMU PeKtopa c  y4eToMm
BbINOSIHAEMbIX 324au.

3.3. Cextop wuH$OpPMaLMOHHO-aHanNUTUYecKoro obecrieyeHus Ynpasnewusa (Oanee B
HacToALleM NyHKTe — CeKTop) ocyLecTBNAET creayioLime GyHKLMK:

3.3.1. OcyulecTBNAET KOHTPOJSIb 33 COOTBETCTBMEM BCEX MHGOPMALMOHHBLIX U YYeBHbIX
MaTepuanos, co3aaBaeMbiX B YHVBepcuTeTe, GUPMEHHOMY CTUSIO YHMBEpCUTETa.

3.3.2. CosgaeT MHpOpMaLIMOHHbIE 1 yyebHble MaTepuarbl B COOTBETCTBUM C GUPMEHHbIM
ctuneM YHuepcuteTa (ydebHo-MeToamueckvie rmocobus, 6polulopbl, KaTtanoru, 6yKneTsl,
N reTbl, IMCTOBKM, MPeCcc-BOJIIbl, Posii-anbl U ApYryio noanrpaduyeckyio NpoayKLmio).

3.3.3. YyacTByeT B Hanm1caHu1 nosppaBuTesibHbIX aApecos, NMpecc-pesin3os.

3.3.4. [puHiMaeT y4yacTve B 3acefdaHVAX, COBELLAHWAX, KOHGEpeHUMsX W Opyrux
MepornpuATUAX B pamMKax oyHKUuin CeKTopa.

3.3.5. BsanmopelcTByeT B yCTaHOBNEHHOM rMOpAOKe B paMKax CBOMX (YHKLWA co
CTPYKTYPHbIMU NofpasfenieHnamMu YHnBepcuteTa.

3.3.6. YuacTtByeT B MoAroToBKe MpeasioMeHuii no paspaboTKe MPOEKTOB MporpamM u
MEepOorpUATUIA B COOTBETCTBUM C 3aa4aMu YrpaBeHus.

3.3.7. YuacTByeT B opraH13aLlmmn MeponpuATUiA, MPOBOAMMbIX YH/BEPCUTETOM.

3.3.8. BbINosiHAET MHble GpYHKLMM B COOTBETCTBUM C YCTaBoM YHUBEPCUTETA, JIOKaNbHbIMM
HOpMaTMBHbLIMW aKTamu YHVBepcuTEeTa, NopyYeHAMU PekTopa 1 HavanbH1Ka YrnpaBneHus.
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3.4. CeKTop onepaTvBHOM nonurpadum YnpaBneHvs (ganee B HacToALWEM MyHKTe -
CeKTop) ocyLiecTBnAeT cnegyowme dyHKUMM:

3.4.1. PasMHoOMaeT y4yebHo-MeToaNYeCKME, UHPOPMaLMOHHbIE MaTepuarbl 1 CyebHble
[AOKYMeHTbl CpefCcTBaMy OrepaTuMBHOWM MneyaTV ANA Hyx4 obpasoBaTenbHOro npouecca U
OCYLLEeCTB/IEHMA OPYrnX BUOOB AeATeIbHOCTY YHMBepcuTeTa.

3.4.2. ObecneynBaeT COXpPaHHOCTb MPUHATOM B paboTy AOKYMEeHTauuu, KOHTponupyeT
KaueCcTBO W CPOKM BbIMOJHEHVA KOMMPOBasbHBIX U MHOMUTE bHBIX paboT.

3.4.3. ObecneurBaeT 3¢peKTUBHOE UCMOSb30BaHNE NPUMEHAEMBIX B paboTe TEXHUYECKNUX
cpeacTB 1 06opyaoBaHMA, 3KOHOMHOE 1 PaUMOHasibHoe pacxofoBaHWe MaTepuarnos, SHEPIN U
OpYyrnx MatepuanbHbix pecypcoB CeKTopa.

3.4.4. TInaHupyeT M rOTOBUT 3afABKU Ha TEXHUYECKoe OB6C/yXMBaHME WCMOSb3YeMON
TEXHUKM W 0bOpyOOBaHWA, KOHTPONMPYeT MpoBedeHne npodunaktTuieckmx pabot, y4yeT
pacxofHbIX MaTeprarsnos.

