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NonoeHne
06 YnpaBneHn1 NpoeKTHO-aHaNnMTUYECKOM OeATeIbHOCTH

1. O6Lue nonoreHus

1.1. VYnpaBneHue npoeKTHO-aHaNUTU4YecKOM [LeATenbHocTM (manee — YrpasneHue)
ABJIAETCA  CTPYKTYpHbIM nogdpasgenedneM MIYY  [MpaButensctBa Mocksbl (ganee -
YHMBEPCUTET), OCYLLECTBAAIOWMM peanusaumio JOMNoSHUTENbHEIX 06pa3oBaTeslbHbIX MporpamMM
ANA  TOCYAapCTBeHHLIX rpaMOaHCKUX CyMaliux ropofga MoCKBEI B COOTBETCTBUM €
YTBEPHOEHHBIM OCYapCTBEHHbIM 33daHreM YHMBEpCUTEeTa, a Takwe N8 QU3MYEecKUX U
IOPUONYECKMX JIML B COOTBETCTBUM C OoroBopamy 06 OKasaHuu rnaTHbIX 06pasoBaTesbHbIX
yCnyr.

1.2. Hacrosauee T[lonoweHne onpedenseT nMpaBoBOM cTaTyc YrpaeieHus, ero
CTPYKTYPY, 3aga4v 1 QyHKLWK, rMpaea, 06A3aHHOCTM U OTBETCTBEHHOCTb, NOPALOK OpraHM3alLiMm
ero [HeATeNbHOCTM W B3aUMOOEUCTBMA C  [OPYrUMM  CTPYKTYPHbIMW  MOLpPasferieHUsMU
YHuBepcuteta, GUaMHECKUMU 1 IPUOMYECKMMU NTULIAMK, OpraHaMM rocyAapcTBeHHON BNacTu 1
MECTHOro caMoyrpaBeHns. '

1.3. YnpasneHue B cBOE HOEATENbHOCTU PYKOBOLCTBYETCA KOHCTUTYLUMEN Poccuiickoit
(Qepepaumny, HOPMaTUBHBIMK MPaBOBLIMK aKTamu Poccuitckoit GJe;:‘LepauMM MpPaBOBbIMU aKTaMu
ropoga Mocksbl, YcTaBoM YHvBepcuTeTa, HaCTOALMM HOHOH-(QHMEM U VHbIMM J'[OHaanblMM
HOpMaTKBHLIMKU aKTaMu YHUBepcuUTeTa. N

1.4, YnpaBneHue CO3QAeTCR, pPEOPraHUM3yeTcA W JIMKBUOMpYETCH nthaéOM
YHWBepcUTeTa Ha OCHOBaHUM PeLLeHUA YYeHoro coBeTa YHuBeptuTeTa (farnee — YueHblit .co'ser).'

1.5. YnpaBrneHue He ABNAETCA IOPUANYECKWM NIALIOM. g

1.6. TonomeHe 06 YripaB/ieHnu, a TakKe M3MeHEeHUA B HEro YTBEPHOaloTCA NPUKa30M
YHMBEpCUTETa Ha OCHOBaHMM pelLeHnA YYeHoro coBeTa. |

1.7. YnpasneHue B cBOEW OEATENBHOCTM NOAYMHAETCA HEMOCPeOCTBEHHO PEKTORY.

2. CTpyKTypa YrpasneHus

2.1. CTpyKTypa M WTaTHaA 4YMCNEHHOCTb ynpasnéﬁm YTBEpHAaeTCA 'péHprOM
YuuBepcuteta (ganee — PeKtop) ¢ y4vetoM obbema # xapam‘epa paboThl, BblI‘IOJ‘lHFleMDM
YripaBneHueM. ‘ ‘

2.2, YnpaBneHve BO3r/aBNAET HadanbHUK lepaanemn, KOTOPLIM . MOLYMHAETCA
HerlocpeAcTBeHHO PeKTopy. o

3. 3apgauu U dyHKUMK YnpaeneHun

3.1. 3apavamu YripasneHua ABNATCA:

3.1.1. YpoenetBopeHue notpebHocTeM FOCV,E{apCTBEHHOH rparpaHcKol cy6sl ropoda
Mockebl B nopdepwaHWd Heob6XogMMOro YpoBHA KBanuOUKauMu pyKosoguTesied U
CreLMasnicToB € YYETOM CreLMduKIA UX MpodeccuoHasnbHoM cryebHoM AeATeIbHOCTH.



3.1.2. YooenetsopeHue noTpebHocTeit B 06pazoBaTeNbHbIX yCnyrax ¢usMyeckux u
IOPUOMYECKUX NUL B COOTBETCTBMW C [JOroBOpamMy 06 OKasaHuu MnaTHeix o6pasoBaTesibHbIX
yenyr.

