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MonoxeHune
06 YnpaBneHuu cneumarbHbIX NPOeKToB

1. O6LWuMe nonoMmeHnn

1.1. YnpaBnewue crieuuanbHbix MpoexkToB (danee - YnpaBneHue) ABNAECTCA
CTPYKTYpHbIM nofpasgeneHveM MIYY [lpasutennctBa Mockebl (ganee - VYHuBepcuTeT),
OCYLLECTBMAIOWMM  peanu3aumio  LOMONHUTENbHbIX  NpodeccMoHanbHblX  MporpaMM  AnA
roCYyAapCTBEHHbIX MPaMOaHCKUX cryalyux ropoa MocKkBbl B COOTBETCTBUW C YTBEPHKEHHbLIM
rocyOapCTBeHHbIM 3afjaHeM YHUBEPCUTETa, @ TaK e ANA QU3NYECKUX U I0pPUANYECKUX NUL B
COOTBETCTBMM C [OroBopaMu 06 OKasaHWM MnaTHbiX obpasoBaTenibHbIX YCAyr, peannsauuio
MPOEKTOB MO CO34aHMI0, YHUOUKaLMM U [opaboTKe PyHKLUMOHaNbHbLIX 06nacTei U KOMMIeKCHbIX
NporpamMMHbIX pelleHni ana obecnevyeHUA obpasoBaTenibHOW AeATeNbHOCTU U GYHKLMOHANBbHBIX
npoueccoB YHuBepcuTeTa, GopMUpoBaHMe U U3MeHeHWe HeobXoOMMOW OTHYETHOCTM B paMKax
o6pasoBaTesibHON OeATENbHOCTM YHUBEPCUTETA, @ TaKKe yYacTue B 3aKyMoYHON [eATeNbHOCTH
YHuBepcuTerTa.

1.2. Hacroswee [lonoxeHve onpedenAeT MpaBoBOM CcTaTyc YnpaBneHWA, ero
CTPYKTYPY, 3afauv U GyHKUMK, Npasa, 06A3aHHOCTM U OTBETCTBEHHOCTb, MOPALOK OpraHusaumm
ero [eATeNlbHOCTM W B3aWMOOENCTBMA C OPYrMMKM  CTPYKTYpHbIMKW - MofpasaeneHnaMi
YHUBepCUTETa, PU3NYECKUMU U IOPUONHECKUMU NWLIAMK, OpraHaMy rocyapcTBeHHOM Bnactu 1
MeCTHOro camoyrnpaBieHuA.

1.3.  YnpaBnenue B cBOeit AeATENIbHOCTH pyKoBoacTByeTcA KoHCTUTYLMen Poccuitckon
degepauuny, HopMaTUBHBIMKU NPaBoBbIMKM akTamu Poccuiickoin Qefepalyu, NPaBoBbIMU aKTaMK
ropoga Mocksbl, YcTaBoM YHuBepcuTeTa, HacToOAWMM [lonoeHneM U MHbIMM JIOKanbHbIMU
HOpMaTMBHBIMUW aKTaMK YHUBepcuTeTa.

1.4, YnpaBneHue co3QaeTcA, peopraHusyeTcA W NUKBUOMPYETCA  MPUKasoM
YHuBepcuTeTa.

1.5.  YnpaeneHue He ABNAETCA OPULOUHECKUM JTULIOM.

1.6.  TonoxeHue 06 YnpaBneHUu, a TaKHe U3MEHEHWUA B HEr0 YTBEPOATCA NPUKasoM
YHuBepcuTeTa.

1.7.  YnpaBneHue B cBOeN OeATeNbHOCTU NOOYMHAETCA HenocpeacTBeHHO NPopeKTopy
M0 MoBbILLEHMI0 KBanuduKauuu YHuBepcuteTa (ganee - MNpopexTop).