3.4.5. BbinonHAeT uHble GyHKUMM B COOTBETCTBUM C YCTaBOM YHUBEPCUTETA, JTIOKASIbHLIMU
HOpMaTVBHbLIMW aKTaMu YHMBepcuUTeTa, NopyyeHAMU PeKTopa 1 HavasbHUKa YripaBieHus.

3.5. CeKTop Mo cBA3AM C 0bLyecTBEHHOCTLIO YrpaBreHusa (fanee B HACTOALLEM MyHKTE —
CexTOp) ocyLecTBnAeT credyowme GyHKUMK:

3.5.1. OpraHusyeT noSHbIM UMKA MpousBoAcTBa BUAeoOUIbMOB, 06yYaloWmX U
NHPOPMaLMOHHbBIX BUOEOPOJIMKOB.

3.5.2. lpMHMMaeT yyacTvie B OpraHvsaumn 1 NpoBedeHUM WHTEpPBbLIO OJ1A [asibHelllero
MX NCNONb30BaHWUA MpY CO34aHNM BUAeodUIbMOB.

3.5.3. OcywecTsnAeT MOHTaX W BUOEOCHEMKY MaTepuanoB MANA Mocsenyiolero
NCrosib30BaHMA WX MpY CO34aHMN BUOEOPUTbMOB.

3.5.4. lNpuHMMaeT yyacTvie B OCBeLLEeHUM MPOBOAUMbBIX YHVMBEPCUTETOM KOHGepeHUWH,
KpYrfibiX CTOJIOB, [Hel OTKpbITbIX [ABepei, [OHEer Kapbepbl, YHWBEPCUTETCKUX Ccy660T,
MEepPOMpUATWIA MO 06MeHy OMbITOM roCyAaPCTBEHHbIX CIYMALLMX, B TOM YAC/Ie MeXOyHapoaHbIX.

3.5.5. OpraHusyeT ocBelleHVe BCeX NpoBOAMMBIX MEPOMPUATUIA YHMBEpCUTETA.

3.5.6. lpuvHMMaeT y4acTve B 3acefaHWAX, COBELUaHUAX, KOHdepeHUMAX W Opyrux
MepornpuATUAX B paMKax GyHKUmMin CeKTopa.

3.5.7. B3aumopencTByeT B YCTaHOB/IEHHOM TOPAOKE B paMKax CBOMX (YHKLUMIA CO
CTPYKTYPHBIMM NogpasgenieHnAMU YHUBepcuTeTa.

3.5.8. YuacTByeT B MOAroToBKE MPeasioXeHW Mo pa3paboTKe MPOEKTOB MporpaMm U
MeponpuATUIA B COOTBETCTBUM C 3aadYamMu YrpaBieHus.

3.5.9. YyactByeT B opraH1saummn MepornpuaTUiA, MPOBOAUMbIX YHUBEPCUTETOM.

3.5.10. BbinonHAeT wHble QYHKUMM B COOTBETCTBMM C YCTaBOM YHMBEPCUTET],
JTIOKasIbHbIMU HOPMaTMBHbLIMW aKkTamu YHuBepcuTeTa, MopyyveHuaMM PeKTopa M HayanbHMKa
YnpaBneHus.

3.6. CexTop no WH$OpPMaLMOHHO-TEXHUYECKOMY obecrieveHuio YrpaeneHua (oanee B
HacToALeM nyHKTe — CeKTop) ocyLlecTBAAET creayioLime GyHKUMK:

3.6.1. OcyuwiecTBnAeT TeKyllyee W MEpCreKkTUBHOE M/IaHMPOBaHWE M MPOrHO3MpOoBaHue
deArtenbHocT CeKTopa.

3.6.2. OcywecTBnAeT MHPOPMaLMOHHYIO NMOOLEPHKY Beb-pecypcoB YHMBepcuTeTa.

3.6.3. OcyuiecTBNAeT NopdepHKy oduumancHoro camta (BefgeHwe pasgena HoOBOCTEW,
MOArOTOBKa M pa3MeLleHne KOHTeHTa AS1A BCeX pasgenioB odpuumanbHoOro canta, ornepaTMBHoe
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pasMellleHne UWHoOpMaLUuK, aOMUHUCTPUPOBaHWE, WHPOPMaUMOHHOE B3auMoOencTsme C
PYKOBOAMUTENAMU CTPYKTYPHBIX MoApasaeneHuii YnpasneHun 1 apyroe).