3.1.3. YuyebHoe, MeToauuecKoe W oOpraHusauuMoHHoe obecrieveHne peanusalnu
[OMOSHUTENLHBIX 06pasoBaTenbHbIX NporpaMM /A roCyAapCTBeHHbIX MParAaHCKUX CyHallmx
ropofa MocKBbl B COOTBETCTBUM C YTBEPHAEHHLIM MOCYAapCTBEHHEIM 3afjaHneM YH1BepcuTeTa,
a TaKKe OnA OU3MUECKUX M IOPUOMYECKMX NUL B COOTBETCTBMM C [OroBopamu 06 oKasaHuu
naTHbIX 06pa3oBaTesibHbIX YEYT. '

3.1.4. ObecrieyeHue, noaOepHaHne U cMcTeMaTMYecKoe MoBbILIeHWe YPOBHA Ka4ecTsBa
MOArOTOBKM M0 OOMOJIHUTEbHEIM 06pa3oBaTesbHbIM NporpamMMa. ,

3.1.5. BHegmpeHue B obpazoBaTesibHbl NMPoOLECC WHHOBALMOHHbBIX o6pazoBaTesbHbIX
TEXHOJIOM U U NepcrieKTUBHbLIX GopM opraHusaLmMK obpasoBaTesibHOro npolecca.

3.1.6. KoHTposnb Ka4ecTBa o6pasoBaTe/ibHOro MpoLiecca B COOTBETCTBUM C FIOKabHbIMM
HOPMaTUBHbIMM aKTaMW YHMBepCWUTETa, a TaKKe KOMMEeTeHTHOCTH MpUBrIEKaEMbIX K
oBpasoBaTeslbHOMy Mpoueccy rpenopasatesien B COOTBETCTBMM € paspaboTaHHbIMM
KpUTEpUAMM.

3.1.7. BsauMopeiicTBMe €O  CTPYKTYPHbIMM  rofdpasfeneHUAMM  YHUBepcuTeTa,
ydpeauteneM YuusepcuteTa (manee - YdpeouTens), napnilepaw: M 3auMHTepecoBaHHbIMU
CTOpOHaMM MO BOMpocaMm peanusaLuv  AOMoHUTENbHbIX O6pasoBaTenibHbIX MPOrpaMM U
obecrieveHnA OeATesIbHOCTH YripaBneHus. i

3.1.8. OpraHusauma MeToZonorudeckoro obecrievyeHMAs W COBEpLUEHCTBOBaHWA
MPOEKTHOM AeATENbHOCTY YHMBEpCUTEeTa. "

3.1.8. YuacTlMe B KOHCYNbTaLMOHHOWM [LeATeSbHOCTU YHUBepcuTeTa, B TOM Yucie B
paMKax peanusaLnn KapoBblX NPoeKToB ropofa Mockssl. '

3.1.10. OcywectBrieHMe  MOHUTOpPUHI@  LiENeBbIX nokasateneil  OeATesIbHOCTH
YHuBepcuTeTa.

3.1.11. MoaroToBKa aHanUTUYECKOM, CripaBoYHOM U WMHOI MHGbOPMaLM, MaTepuarsos Mo
HanpaeneHWsAM OeATenbHOCTU YpaBieHus. | ‘

3.1.12. Cbop 1 06paboTKa roAOBOI OTHYETHOCTM O AeATeSbHOCTU YHMBEpCUTETA.

3.1.13. Passute cucteMbl MHPOPMUPOBAHMA U KOHCYNbTUPOBaHUA 0O peanusyeMblX
YHUBEPCMTETOM  [JOMONHUTENbHbIX — oBpasoBaTeNibHbIX  MporpaMMax M NMpoBOAUMBIX
YHUBEPCUTETOM MEPONPUATUAX NOCPELCTBOM TenedOHHOM CBA3M.

3.1.14. YyacTie B opraHM3aumy KoHGepeHUMH, CeMMHapoB W ApYrux -MepornpuATUi,
HarpaB/ieHHbIX Ha CO3[aHKe NpuBeKaTebHoro UMMaXKa YHuBEpCUTETA.

3.2. YripaBneHue ocyLecTBAAET crefyolume GyHKLMA:

3.2.1. PaspabatbiBaeT [OMoSHUTeNbHble oBpasoBaTefibHble NporpamMel, peanvisauwﬁ
KoTopblX B YHuBepcuTeTe obecriedvBaeTcA  YrpaBreHueM (fanee -  peanusyemble
[OMOSTHUTENbHBIE MPOdeccMoHanbHble NporpaMMbl), BRYaA y4ebHble (y4e6HO-TeMaTUYecKMe)
MnaHel OOMOMHUTENbHBIX 06pa3oBaTefibHbIX MporpamMm, B TOM YWCNE B COOTBETCTBUM C
NoTpeBHOCTAMM 3aKa34MKOB U 0BYyYaloLLMXCA. '

3.2.2. QopmupyeT pacnucaHue 3aHATMA MO0 peanysyembiM  [LOMONHUTE/bHbIM
o6pa3oBaTenibHbIM MporpaMmMam B YCTaHOB/IEHHOM NopAAKE.



3.23. ObecrieuvBaeT BbINOSHEHWE OByYalOWMMUCA YHeBHBIX (YueBHO-TeMaTUUecKuX)
nnaHoB, pabouMx mnporpaMM Yy4ebHLIX MpPeOMeToB, KypcoB, AucUMMnMH (Mogynei) mno
peanusyeMbiM JOMONHUTENbHBIM 06pa3oBaTessHLIM NPorpamMMaM U pacrucaHua 3aHATUIA,

3.2.4, ObecrieynBaer obMeH y4ebHo-MeToauuecKoir 1 WHOI  oBpasoBaTenbHOM
MHGOPMaLMelr ¢ pyKoBOAMTENAMM M paboTHUKaMy YrpaBieHus rocyaapcTBEHHOM Crymbhl 1
Kagpoe [lpaBuTenbcTBa MOCKBL, OpraHoB rOCYAapCTBEHHOW BracTM ropoga Mockssl,
OpraHusaLui. _

3.2.5. O6ecneuvBaeT HerpepbiBHOE COBEPLIEHCTBOBAHWE COLEPMaHWUA, TEXHOMOrUiA
KauecTsa 06yueHuA o peannsyembiM JOMOSHATEBHBIM 06pasoBaTesbHBIM MporpaMMam.