2. CtpyKTypa YnpaeneHus

2.1. CTpyKkTypa M wWTaTHaA YuCneHHoCTb YrpasneHWA oOonpefenAeTcA PeKTOpoM
VHuusepcuteta (Oanee — PeKTop) C yveToM obbeMa W xapaktepa paboTbl, BbiMOSIHAEMON
YnpaeneHueM.

2.2. YnpaBneHue BO3MNaBNAET Ha4anbHUK YMpaBrieHWA, KOTOPLIM MOAYMHAETCA
HerocpeAcTBeHHO [popexTopy.



2.3. B cocras YnpaeneHua BxoguT LleHTp o6pa3oBaTesibHbIX TeXHONOMUIA.
3. 3agaym 1 dyHKUMK YnpasneHua

3.1. 3agayamu YnpaeneHUa ABNAIOTCA:

3.1.1. YooBnetBopeHWe noTpebHOCTel rocyAapCTBEHHOM MpaAaHCKoM cybbl ropoda
MocKBbI B MoaaepHaHn HeobXoarMOro YpoBHA KBanndurKaLMn pyKoBoaUTeNen 1 crneluanmncTos
C YYETOM crieumduKM MX MpopeccuoHarnbHoii CryebHOM OeATeNbHOCTH.

3.1.2. YooeneTBopeHue mnoTpebHocTed B 06pasoBaTesibHbIX YCyrax ¢U3UYeckux U
I0pUANYECKUX NTULL B COOTBETCTBUM C [Or0BOPaMU 06 OKasaHWW NNaTHbLIX 06pasoBaTesbHbIX YCyT.

3.1.3. YyebHoe, MeToOMYecKOE W OpraHu3auMoHHoe obecriedeHne peanusauuu
[OMOMHUTESBHBIX NPodecCHoHaNbHbIX MPOrpaMM ANA rocyAapcTBeHHbIX FParaaHCKUX CyMHaLLmuX
ropoa MoCKBbl B COOTBETCTBUM C YTBEPHOEHHBIM MOCYAapcTBeHHbIM 3adaHneM YHUBepcuTeTa,
a TaKkMe ONA GUIMYECKMX W IOPUOMYECKUX ML B COOTBETCTBMM C [OroBOpaMu 06 OKasaHWw
nnaTHbIX 0bpasoBaTesnbHbIX YCyr.

3.1.4. Obecne4yeHue, nogaepwaHue U cucTeMaTMYecKoe MNoBbIlLEHWE YPOBHA KayecTBa
NOAroTOBKM M0 JOMO/HUTENbHBIM MPOdeCcCUoHabHbIM NMporpaMMaM.

3.1.5. BHegpeHue B o06pa3zoBaTesibHbIA MPOLECC MHHOBALMOHHLIX 06pasoBaTesbHbIX
TEXHOMOrUIA U NepcrnexkTUBHbLIX GopM opraHusaummn obpasoBaTenbHoro npouecca.

3.1.6. KoHTponb Ka4ecTBa obpasoBaTesibHOro npoLecca B COOTBETCTBUU C JIOKaJTbHbIMU
HOPMaTMBHbIMK  aKTaMu YHuBepcuTeTa, a TaKMKe KOMMETEHTHOCTU MpUB/IEKaeMbIX K
o6pa3zoBaTensHOMY NpoLieccy NperiofaBaTtenei B COOTBETCTBMM € pa3paboTaHHbIMU KpUTEPUAMM.

3.1.7. OcyulecTBneHue ynpaBneHns U COMpPOBOMXAEHUA MPOEKTHbIX paboT.

3.1.8. PaspaboTKa ocHOBOMOMaraLLmx KoHLEMNLuiA MPOeKTOoB.

3.1.9. BHegpeHWe COBpeMeHHbIX TEXHONOMMA W  TEXHONMOTMYECKUX PpelleHud B
obpa3oBaTe/ibHy0 OeATeNbHOCTL YHUBepCUTETa.

3.1.10. BeinonHeHve crneumantHbIX NMPOeKTHbIX pacropaxeHuid PeKkTopa, NpopexTopa.

3.1.11. PaspaboTka, yHudMKaumMa wnuM gopaboTHa oTOeNbHbIX  QyHKLMOHAMBHbIX
obnacTeil, OCYLIECTBNAIOWMX MOLAEPKY W  MpofBWXeHue rnporpamm  obydeHus,
o6pa3oBaTesibHOro Npouecca U AeATesIbHOCTU YHUBepCUTeTa.