3.6.4. OcywecTBnAeT npoABuKeHVe oduuManbHOro cavta (ONTUMM3aUMI0 CTPYKTYPHI,
paboTy € TeKcTamu, aHanM3 MOMCKOBbLIX 3ampocoB, afanTauuio oduuManbHoro caiTa anid
yOobcTBa nonb3oBarenien).

3.6.5. OcyujectBnAeT MHGOPMaLMOHHYIO MOALAEPHKY oduumManbHoro caita (paboty c
MHHOPMALIMOHHBIMY areHTCTBaMK, HOBOCTHBIMU pecypcamu, paboTy Hap WH(OPMaLMOHHBIMY
COBBITUAMY C Lie/bl0 MaKCUMasIbHO LIMPOKOIO MX OCBeLLeHNA).

3.6.6. BsauMogecTByeT ¢ }ypHanucTamu B Liensx Haubosiee MosiHoro v 06beKTUBHOMO
ocselleHna B CMU geAtenbHOCTM YHMBepCKTETA, €ro OpraHoB U CTPYKTYPHbIX MOApasaeieHuii.

3.6.7. CopelicTByeT ypHanmcTaM B NonyyYeHUn MHdopMaLmm, B TOM Ymciie B NpoBeaeHum
¢oTo-, ayano- 1 BUOEOCHEMKM B YHVBEPCUTETE B COOTBETCTBUM C X YCTHLIMU U MUCbMEHHBLIMU
3anpocamu.

3.6.8. BsasmopeincTByeT €  LUMPOKOW  ayauTopveir B UHQOPMaLMOHHO-
TENIeKOMMYHUKALMOHHOM  ceTh  «/IHTepHeT» U couManbHbIX CeTAX B LefAX [MOSHOro W
06BbEKTMBHOrO OCBeLleHUA MHGOpMaLMK 0 LeATeNIbHOCTU YHBepcuTeTa.

3.6.9. Beget paboty no mnoarotoBKe U pasMelleHnio B CMU cTaTteit o geATenbHocTH
YHvBepcuTeTa, VHTEpBbIO,  BBICTYM/IEHWA  PYKOBOACTBA W PabOTHWUKOB  CTPYKTYPHbIX
noApasfesieHnit YHBepcuTeTa, a TakMe Npecc-pesiu3oB 0 MPOBOANUMBIX MeporpUATUAX.

3.6.10. OnepaTuBHO roTOBUT MPOEKTLI OPULMANbHBIX OTBETOB Ha nybnukaumm 8 CMU no
BOMpocaM [eATeNIbHOCTM  YHMBepCUTeTa, He COOTBETCTBYIOLME [eNCTBUTENbHOCTU UK
ABJIAOLLIMECA HENPaBOMEPHbLIMMU,

3.6.11. Bepet nogrotoBky u pacripocTpaHaeT B CMW ¢oto- 1 Bugeomatepuansi,
CBA3aHHble C [eATeNbHOCThI0 YHMBepcuTeTa, crocobecTByeT ¢opMupoBaHuio  ¢oTo- K
BuAeoapxvBa npecc-cnym6bel YHMBepcuteTa.

3.6.12. T'oToBUT eeMecAYHble 0TYETHI MO MpoLLedLInM MaTepuanaM ob YHuBepcuTeTe B
CMW, coumanbHbIX CeTAX W WHbIX WMHPOPMALMOHHBIX pecypcax B  UHPOPMaLMOHHO-
TeJIeKOMMYHUKaLMoHHOW ceTu «/IHTepHeT» B paMKax 3agad YnpasneHus.