3.2.6. OxasbiBaeT noMollk npodeccopcKo-TperofaBaTe/lbCcKoMy cocTaBy Kadenp W
cneluanucTaM-npakTMKaM B orpeferieHny CoepiKaHnus, cbopM MEeTO/[0B U CPeACTB 06YYEHUA
Mo [oMoAHUTeNbHEIM 06pa3oBaTe/bHbIM NporpaMMa.

3.2.7. ObecrieusaeT BHeApeHWe MHHOBALMOHHBIX TEXHOMOTUA 06YdeHus U KOHTpONA
3HaHWI 06YYaloLMXCA Mo peanusyeMbIM JOMONHUTETbHbIM oﬁpaaoBaTeanbIM MporpaMMam.

3.2.8. OcywectBnser B3auMoLencTBue c MpOGUMBHBIMM CTPYKTYPHbBIMU
noApasfeseH’AMM opraHusauMi ropoga MocKBel, OcylUecTBRAOWMX 06pa3oBaTesbHYio
LOeATeNbHOCTb., :

3.2.9. PaspabatbiBaeT rofosble M eweMecAYHbIe NilaHbl peanusaumn 4onoSTHATEeNbHbIX
0bpasoBaTesibHbiX MPOrpaMM Ha OCHOBE YTBEPMOEHHOr® roCyOapcTBEHHOro  3afjaHuA
YHuBepcuTeTa, '

3.2.10. BsauMopelictByeT ¢ YupeouTenem o BonpocaM Habopa oby4aioLmxcs,
OpraHuMsauMM M MeToOM4ecKoro  obecrieyeHWA  peanusyembiX  [OMOJHUTEsbHBIX
o6pa3oBaTesibHbIX MPOrpamMM [AJ1A rocyAapCTBEHHbIX MPaMAaHCKUX Cryallyx ropoga MocKBl.

3.2.11. BsauMopfeiicTByeT o cornacoBaHWio ¢ PeKTopoM, € MpeacTasuTenamu
defepanbHbIX OpraHoB rocy4apCTBEHHOW BNacTW, OPraHOB rOCYOapCTBEHHOM BracTh ropoda
MockBbl, oOpraHMsauMii Mo BOMPOCaM  COAEPHaHWA  peanusyeMblX  [OMOSHUTENbHbIX
o6pasoBaTesibHbIX MporpamMM M MpuUBTeYeHWA [O7IA  NPOBEHEHUA  Y4eBHbIX  3aHATHit
CreumanicToB-NpPaKTUKOB, _

3.2.12. BaauMopeicTBYeT ¢ Kadempamu M OpYyrumu dpyuprble riofapasgeneHuAMU
YHuBepcuTeTa no BorpocaM NpueieYeHnA NpogeccopcKo-rpenogaBaTe/lbcKoro CocTaBa U UHbIX
paboTHMKOB YHUBepcuTeTa 1A NPOBEAEHUA YYebHbIX 3aHATUM, y4YeBHO-MEeTOANYecKoro
obecrie4eHus, COCTaBNIeHUA pacrnmucaHna 3aHATUN.

3.2.13. nmummpyeT npueneveHye npodeccopcKo-npenoaaBaTe/ibckoro cocTaBa U MHBIX
paboTHUKOB YHMBepcuTeTa, rperofasaTeneit APYrUX OpraHuW3auMid, OCyLecTBAIOLMX
obpasoBaTenbHylo  [eATeNbHOCTb, @  TaKKe  CreuManucTOB-TIPaKTMKOB — OpraHoB
roCyAapcTBeHHOW BnacT ropofda MocKBbl Ha YCNOBMAX COBMECTUTENBCTBA M rpardaHCKo-
MpaBOoBbIX [l0rOBOPOB. h '

3.2.14, OpraHmsyeT M ocyllecTsnAeT obpasoBaTe/ibHbIi MpoLece Mo peanusyeMbiM
HOMOJIHUTESIbHLIM 06pasoBaTelibHbIM MporpaMMaM Ha OCHOBaHUM pacriMcaHuA 3aHATU B
COOTBETCTBUM C Y4ebHbIMU MaHaMK, a TaK¥e OpraHMsyeT U MPOBOAMT TEKYLUMIA KOHTPOSb
ycreBaeMocT, MPOMEWYTOYHYI0 U (M/M) UTOrOBYIO aTTecTalui 06YYalolMXCA, aHanmM3 WX
pesynbTaTos. |



3.2.15. YyacTByeT B MpoBedeHMM, METOOMYECKOM W OpraHusaLMoHHoM obecredeHuu
MTOrOBOM aTTecTaumu cryllaTteneit no peanusyembiM [OMOSHWUTENbHBIM MpogecchoHanbHbIM
nporpamMMam, ' ‘

3.2.16. OcyluecTenAeT HOHTPONb YAOBNETBOPEHHOCTM ofyyalumxcA WM KadecTsa
opraHusauuM ofpasoBaTenbHOro rnpouecca W yyebHbIX 3aHATWA MO peanusyeMbiM
[OMONHUTENbHBIM 06pa3oBaTesbHEIM MporpaMMam nyTeM aHKeTMpoBaH1A 0byYalLUXCA.