3.1.12. PaspaboTKa, yHMOUKaUMA WM JopaboTHa KOMMEKCHLIX  MPOrpaMMHbIX
MpOAYKTOB, 06beauHAIWMX B cebe pasHble dYHKLMOHaMbHbIe 06nacTh, B TOM Y4Cne: CaiTel,
y4ebHble nopTansl, 6asbl AaHHbIX, 1C.

3.1.13. PaspaboTka  TeXHWYeCKMX  3apgaHuMi WM MOAroToBKa  [OKyMeHTauuu,
npeaycMOTPeHHOM AeiCTBYIOLMM 3aKoHOAaTeIbcTBOM Poccuiickor @epepaumu, AnA y4acTuA B
3aKyMnKax B paMKax MpOeKTHOW [AeATenbHOCTU YnpaeneHwus, B MOpAAKe, YCTaHOBJIEHHOM
3aKoHoAaTenscTBoM Poccuitckoit Defepauuy, B COOTBETCTBUMM C HOpPMaMu [OEUCTBYIOLLero
3aKoHoaaTenscTBa Poccuiickor Oenepauumi.

3.1.14. BsauMopieiicTBMe €O CTPYKTYpHbIMM  MofdpasfeneHuaMu  YHUBEpCUTETa,
ydpeouTeneM YHuBepcuteta (fanee — Yupeauresb), napTHepaMuM U 3auHTepecoBaHHbLIMU
CTOpOHaMH Mo Bonpocam peanusauuu crneyuanbHbIX NMPOEKTOB U obecneyeHuA 0eATeNIbHOCTHU
YnpasneHus.

3.2. YnpaBneHue ocyLlecTBnAeT cedyiolme GyHKLUH:

2



3.2.1. PaspabatbiBaeT AonosiHUTENbHbIE NMpodeccMoHanbHbie NporpamMel, peanvsauva
KoTopblx B YHuBepcuTeTe obecrnieusBaeTcA YrpaBneHueM (ganee —  peanusyemble
[OMONHUTENbHBIE NpodeccMoHanbHble MporpaMMbl), BKIOYaA yuebHble (y4ebHo-TeMaTh4eckue)
nnaHbl [OMOSHUTENbHBIX NpodeccoHanbHbIX MPOrpamMM, B TOM 4YuCNe B COOTBETCTBUM C
NoTpeBbHOCTAMMU 3aKa34MKOB U 06YUIOLLMXCA.

3.2.2. PaspabaTbiBaeT rofoBble U eXeMecAYHble MnaHbl peanusaunn OonoHUTENbHbIX
NpodeccuoHanbHbIX MporpaMM Ha OCHOBE YTBEPMOEHHOro roCyAapCTBEHHOro 3afaHuA
YHuBepcuTeTa.

3.2.3. BsauMopeiictByeT ¢ VYypeguTeneM Mo BorpocaM Habopa 0by4aloluXxcs,
opraHMsauMM M MeToAudeckoro  obecrieyeHUA  peanusyeMblX  LOMOJSIHUTENbHbIX
npodeccMoHarnbHbIX NPOrpamMM [N1A rocyAapCTBEHHBIX MPamaaHCKUX CNyMalumx ropoaa MocKBbl.

3.2.4. B3aumopeiicTByeT C NpeacTaBUTeNnAMM defepanbHbIX OpraHoB rocyAapCTBEHHO
BJacTW, OpPraHoB roCyHdapCTBEHHOW Bnact ropoda Mockeel M NMoABEOOMCTBEHHBIX WM
yuYpeOeHui, opraHusauuii Mo BoMpocaM COAepMKaHuA peanuayeMbiX AOMOHUTESbHBIX
npodeccroHanbHbIX MPOrpaMM W MpYBREYeHUA 1A NpoBeAeHUs y4ebHbIX 3aHATWUA 3KCnepToB-
MPaKTUKOB.