3.6.13. OcyuwecTtBnAeT MOArOTOBKY HOBOCTHbIX COOBLEHUNA O [OeATeNbHOCTM
YHvBepcuTeTa ANA pasMeLleHrs Ha obuLmManbHOM caiiTe 1 B coumanbHbIX CETAX.

3.6.14. OcyulectBnAeT HamvcaHue Mpecc-pefin3oB, CcTaTel, UHGOPMALMOHHBIX
Matepuanos 06 YHuBepcuteTe OnA pasMelleHns B CMU, coumanbHbIX CETAX M Ha WHbIX
MHGOPMaLUMOHHBIX pecypcax B UHPOPMaLMOHHO-TEIEKOMMYHUKALMOHHOM ceTh «MHTepHeT».

3.6.15. OpraHu3yeT aAMUHUCTPVYPOBaHUE CTPaHUL, U Ipynn YHUBEpCUTETa B COLMabHBIX
CeTAX.

3.6.16. OpraHusyet ¢oTOCHEMKY MepOMpuUATHIA YHUBEpCUTETa B LIeNAX MOCieayioLero ux
Wwnpororo oceeuleHnA B CMW, Ha oduumanbHoM caiiTe, B coumarnbHbIX CETAX M Ha WHbIX
MH$OPMaLMOHHBIX pecypcax B MHGOPMaLIMOHHO-TENIEKOMMYHMKALMOHHOI ceTu «/IHTepHeT».

3.6.17. OcyuiecTBriAeT NOArOTOBKY exeHefesbHbIX 0TYETOB O 3HAKOBbLIX MEpOrnpUATHAX,
npoweawnx B YHvBepcuTeTe, ANA  YrpaBneHWA roCyAapCTBEHHOM CryMbbl UM Kahpos
lNpaBuTenscTBa MocKBSI.

3.6.18. BbinonHAeT WHble QyHKUMM B COOTBETCTBMM C YcTaBoM YHMBepcuTeTa,
NOKasibHbIMM HOPMaTMBHBIMK aKTamu YHuBepcuTeTa, nopyyeHuAMM PeKTopa M HavasnbHUKa
YnpaBneHus.



4. PyKoBOACTBO M OpraHu3aums geAatesisHocTV YripaBreHus

4.1. ObLlee pyKoBoACTBO YrpaBfieHWeM OCyLIeCTBAAET HayasibHUK YripaBneHus.

4.2. HenocpeacTBeHHOe PYKOBOACTBO CTPYKTYPHbIMU MofpasgenieHvsaMn YrpassieHus
OCYLLeCTB/AIOT WX PYKOBOAMTENN, KOTOpble HEernocpeACTBEHHO MOOYMHAITCA HayasbHUKY
YnpaBneHus.

4.3. PaboTHUMKM YnpaBneHWA MNpUHMMAlOTCA Ha paboTy B MOpAdKe, YCTaHOBeHHOM
3aKoHopaaTenbcTBoM Poccuiickon @efepauun, a B npegycMOTPeHHbIX UM CrydanX — TaKKe
YcTaBoM U JIoKasibHbIMM HOPMaTUBHBLIMU aKTaMu YHUBepcuTeTa.

4.4, [leAaTenlbHOCTb YNpaBfieHWA OCYLLECTBNAETCA HAa OCHOBaHUM KBapTasibHbIX U FO0BbIX
nnaHoB, paspabaTtbiBaeMblX HayaNbHUKOM YMpaBrieHUs, a Takwe mopyyeHuin PekTopa,
TpebyloLMX ornepaTMBHOMO BbIMOJIHEHUS.

4.5. MartepunasnbHO-TeXHWYECKOe, [OKYMEHTaLUMOHHOe, MHGOPMAaLVOHHOe, CoLMarbHO-
6biToBOR M TpaHCropTHoe obecriedeHWe [eATeNbHOCTM  YMpaBneHWs  ocyLLecTBIIAETCH
COOTBETCTBYIOLMMN  CTPYKTYPHbIMK  rofpasfeneHvAMn  YHMBepcuTeTa B COOTBETCTBUM C
HOpPMaTVBHbIMM NpaBoBbIMM aKkTaMu Poccuickont Qefepauyn, NpaBoBbIMM aKTaMy ropoaa
MocKBbl, YcTaBoM 1 NIoKasnbHbIMY HOPMaTMBHLIMU aKTamm1 YHUBepcuTeTa.