3.2.17. ObecrieunBaeT  [OKYMeHTaLMOHHOE COMPOBOMMAEHME  0BPa30BaTeNLHOMO
npolecca Mo peanusyeMbiM [JOMOAHUTENbHLIM 0bpa3oBaTeslbHbIM MporpaMMamM: ogopmrifeT
crywebHble 3arucKM, MPOEKTbl MPUKAa30B YHUMBEPCUTETa, B TOM YACTE O 3a4UCIIEHUM U
OTYMCNIEHMN 0BYYalolLUXCA, Bbigade WM [JOKYMEHTOB O KBanuuKauuu, [OOKYMeHToB 06
obyueHnn (cepTMdPUKaTOR), 3aABKM Ha TeXHW4YecKoe obecriedeHue ayOWTOpuiA, LOKYMEHThl O
KBaNUUKALIMM, JOKYMEHTbl 06 0By4YeHUM (CepTUdMKaTLI), BEAOMOCTH BbiGauu [AOKYMEHTOB 0
KBanMpuKauum, ydvacTsyeT B OGOPMMIEHMM M COrAcoBbIBAET CMeThl Mo orate yuebHbIX
3aHATUI,  rpaMOgaHCKo-TpaBoBble  [OroBophbl, [0roBopsl 06  OKa3aHWM - MiaTHBIX
o6pasoBaTessHbIX YCIIYT, akThl 06 OKazaHUW YCryr U ApYrie JOKYMEHTbI. A

3.2.18. OcywecTBnAeT aHanus KayecTsa, COepHaHuA 0byYeHus, oﬁecnel-msae'r
CBOEBPEMEHHYI0 KOPPEKTUPOBKY U obHOBNeHWe CO,[lepH—(aHMﬂ ‘peanmayeMblX [OMOSHUTENbHbIX
06pasoBaTenbHbIX MPOrpaMM.

3.2.19. YuyactByer B pa3paboTKe y4yebHO-METOOMYECKMX M MHbIX OUAAKTUHECKUX
MaTepuarnoB B LIeIAX MOBbILIEHWA KayecTBa 06y4eHuA. ;

3.2.20. YyactByeT B pa3paboTKe MaTepuanoB [N TMPOOBUMEHWA peanmsyeMbiX
[OnoHUTENbHBIX 0bpasoBaTesibHbIX MporpaMM, OCYLECTBAET MpPeseHTaLMio peanusyeMbix
[oronHUTENbHEIX  06pazoBaTenbHbIX MporpaMM, obecneveHye pasmelleHuA  UHGopMaLmi,
CBA3AHHOM C MpUeMOM Ha obyd4eHMEe MO HWUM U UX peanwséuweﬁ, Ha oduuManbHOM caifTe
YHuBepcuTeTa B MHGOOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTh «MHTepHeT» B obbeme,
NpenoycMOTPEHHOM  HOPMaTvBHBIMKW - MpaBoBbIMKM  akTamu  Poccuickoin  Qefiepaumu, U
NofJepaHne faHHoR MHbopMaLWK B aKTyanbHOM COCTOAHMM. .

3.2.21. YyacTByeT B OpraHuzauMv U npoBedeHnu KoHbepeHUMH, CeMMHapoB WU WHBIX
MEpOMPUATHIA, HanNpaBeHHbLIX Ha CO3AaHMe U NoAAepHKaHne UMUOKa YHMBepcuTeTa.

3.2.22. YyactByeT B TMOAFOTOBKE W MpoBefeHWM KOHQEpPEeHLMM W CEMMHapoB [0
aKTyasnbHbLIM BOMpOCcaM rocyapcTBeHHON rpamaaHcKoit ciy6bbl ropofa Mockssl.

3.2.23. PaspabaTbiBaeT W BHOCWMT MpeONOMeHWA pYKOBOACTBY YHWBepcuTeTa Mo
BOMpOCaM  COBepLUEHCTBOBaHMA  obpasoBaTeNbHOro  npoulecca Mo peasvsyembiM
[OMOSHUTENBHLIM 06pa3oBaTesbHbEIM NporpaMMa. "

3.2.24, CopeiicTByeT BHedpeHuio B  obpa3oBaTesibHblif  MPOLEcc  COBPEMEHHBIX
TEXHUYECKMUX CPEeaCTB M TEXHONOr M. ‘

3.2.25. Obecrie4nBaeT UHGOPMaLMOHHOE conposom,qeme Meponpwﬁmﬁ YHuBepcuteTa.

3.2.26. IHdopMUpyeT M KOHCYNbTUPYET QU3MYECKUX U ropmnmqecmx N1l No Borpocam
LeATensLHOCTU YHMBepeUureTa.

3.2.27. YuacTByeT B KOHCY/bTaLUMOHHOM AeATEeNbHOCTH YH1BEpCUTETa B COOTBETCTBUM C
YHKUMAMM YrpaBrieHus., '

3.2.28. OKasblBaeT MeTOANYECKYIO M HOHC\/J’leaLl,IADHHyiO MoAAEpHKY Mpu paspaboTre
CTPYKTYPHBEIMU MOApasaeneHnAMi YHUBEpCUTETa MPOEKTOB U MporpaMM B COOTBETCTBUM C
OYHKLUMAMM YripaBneHus.