3.2.5. BsaumopencrteyeT c Kadedpamu M OpYruMu CTPYKTYPHBIMK rodpasfeneHnAMM
YHuMBepcuTeTa MO BOMpocaM MpuBreYeHnA MpodeccopcKo-npernogaBaTeslbCchoro cocTasa
YHWBEpcUTETa [NA npoBefeHns yuebHbX 3aHATUIA, yvebHo-mMeToaMuecKoro obecreveHus,
COCTaBJIEHUA PacnycaHuA 3aHATUNA.

3.2.6. MHuummpyeT npuBredeHue  npodeccopcKo-rpernodaBaTeNbCckoro  cocTasa
YHuBepcuTeTa, npenofasaTeneid Opyrux opraHvsauuii, ocyllecTBIsioWyio obpasoBaresibHyio
[eATeNbHOCTb, a TaKKe CreLuanucToB-NpaKTMKOB OpraHoB rocydapcTBEeHHOM BacTu ropoda
MocKBbI Ha YCNOBUAX COBMECTUTENBCTBA W MParKAaHCKO-MNpaBoBbIX [OroBOPOB.

3.2.7. OpraHusyeT W ocyllecTBnAeT obpa3soBaTefibHblii MPOLECC MO peanusyembiM
[OMONHNTENBHLIM NPOGeccHoHanbHbBIM NMporpaMMaM Ha OCHOBaHWM PacrMcaHuA 3aHATUA U B
COOTBETCTBMM C YYEBHBIMU MlaHaMK, @ TaKKe OpraHusyeT W MPOBOAWT TEKYLUMA KOHTPO/b
yCreBaeMoCTH, MPOMEMYTOYHYI0 aTTecTaUmio CyLwaTesien No TakuM NnporpamMmam.

3.2.8. YuactByeT B pa3paboTKe, nposBefeHWW, MEeTOOUYECKOM M OpraHu3auoHHOM
obecrnedeHMM WTOrOBOI aTTecTauuy chaylwareneid no peanusyeMbiM  [OMOJIHUATESIbHLIM
npogeccnoHanbHbIM NporpamMMam.

3.2.9. OcyliecTBNAET KOHTPOSb KadecTBa ob6pa3oBaTe/bHOro mpolecca U opraHusaumn
yuebHbIX 3aHATUIA NOTOM aHKETUPOBaHWUA CryLLaTenew.

3.2.10. O6ecneunBaeT AOKYMEHTaLUMOHHOE CONPOBOMAeHe 0b6pa3oBaTe/ibHoro npolecca
MO peasM3yeMbiM AOMOHNATENbHBIM MPOGECCHOHAMBHBIM NPorpaMMam: 0$OPMITAET CITyHebHble
3arucKY, MPOeKTHl MPUKasoB YHMBEpcMTETa, B TOM YMC/IE O 3a4YUC/IEHMM U OTHUCIIEHMM
cnywarTenei, Bblaade UM OOKYMEHTOB O KBa/MbMKaLK, 3aABKM Ha TexHU4ecKoe obecriedeHue
ayauTopWiA, YOOCTOBEPEHUA O MOBbILLEHUM KBanMpUKaLWK, cepTUdUKaThl, BEAOMOCTU Bbigaqu
yOOCTOBEPEHWUI O MOBBILLEHUU KBanMUKaLmMu, y4acTByeT B OQOPMIEHUM W COrlacoBbiBaeT
CMeTbI N0 onnaTe y4YebHbIX 3aHATUN, FPamaAaHCKO-NPaBoBbIe [OroBOpbI, [JOroBOpLI 06 OKasaHWK
MNaTHLIX 06pasoBaTenbHbIX YCIYT, aKTbl 06 OKasaHWM yCnyr U Apyrue AOKYMEHTbI.