46. B uenax 3¢deKTMBHOro BbLIMONHEHWA CBOMX 3adad U GYHKUMIA YrnpaBneHue
obecrieunBaeTcA  MOMeLUEHWAMY,  060pY[OBaHMEM,  OPraHW3aLMOHHOW  TEXHWMKON 1
HeobXxoAnMbIMM MaTepuanamu.

5. [paBa, 06A3aHHOCTU 1 OTBETCTBEHHOCTb YrpaBsieHus

5.1. Tpu BbINONHEHVM CBOMX 3afay U GYHKLMI YpaBrieHue UMeeT Npaso:

5.1.1. 3anpawuBatb ¥ nony4aTb OT PYKOBOACTBA M CTPYKTYPHbIX MoapasgesieHui
YHuBepcuTeTa HeobxoauMble JOKYMEHTbI, MaTepuarbl U MHGopMaLmio.

5.1.2. MpefcTasnATe B yCTaHOBNEHHOM MOPAAKE MHTepeckl YHUBepcUTeTa B pas/iMuHbIX
opraHu3aumsx.

5.1.3. BHocuTb Npeanoxenna PekTopy 0 coBeplueHCTBOBaHWM paboThl YnpasrieHuA.

5.1.4. TpeboBaTb OT CTPYKTYpHbIX MoJpasfenieHnin YHuBepcuteTa HeobxoOuMble
PasBbACHEHWA MO NpefcTaBeHHbIM B YipaB/ieHne [OKYMeHTaM 1 MaTepuanam.

5.1.5.  WHuummposaTh npuBneveHMe paboOTHWKOB  CTPYKTYPHLIX  MoApasgesieHui
YHvBepcuTeTa AnA ydactua B paspaboTKe M 3KCMepTU3e MPOEKTOB JIOKasbHLIX HOPMaTUBHbIX
aKToB YHMBepcuTeTa, METOOMUYECKUX U UHBIX [JOKYMEHTOB.

5.1.6. Becti no nopyueHvio PeKTopa WM Mo COrMacoBaHWI0 C HAM B YCTaHOBEHHOM
MopAAKe Nepenucky ¢ GU3MYECKVMU U IOPUANYECKMMI IMLAMK, OpraHaMy rocyfapcTBEHHOM
BJ1acTW M MECTHOIo CaMoynpaBeHns.

5.1.7. BHoCuTb NpeanomeHnaA 0 NoBbILLIEHUM KBanUdVKaLMM paboTHUKOB YrpaBneHus.

5.2. YnpaBneHue obAsaHo:

5.2.1. KBanuduumpoBaHHO M B YCTaHOBMIEHHbIE CPOKW BLIMOMHATL CBOM 3adauv W
OYHKLMN.

5.2.2. [aBaTb TpeTbMM NMUaM pasbACHEHUA U peKOMeHOauuM B pamKax 3afad u
GYHKUMIM YnpaBneHus.



5.2.3. lpvBneKaTb paboTHWMKOB ApPYrvX CTPYKTYPHbIX NoapasgeneHuin YHnsepcuTeTa (Mo
COrnacoBaHUI0 C WX PYKOBOAWUTENAMM) K Yy4acTMio B pelleHuM OTAesbHbIX BOMpOCOoB,
OTHOCALUMXCA K 3a4a4aM U GYHKLUMAM YripaBneHus.

5.2.4. bepeXHo 0THOCUTLCA K UMYLLECTBY YHMBEpPCUTETA U ero paboTHUKOB.

5.2.5. lpepnocTaBnATb paboTHMKaM YHuBepcuteTa MHdOpMauMio, HeobxoauMyl UM B
CBA3W C OCYLLeCcTB/IeHNEM UMW TPYO0BOWN AeATENIbHOCTU.

5.2.6. [lpepoctaBnATb WHbOpPMaLMio Mo BorpocaM [eATeslbHOCTU  YrpasrieHus,
HeobxoanMyto PeKTopy v pyKoBOAWUTENAM CTPYKTYpPHBIX NoapasaeneHuin YHsepeuTeTa.