3.2.29. [OTOBWT aHanWTUHYecKyo, CrpaBoYHyK M MHYID MHbOpMaLMio U Marepyarbi Mo
HanpaB/IeHWAM [eATeNbHOCTY YripaBnieHus, a Takke rofoskle OTUETHI MO UTOraM AeATeNbHOCTH
YnpaeneHus.

3.2.30. Ocyuiectenaer c6op M 06paboTKy ro4OBOW OTYETHOCTW O [HeATesIbHOCTU
YHuBepcuTeTa,

3.2.31. MpoBoAUT  KOHKypchl — MpodeccuoHarnbHoro  Mactepctsa M dopmmpyet
npodeccroHantHele coobulecTsa.

3.2.32. PaspabaTbiBaeT MeTOAMKW MPOBEAEHWA MeponpuATUiA MO MOBLILIEHWIO YPOBHA
YOOBNETBOPEHHOCTH NepcoHana paboTo.

3.2.33. YuyacTByeT B pa3spaboTKe MeTOAMYECKMX M WHGOOPMaLMOHHLIX MaTepuaros,
[MarHoCTMKe, MPOrHO3MPOBaHWM W MSaHUpoBaHMM B paMKax MOArOTOBKM W MpOBEAEHWA
1ccsieoBaHUA BOB/IEYEHHOCTHM MepcoHana.

3.2.34. OcywecTenAeT BefeHWe TeKyllero [eronpousBoAcTBa B COOTBETCTBUM C
NOKarbHbIMM HOPMaTVUBHBIMU M MHBIMIK aKTamu YHUBepCUTeTa. ' '

3.2.35, O6ecrieunBaeT nNpaBWIbHYIO 3KCrlyaTauuio W COXpaHHOCTb MOMelUeHuit
TEXHWYECKWX CpeficTB 06yUeHV s Bo BpeMA YUebHbIX 3aHATUM.

3.2.36. OcyujecTBIAET KOHTPOnb 3@  cobriofeHWeM  YCIIOBMM  OCYLLeCTB/IEHWA
o6pazoBaTesibHOM  [EATENbHOCTY, MPedycMOTPeHHBIX HOPMaTVBHBIMKA MPaBOBbIMU - aKTami
Poccuiickoin ®edepalyu, MpaBoBLEIMU akTamu ropoa MocKasl.

3.2.37. ToTOBAT rMpefsiomeHua Mo GOpMUPOBaHWMID rocydapcTBEHHOro  3aAaHuA
YHuBepcuTeTa B npepenax 3agay M GyHKUMA YrmpaBnenus, 'nposo,u,m aHarnu3 BbINOSHEHUA
YrpaBreH1eM YTBepHAEHHLIX NOKasaTesieil rocyapcTBeHHOro 3agaHns M riaHa GuHaHCcoBo-
X03AACTBEHHOW OeATeIbHOCTY YHUBepCUTETa. ' o

3.2.38. O6ecrieusBaeT cobniofeHWe 3aKoHOHaTeNbCTBa PoccuiCKoi QepepaLm "
JIOKasbHbIX HOPMaTUBHLIX aKTOB YHVWBepCuUTeTa O 3alluTe MepcoHaribHbIX AaHHbIX, B TOM Y1cne
QepepasibHoro 3aKkoHa oT 27 miona 2006 r. N2 152-03 «0 nepCOHaanb[x [aHHbIX», B Npegenax
3a4ay 1 QyHKUMIA YnpaBneHus.

3,2.39. PaspabaTthiBaeT MpOeKThl JIOKabHbIX HOPMaTMBHBIX 1 MHBIX aKTOB YHMBEpPCUTETa
Mo BCeM BOMpocaM, CBA3aHHLIM C peanusaumeli 3aaay U GyHKUMIA YTipaB/eHnA, 1 0praHusyeT ux
corslacoBaHue B YCTaHOBMEHHOM MopAOKe.

3.2.40. MoooepuBaeT B COXpPaHHOCTW y4ebHo- MaTEpMaﬂbH\/IO 6azy, 3aKperieHHyo 3a
YnpaBneHueM.

3.2.41. DopMUpyeT W ropLep1BaeT CTaHAAPTE U pernaMeHTsl paboTsl YripaBieHuA.

3.2.42. MoBblliaeT YypoBeHb MpodeccHoHanbHbIX 3HaHWA U HaBbIKOB paﬁofHMHo'B
YripaBneHus. ' |

3.2.43. [poBOAMT MOHWUTOPUHI BbIMONIHEHUA  LieneBbiX roKasarenen ,qenTeanocm
YHuBepcHTeTa.

3.2.44. OcylwecTBrsAeT UHble QYHKLWH, npe,qycm'rpeHHble JIOKasbHbIMUA HOPMaTUBHLIMM
aKTamu YHWBepCHUTETa U BbiMoJIHAEMBIE M0 Nopy4eHuo PexTopa.