3.2.11. BegeT yueT nocellaeMoCT 3aHATUI M pesynbTaToB WTOrOBOW arTecTauuu
cnywareneit B EQMHON aBTOMaTUaMpoBaHHON MHPOPMaLMOHHON cUCTeMe YNpaBneHUA Kaapami
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MpaeuTenscTBa Mocksbl «Kagpbl 2.0» U B aBTOMaTH3MpoBaHHON MH$opMaLMoHHo cucTeme «1C:
YnpaBneHue y4ebHbLIM NpoLeccoM».

3.2.12. OcywecTBnAeT aHanu3 copepwaHna obydeHus, obecrneumBaeT CBOEBPEMEHHYIO
KOPPEKTUPOBKY U 06HOBEHWE COLEPHaHWUA peann3syeMbiX 4OMOSHUTENbHbIX MPopeccuoHanbHbIX
nporpaMm.

3.2.13. OcywectenAer cbop cTaTMCTUHeCKOW WHbopMaumMM Mo peanusyembiM
[0MOSTHUTESIbHBIM NPodeccMoHanbHLIM NMporpaMMaM U MeponpuUATUAM.

3.2.14. YuactByeT B paspaboTke y4ebHO-METOAMMECKMX W MHBIX AUOAKTUHECKMX
MaTepWasnioB B MHTepecax MNoBLILLEHWA Ka4yecTBa 06yYeHuA ciyluatened.

3.2.15. YyactByeT B paspaboTke MaTepuanoB [NIA NPOABUMKEHWUA peasinsyembix
OOMONHUTENbHLIX NpodeccUoHanbHbIX NporpamM, OCYLLECTBNART MpeseHTauuio peanusyeMbiX
[OMOSHUTENMbHLIX MPOpeccuoHanbHbIX MporpaMM, obecriedeHWe pasMelleHua MHpopMaLmu,
CBA3aHHOM C MPUEMOM Ha OBydveHWe MO0 HUM W MX peanusaLyeil, Ha opuUManbHOM caiTe
YHUBEPCUTETA B WMHGOPMALMOHHO-TENIEKOMMYHUKALMOHHOW ceTu «/HTepHeT» B 0ObeMe,
npedycMOTPEHHOM  HOpMaTWBHbIMW  MpaBoBbIMM  akTamu  Poccuiickoit  @epepauny, 1
nofaepaHune AaHHol MHdopMaLmm B aKTyanbHOM COCTOAHUM.

3.2.16. Pa3spabatbiBaeT M BHOCUT NpeAJsIoreHA PYKOBOACTBY YHUBEpPCUTETA MO BONpOCaM
COBEpLUEHCTBOBaHUA 06pasoBaTesibHOro npouecca Mo peanysyeMbiM  [O0MoSHUTEIbHbIM
npodeccMoHanbHbIM NporpaMMam.

3.2.17. YyacTByeT B MOArOTOBKE W MpoBedeHWA KoHdepeHUMid W CeMUHapoB Mo
aKTyankHbIM BOMPOCaM rocyAapCTBEHHOM MpamaaHCcKoi Cybbl ropoaa MocKsbl.

3.2.18. CopeiicTByeT BHedpeHwio B  obpasoBaTefibHblii  MpoLecc  COBPEMEHHbIX
TEXHUYECKMUX CPEeACTB W TEXHOSOM M.

3.2.19. OcyulecTBNAeT BefeHWe TeKyllero [AenonpousBoAcTBa B COOTBETCTBUMM C
NOKanbHLIMU HOPMaTUBHBLIMU WM MHBIMW aKTamu YHUBepcuTeTa.

3.2.20. ObecrneumrBaeT NpaBWIbHYI0 3KCM/lyaTauMio M COXPaHHOCTb  MOMELeHU W
TEXHUYECKUX CPeaCcTB 06y4YeHUA Bo BPeMA YHebHbIX 3aHATUNA.