5.2.7. OcyulecTBNATL CBOO AEATENIbHOCTb B CTPOFOM COOTBETCTBUM C HOPMAaTUBHBLIMM
npaBoBbIMX aKTamu Poccuitckoin Oepepauuny, nNpaBoBbIMA aKTamu ropofa MocKBbl, YcTaBoM
YHvBepcuTeTa, HacToAWMM [TONOMEHWEM U UHBIMM JIOKaJIbHbIMUA HOPMAaTUBHBIMK - aKTamu
YHuBepcuTeTa.

5.3. YnpaBneHve B npefenax BbiNOSHAEMbIX 3a4a4y U QYHKLUMIN HeceT OTBETCTBEHHOCTb
3a:

5.3.1. [locToBepHOCTL NpefocTaBiAeMoln UM MHGOpPMaLUK.

5.3.2. BbinonHeHWe nnaHoB AeATenbHOCTM YipaBneHus.

5.3.3. CobniogeHne cpoKoB UCMONIHEHNA NopyYeHuii PeKTopa.

5.3.4. CoctoAHMe M COXPaHHOCTb 3aKpernsieHHol 3a YrpaefeHueM MaTepuasibHo-
TEXHUYEeCKoN 6a3sbl 1 CNyebHbIX MOMeLLeHWI.

5.3.5. PasrnaiueHune KoHpuaeHUManbHbIX CBeAEHUIA, KOMMEepPYEeCKOM TaiHbI.

5.3.6. HapyuieHne npasun nomapHon 6e30macHoCTV U TeXHUKM 6e30MacHoCTy, npaBusi
BHYTpPeHHero TpyA0BOro pacropanKka U Apyrux okasbHbIX HOpMaTVBHbIX aKTOB YHMBepcuTeTa.

5.3.7. OpraHvsaumio orepaTMBHOM W KayeCTBEHHOM MOAFOTOBKM MaTepuanos 1A
pa3meLleHna 8 CMA.

5.3.8. B MHbIX cnyyaAx, MpeaycMOTPEHHbIX HOPMAaTUBHLIMU MPaBOBbLIMKA  aKTaMu
Poccuiickoin ®efepaumm U noKanbHbIMU HOPMaTUBHLIMK aKTaMu YH1BepcuTeTa.

5.4. HauyanbHuK YnpaeneHus:

5.4.1. OcyulecTBnAeT obLlee PyKOBOACTBO AeATeSIbHOCTbI0 YpaBieHus.

5.4.2. [laeT nopyyeHua paboTHWKaM YnpaBneHus, pyKoBOOMTENAM M paboTHUKaM
CTPYKTYPHbIX MoApasaesieHnid YrpasneHua B LIeNAX BbINOIHEHWA 3a4a4 U GYHKUMIA YnipaBreHua.

5.4.3. OtunTbiBaeTCA nepe PeKTOpOM 0 BLIMOSHEHUM KBapTasbHbIX U FOLOBbIX M1aHOB
AeATenbHOCTU YnpaBneHus.

5.4.4. BHOCUT npenoMeHna o nepeMeLleHr paboTHUKOB YrpaBfieHus, UX MooLLpeHn 1
MpvBeYeHUM K AUCUMMIMHAPHOW OTBETCTBEHHOCTY, HarNpaBSieHUU UX B KOMaHOMPOBKMU.