4, PyKoBOACTBO U opraHu3aluA ,HEHTEHEHOCTM YrpaBneHus

4.1. O6lyee 1 HemocpecTBEHHOE PYKOBO/ICTBO YripaBfieHWeM OCYLLECTBIART Ha4anbHWK
YnpaBneHus. '



4.2. PaBoTHWKM YrpaBreHUs MpuHUMaloTcA Ha paboTy B MopAdKe, YCTaHOBNEHHOM
3aKoHogaTenscTeoM Poccuiickoit Qegepaumn. _

4.3, JeatenbHocTb YrpaBneHua oCyLLeCcTBIAETCA Ha OCHOBaHUU KBapTasibHbIX U rOA0BbIX
nnaHoB, pa3spabaTbiBaeMblX HavanbHUMKOM YrpaBsieHWA, a TaKiKe ropyqeHuin PexTopa,
TpebyloLLMX orepaTMBHOIO BbIMOSTHEHMA.

4.4, MaTepuanbHo-TeXHUYecKoe, OOKYMeHTaLWoHHoe, WHGOpMaLlMoHHOe, coLManbHo-
6LITOBOE W TpaHCropTHoe obecrieyeHve [ATENbHOCTM  YMpaBneHWA  OCYLecTB/AETCA
COOTBETCTBYKIUMMM CTPYKTYPHBEIMM  ModpasfenieHnAMi  YHUBepcuTeTa B COOTBETCTBUMM C
HOpPMaTMBHbIMU TpPaBOBbIMM aKTamM Poccuitckon Qepepalui, MpPaBoBbIMM aKTaMM ropofa
MocKBbl, YCTaBOM U NIOKa/bHbIMU HOPMaTUBHEIMU aKTaMK YHUBepcUTETa.

45.B uensx 3ddeKTMBHOrO BLIMONHEHWA CBOMX 3apa4 M OYHKUMIA YnpasneHue
obecreynBaeTcA  MOMeLleHuAMY,  0BopydoBaHMeEM,  OpraHWsauMOHHOW — TEXHMKOW-: M
Heob6X0AMMbIMK MaTepuanamu.

5. [paBa, 0683aHHOCTM U OTBETCTBEHHOCTh YrpaBneHus

5.1. INpu BbIMNONHEHUU CBOMX 3a4ay U QYHKUMIA YnipaBneH1e UMeeT npaso:

5.1.1. 3anpawusate M nosy4ate OT PYKOBOACTBA W CTPYKTYPHBIX MoApasfeneHmi
YHUBepcuTeTa HeobX0AnMbIe [OKYMEHThI, MaTepuarsl U MHGopMaLMio,

5.1.2. [lpengcraenATh B yCTaHOBAEHHOM MOPAOKE MHTEpeckl YHUBEPCUTETa B pas/inyHbIX
opraHM3auuWaAx, TOM Yi1ce MeXayHapoaHbIX. |

5.1.3. BHocuTb npeanoxeHua PexTopy o cosepmeHcraE}BanM paboTkl YnpaBneHus.

5.1.4. VIHMuMmpoBaTh mpuBreveHMe paboTHWMKOB CTPYKTYPHbIX — MogpasgeneHuin
YHMBepcUTETa ANA y4acTuA B paspaboTKe W 3KCrepTUse MPOEKTOB JSIOKanbHbIX HopmaTMéHblx
aKToB YHuBepcuTeTa, METOANYECKUX M MHBIX [JOKYMEHTOB, ' o

5.1.5. Bectu no riopy4eHuio PeKTopa wan o cornacoBaHWio ¢ HAMU B YCTAHOBIEHHOM
nopAdKe Mepenucky ¢ GU3MYECKUMM U IOPUOMHECKUMM NULEAMM, OpraHaMu rocyaapCcTBeHHON
B1ACTV U MECTHOr0 CaMoyrpasrieHus. "

5.1.6. BHOCKTbL NpeanoXKeHWs o rMoBblLLEHUM KBanudUKaLMM paboTHUKOB YrpaBneHus.

5.1.7. TpeboBaTb 0T CTPYKTYpHBIX MofpasgeneHnid YHusepcuTeTa HeobxoOuMble
pPasbACHEHMA MO NPeAcTaBeHHbIM B YIpaBfeHe JOKYMeHTaM v MaTepuana.

5.1.8. YuactBoBaTb B pa3paboTKe M COrfiacoBaHWM MPOEKTOB SIOKasbHbIX HOPMaTUBHbIX
aKToB YHMBeEpCUTETa, METOOMYECKUX M WUHbIX ,EI,OHyMeHTOB: CBA3AHHBIX C [EATeNbHOCTBIO
YnpaBneHus,

5.1.9. BzauMogeiicTBoBaTL Mo ropyyeHuio PeKTopa MMM coriiacoBaHWio € HUM Mpu
pa3paboTKe U GOPMMPOBaHMM OTPAC/EBbIX MPOEKTOB C OpraHamyt WCMOMHWTENsHOM BracTy
ropoga MOCKBBI, HayYHbIMWM OpraHu3auMAMKM U Hay4yHO-MCCNenoBaTe/IlbCKUMU MHCTUTYTaMM,
YnpaBneHuWeM rocyapcTBeHHoM cnybbl M kappo. MNpaBuTenbcTea MocKsbl.

5.1.10. MpoBoauTL MeparorMyeckne 3KCrepuMeHThl, paspabatbiBath M BHEOpPATb B
06pa3soBaTesNbHbIi MPOLIECC HOBbIE NOAX0Mb! M TEXHOSOrMM Y4eBHO-MeToAMYECKOM paBoThl.