3.2.21. OcywecTBnAeT c60p AaHHbIX ANA BbINOIHEHWUA NPOEKTHbIX paboT.

3.2.22. MpoBoauT aHanu3 UHGopMaLuK Mo NpoexTaM.

3.2.23. PaspabartbiBaeT U COr/iacoBbiBaeT KOHLUENUWn NPOeKToB.

3.2.24. ToAroTaenMBaeT TeXHWYecKMe 3afdaHvWA W OonucaHua  ¢yHKUMOHanos [AnA
pa3paboTKu Unu JopaboTKW NporpamMM 1 GyHKLMOHASTbHBIX MPOLIecCoB.

3.2.25. BsauMopeiicteyeT ¢ Kadenpamu, yrnpasreHUAMU U OPYrUMUA  CTPYKTYPHBIMU
nofpasfaeneHuaMM YHUBEpCUTETa MO BOMPOCaM CornacoBaHnA 1 pa3paboTku MPoeKToB.

3.2.26. QopMupyeT U opraHusyeT paboTbl rpynnbl YNPaBIeHWUA NMPOEKTOM.

3.2.27. YnpasnaeT NpoexkTamu.

3.2.28. AHanuavpyeT HopMaTuBHble TpeboBaHWA ANA pa3paboTU UK U3MeHeHUA GopM
OTYETHOCTU.

3.2.29. PaspabaTblBaeT TexHUYecKue 3afdaHWA ONA 3aKYMoK, B paMKax [OeATe/bHOCTH
YrpaBreHua, B COOTBETCTBAM C HOpMamu [eWCTBYlOLlero 3aKkoHofdartesbCTea Poccuitcrkon
@epgepaumu,

3.2.30. PaccMaTpuBaeT M OLUeHWBaeT 3afABKM Y4YacTHMKOB 3aKyMoK B paMKax 3afad
YnpaeneHuA Ha COOTBETCTBME TpeboBaHWUAM, YKa3aHHbLIM B [JOKYMEHTaLMKN 0 3aKyTKe.
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3.2.31. ObecrneuvBaeT JOKYMEHTALMOHHOE COMPOBOMAEHWEe N0 peanusyembiM MPoeKTaM:
opOpMAAET  C/yMebHble 3anucKY, MPOEeKTbl MPUKas3oB YHWBEPCUTETA, PacropseHun,
TeXHUYEecKue 3aaHuA, GyHKLUMOHATbHbIE ONUCaHWA, CXeMbI,

3.2.32. MpoBoAUT aHanM3 COBpPeMeHHbIX TEXHOSIOMM M TEeXHONOrUYEeCKWUX pelueHWUi B
cdepe obpazoBaTenbHoOM AEATENBHOCTMH.

3.2.33. CopeicTBYeT BHeApeHuIo B 06pa3oBaTesibHbIi NPoLece CoBpeMEHHBIX TeXHOIoM i
1 TEXHUYECKUX CPeACTB.

3.2.34. YuacTyeT B paspaboTKe M [opaboTKe MporpamMHbiX NMPOAYKTOB B 06beMe,
npeaycMOTPEHHOM MPOEKTHBLIMU peLleHUAMM.

3.2.35. YuacTtByeT B pa3paboTKe Beb-cTpaHWUL Ha odpuUManbHOM caiiTe YHUBepCUTeTa B
WHGOPMaLMOHHO-TENEKOMMYHUKALMOHHO ceT «MHTepHeT» B obbeMe, MpedycMOTPEHHOM
MPOEKTHLIMA PeLLEHUAMM.

3.2.36. YyactByeT B pa3paboTKe peKnamHbiXx MaTepuasnoB, ecnv HeobxoguMa WX
pa3paboTKa A/1A NpoeKTa.

3.2.37. OcyulecTenAeT MoAroTOBKY AOKYMEeHTauuu ro paspaboTke, yHUOMKaUMW Wiu
fopaboTke oOTOeNbHbIX GYHKUMOHanNbHbIX  obnacTeid, OCyLeCTBAAIOWMX MNOAAEPHKY U
NpoAdBMMKEHWE nporpaMM  obydveHuA, obpasoBaTentHoro npouecca WM [AeATENbHOCTH
YHuBepcuteTa.