5.4.5. HeceT nepcoHasibHy0 0TBETCTBEHHOCTL 3a:

5.4.5.1. KayectBeHHoe 1 cBOeBPeMeHHOE BbINOSIHEHVE 3afa4 U GYHKUMIA YripaBieHus.

5.4.5.2. TpeBblllieHne NpefocTaBeHHbIX MOIHOMOYMIA, AelcTBUA 6e3 rnopyyeHna PeKkTopa
nnn 6e3 cornacoBaHuA C HUM.

5.4.53. PaspaboTKy W npeacTaBreHWe Ha yTBepHAOeHWe PeKtopy npoexToB
[OJTHHOCTHBIX MHCTPYKLUMIM paboTHMKOB YnpaBneHus.

5.4.5.4. CogepmaHve cornacyembix (BU3MPYeMbIX) Y MOAMNMCHLIBAEMbIX UM [OKYMEHTOB.

5.4.6. PeanusyeT uHble npasa, UCMOMHAET 06A3aHHOCTU M HeceT OTBETCTBEHHOCTb B
COOTBETCTBMM C HOPMaTMBHbIMWA rpaBoBbiMM aKkTaMu Poccuitckon @Depepaumn, YcTaBowm
YHvBepcuTeTa, npaBunaMu BHYTPEHHEro TPYAOBOro pacropsagKa YHvBepcuteTa M MHbIMU
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NOKasbHbIMY HOPMaTMBHBIMW aKkTamy YHUBepcUTeTa, OOTKHOCTHOM MHCTPYKLMEN U TpyOoBbIM
[0r0BOPOM.

5.5. lpaBa, 06A3aHHOCTM W OTBETCTBEHHOCTb HayasbHWKa W OpYyrux pPaboTHUKOB
YnpaBneHus, pyKkoBoauTenen 1 apyrux paboTHUKOB CTPYKTYPHbLIX noapasneneHvin YnpasneHua
onpefeniAlTcA  HOPMaTMBHLIMM MpaBoBbiMM  akTamu Poccunckon @epepauunn, YcTaBoM
YHvBepcuTeTa, NpaBWiaMu BHYTPEHHEro TPYAOBOro pacropafdka YHuBepcuteTa U MHbIMU
fIOKasbHBIMM -~ HOPMaTUBHBIMWA ~ aKTaMy  YHWBEpCWUTeTa, [O/MKHOCTHBIMU  UHCTPYKLUMAMK 1
TPY[0BbIMA 4OrOBOPaMM.

5.6. [omKHOCTHble WHCTPYKUMM HadvanbHUKa W Opyrux paboTHWKOB YripasneHus,
pYKoBOAMTeNe CTPYKTYpHbIX MoApasfesieHuin YnpaBneHus paspabatbiBaloTcA HayvasbHUKOM
YrpaBneHusa, [OOMHKHOCTHbIE  WMHCTPYKUMM  paboTHUKOB  CTPYKTYPHbIX  ModpasmnesneHuii
YnpaBneHva — pyKoBOAUTENAMMW COOTBETCTBYIOLMX CTPYKTYPHBIX noApasgesieHnin YnpasneHus.
[ OMHKHOCTHbIE MHCTPYKUMWM HavanbHUKa U Opyrux paboTHUKOB YrpaBneHua, pyKoBoauTesnein u
ApYrux paboTHUKOB CTPYKTYPHbIX NMoApasfesieHuid YnpasneHusa yTeepxaalTcs PeKkTopoMm.

6. NopAnok B3avMogencTBmA YnpaBneHus

6.1. [1nA BeINOSHEHNA cBOMX 3apa4y U GyHKUMIA YnpasneHve o nopydeHuio Pextopa mnnm
Mo cornacoBaHWI0 C HWM, B3aWMOLENCTBYET CO BCEMW CTPYKTYPHbIMK MoApasdeneHnAMr
YHuBepcuTeTa, GU3UYECKMU U PUANYECKUMI JIULAMKU, OpraHaMy rocy4apCTBeHHOM BnacTy 1
MeCTHOr0 caMoyrpaBfieHUs.

6.2. HavanbHvK YnpaBneHvA npefcTaBnseT YnpaBreHWe BO B3aWMOOTHOLUEHUAX C
APYrMU CTPYKTYPHbIMK ModpasfeneHvamMn YHusepcuteTa, GU3MYECKUMU U I0pUONYECKUMY
nnuaMK, opraHamm rocyJapcTBEHHOM BIACTV M MECTHOIO CaMoyrpaB/ieHus.

6.3. JocTyn K OoKymMeHTaMm YnpasrneHua vMeloT PeKTop, YrosIHOMOYeHHbIE MM fnLa, a
TaKMe WHble NMLla B COOTBETCTBMM C 3aKoHoAaTeNbCcTBOM Poccuiickon Oepepauuu.