5.1.11. [JaBaTh pasbAcHeHWA, peKoMeHdalUum no BOMpOCaM B COOTBETCTBMM C 3aadaMu
¥ GYHKUMAMY YnpaBneHus, | '

5.1.12. UHuUMMpoBaTb  MpUBIEYEHWe BHELWIHWX WCFONHWTENen [OnA  peanusaumuu
[1OMONHUTENBHBIX 06pa30BaTesbHLIX MPOrPaMM, CEMMHAPOB, MPOEKTOB U MHBIX MEPOTPUATHIA.

6



5.1.13. Monb3oBaThbcA 3aKpenneHHbIM 3a YrpasneHeM L:IMVUJECTBOM.

5.2. YripaBneHue obAzaHo: :

5.2.1. Cobniopatb TpeboBaHWA HOPMATVBHLIX MPaBoOBLIX akToB Poccuiickoit Oepepauym,
NMpaBoBblX aKToB ropoda Mockeel, YcTaBa YHuBepcuTeTa, MpaBuil BHYTPEHHEro TPYLOBOro
pacrnopafKa YHuBepcuTeTa, HacToALero MonoKeHUA 1 ApyrX oKambHbIX HOPMAaTUBHBLIX aKTOB
YHuBepcuTeTa.

5.2.2. KBanupuumpoBaHHO M B YCTaHOBIIEHHbIE CpOHM BbIMOSIHATE CBOM 33adayn W
GYHKLMMN.

5.2.3. EerogHo rnpoBoauTb ayaMT WU aKTyanusauuio peanusyeMblX A0MOJSTHUTESbHbIX
obpasoBaTe/ibHbIX MporpamMm,

5.2.4. CBoeBpeMeHHO paspabaTeiBaTb W  BHepPATb HOBble  [OMOJSIHUTESIbHBIE
obpazoBaTenbHbIe MPorpaMmbl.

5.2.5. CopeiicTBoBaTL BHEOPEHWIO METOHOB WM CPeAcTB 06yyenus, obecrievmBaloLmx
3¢ deKTUBHOCTb U BbICOKOE Ka4ecTBO obpascBaTenbHOro npoLecca,

5.2.6. ObecrnieusBaTh COXpaHHOCTb Yy4ebHO-MaTepuanbHoit 6asbl M CyMeBbHbIX
MOMELLIEHUH, UCTI0Nb3YeMbIX YIpaBrieHueM. '

5.3. YnpasneHve B npedenax BbIMOSHAEMbIX 3a3a4 U GYHKUMIA HEeCeT OTBETCTBEHHOCTb
3a: :

5.3.1. [ocToBepHOCTb NpedocTaBiAeMon UM MHdopMaLMK,

5.3.2. BoinosiHeHWe NaHoB OeATENbHOCTU YrpaBneHus.,

5.3.3. CobrniofeHne cpoKoB MCMONHEHUA NMOpYYeHuin PexTopa.

5.3.4. KayecTBo 1 CBOEBPEMEHHOCTL 0DOPMITEHWUA OOKYMEHTaUMK B Npefenax 3agay u
GYHKUMIA YipaBneHus,

5.3.5. CocroAHMe W COXpaHHOCTb  3aKperyieHHoh 3a ynpasneHmeM yqebHo-
MarepuanbHoit 6asbl U CNyHebHbIX MoMeLLeHWH.

5.3.6. PasrnateHue KoHUaeHUManbHbIX cBejeH1A, KOMMEpPYEeCKO TaiHbI,

5.3.7. HapyweHue npaeun nomapHoi 6e30MacHoCTM U TeXHUKKM Be3onacHoCTH, rpasun
BHYTPEHHero TpYA0BOro pacrnopAgKa YHuBepcuTeTa.

53.8. B wuHbX cny4aAx, npeaycMOTPEeHHbIX HOpMaTMBHbIMM MpaBoOBbLIMM ~ aKTaMK
Poccuitckorn @efepalnu 1 JIoKanbHLIMWA HOPMaTUBHLIMU aKTaMK YHUBEpCUTETA.

5.4,  HayvanbhuK YnpasneHus:

5.4.1. OcyuwecTBnseT obLyee pyKOBOACTBO LeATENbHOCTBIO YripaBreHus.

5.4.2. [aeT nopyveHWAs paboTHWKaM YrpaBneHWA B LUenAX BbINOSMHEHWA 3aja4y U
bYHKUMIA YnpasrieHus.

5.4.3. TllognucbiBaeT U BUSUpyeT (corriacoBbiBaeT) OOKYMEHTbl B rpefenax 3afay u
bYHKLMI YTIpaBneHus.

5.4.4. OtuuTbiBaeTCA neper PeKTOpoM 0 BbINOMHEHWM KBapTasibHbIX M FOL0BLIX NiTaHoB
AeATeNbHOCTA YNpaeneHua.

5.4.5. TlpMHMMaeT pelleHWA Mo orepaTUBHbLIM BonpocaM OeATeNbHOCTH yﬁpaBHEHMH B
npedenax 3afjay v GyHKUMIM YnpasrieHus.

5.46. KoHTpormpyeT  paspaboTHy W BHeOpeHWe  HOBbIX  [OMOJHUTESBbHBIX
06pasoBaTesibHbIX MPOrpaMM, ’

5.4.7. YuyactByeT B CNyMebHbIX COBELaHWAX Pas/MYHOro YPOBHA Npu obcyHwaeHWUn
BOMPOCOB, KacaloLLMXCA UCMOSTHABMBIX paboTHUKaMU YripaBfieHWA [OTHHOCTHBIX 06A3a8HHOCTEN.
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5.4.8. BHOCWT NpeLrioMmeH1s PeKTopy 0 BHECEHMM M3MEHEHWI B LUTATHOE pacnucaHue,
npveMe, YBONMbHEHWM WM MepeMellieHy paboTHUKOB YMpaBneHus, WX NOOLIpeHn unu
MPUMEHEHUM K HUM Mep AUCLATN/IMHaPHOro B3bICKaHMUA.

5.49. YuacTByeT B paspaboTKe TPOEKTOB JIOKa/lbHbIX  HOPMAaTMBHBLIX — AKTOB
YHMBEPCMTETE, METOAMYECKUX M UHBIX JOKYMEHTOB B paMKax 3afad U GyHKUMIA YripaBneHua u
BHOCWT UX NMPOEKTbI Ha paccMOTPeHKe B yCTaHOBNERHOM NMopAAKe.

5.4.10. HeceT nepcoHanbHylo OTBETCTBEHHOCTD 3a:

5.4.10.1. KauecTBeHHOE 1 cBOEBpeMeHHoe BhINoSHeRUE 3a0a4 U QYHKUMM YripaB/ieHus.

5.4.10.2. Pa3paboTKy M TpeAcCTaBfieHMe Ha yTBepwaeHWe PexTopy npoeKToB
[LOMKHOCTHbIX MHCTPYKLMIA paboTHUKOB YNpaBneHus.

5.4.10.3. CopepaHve BU3MpyeMbIX W MOAMUCHIBAEMbIX MM LOKYMEHTOB B Mnpefenax
3afay ¥ QyHKUUIA YipaBieHuA.

5.4,10.4. [peBbilieHve MPedoOCTaB/EHHbIX MOSHOMOYWIA, AeicTBUA 6e3 MopyyeHus
PexTopa unu 6e3 cornacoBaHua ¢ HUMU.

5.4.11. PeanuayeT MHble npasa, UCMONHAET oﬁﬂsaHHodM M HeceT OTBETCTBEHHOCTb B
COOTBETCTBMM C HOpPMaTMBHBIMM MpaBoBbiM aKkTamu Poccuiickoit Oefepaumyt, YcTaBoM
YHMBEpcWTETa, NpaBUiaMU BHYTpEHHero TPYAOBOro pacriopsfka YHuBepcuteTa M MHbIMM
JFIOKamNbHBIMY HOPMaTVBHBIMM aKTaMu YHUBEpCUTeTa, AOMKHOCTHON MHCTPYKLMEN W TPYLOBbIM
LOrOBOPOM. ‘

5.5. [paBa, 06A3aHHOCTM W OTBETCTBEHHOCTb Ha4anbHWKa YmpaBfieHua U ApYrux
paboTHWKOB YMpaerneHWA OMpedenAlTcA HOpMaTUBHBIMU NpaBoBbIMIA aKTaMu PoccuitcKoi
Qefepauuy, Yctasom YHuBepcuTeTa, MpaBuiaMyM BHYTPEHHero TPYAOBOrO pacriopAfKa
YHWUBEPCUTETa U MHBIMU JIOKarbHEIMWA HOPMaTUBHBIMW aKTaMu YHUBEPCUTETa, LOMHHOCTHBIMU
WHCTPYKLUMAMU U TPYA0BLIMU [JOrOBOPaMM. '

5.6. [OMHKHOCTHBIE WHCTPYKLUMM HadvasbHMKa YrpaBneHns ¥ ApYruxX PaboTHUKOB
YrpaBreHWs pa3pabaThiBaloTcA HaqalbHUKOM YTIPaBNeH!A 1 YTBEPHAAIOTCA PEKTOPOM.

6. TMopAanoK B3aMMoOeicTBUA YNpaBneHus

6.1. [7A BHINONHEHMs CBOMX 3afja4 M yHKUMI YripaBnewne B3auMOAENCTBYET €O
BCEMM CTPYKTYPHbIMM MofpasfeneHuaMM YHuBepcuteTa, $USMYeCKUMM U IopUaMHECKUMU
NULaMK1, opraHamu rocyaapcTBeHHOM BAacTh ¥ MECTHOro caMoynpaBneHuA.

6.2. HavanbHuK YnpaBneHus npefcTaBnfeT YrpaeneHde BO B3aMMOOTHOLIEHMAX C
APYrUMM CTPYKTYPHBIMU MOAPa3feneHnaMUA YHUBEPCUTETa, (USUYECKMMU W I0PUOMHECKVMA
JMLjaMK, opraHamu rocy4apcTBeHHON BNacTU M MECTHOTO caMoyTpaBieHuA.

6.3. [ocTyn K JOKYMeHTaM YnpasneHua uMeloT PeKTop, yrosiHOMOYeHHbIe UM NLa, a
TaKKe MHbIE LA B COOTBETCTBMM C 3aKOHoaaTenbcTBoM Poccuiickoit PeaepaLim.