3.2.38. OcywecTenAeT BedeHWe TeKyLlero [esonpoM3BOACTBA B COOTBETCTBUM C
NOKarnbHbIMK HOPMaTHBHBIMK U MHBIMW aKTaMK YHUBepcuTeTa.

3.2.39. OfecrieurBaeT MpaBW/IbHYID 3KCMyaTauMio M COXPaHHOCTb MOMeLeHWid U
TEXHUYECKUX CPencTB 0by4eHuA.

3.2.40. OcyliecTBAAET KOHTPONb 3a COB/IOQEHUEM YCOBUIA BbIMOSIHEHWA MPOEKTHOM
AEATeNbHOCTH.

3.2.41. OcyuiecTenAeT rnoAroTOBKY AOKYMEHTauuu rno paspaboTke, yHUQMKauMW Wu
[opaboTKe KOMMMEKCHbIX MNpPOrpaMMHbLIX MPOAYKTOB, ob6beAuHAlOWMX B cebe pasHble
dYHKLMOHanbHIe 06n1acTy (caitThl, y4ebHble nopTankl, 6asbl AaHHbIX, 1C W T.M.).

3.2.42. OcyllecTBAAGT KOHTPONMb 3@  CO6MioAeHWeM  YCMOBUW  OCYLLECTBIIEHUA
o6pa3oBaTenbHOM [AEATENbHOCTY, MpPeayCMOTPEHHbIX HOPMATVBHBIMWA - MPaBOBLIMU - aKTaMu
Poccuitckon ®efepauymu, NpaBoBbIMA aKTaMu ropofa MocKBbI.

3.2.43. TOTOBUT npeanoMweHMa Mo  ¢$OpMUPOBaHUI0 rOCY[ApCTBEHHOro  3afdaHuA
YHuBepcuTeTa B npedenax 3agady v OyHKUMIA YnpaBneHws, NpoBOAWUT aHann3 BbiMoHEHWA
YnpaBrieHneM yTBepHOeHHbIX MoKasaTeneit rocy4apcTBeHHOro 3afaHnA 1 nnaHa ¢puHaHcoBo-
XO3AWCTBEHHOW OeATeNbHOCTU YH1BepcuTeTa.

3.2.44. ObecrnieuBaeT cobniofeHve 3aKoHopaTensctBa Poccuickon Pefepaumun K
NOKanbHbIX HOPMaTUBHLIX aKTOB YHMBEpCUTETa O 3alluUTe NepcoHasbHbIX AaHHbIX, B TOM 4ucie
®epepansHoro 3akoHa ot 27 uiona 2006 r. N2 152-03 «0 nepcoHanbHbIX AaHHbIX», B Mpeaenax
3afad ¥ GyHKUMI YnpasneHus.

3.2.45. PaspabaThiBaeT MpoeKThl JIOKarbHbIX HOPMATHBHBIX U UHbIX aKTOB YHUBEpCcUTeTa
Mo BCeM BOMpocaM, CBA3aHHLIM C peanusaumeit 3a4ay U GyHKUMA YNipaBneHus, 1 opraHusyeT ux
corsiacoBaHue B YCTaHOB/IEHHOM MopAaKe.

3.2.46. OcyllecTBnAeT WHble QYHKUMKM, NMpeaycMOTPEHHbIE NTOKanbHLIMW HOPMaTUBHBIMU
aKTaMu YHMBepcuTeTa unu BuiNosHAEMEIE Mo nopyyeHuio PexTopa, [popekTopa.
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3.3. LleHTp 06pa3oBaTe/ibHbIX TEXHONOMMIA oCyLLecTBAALT credyioLume GyHKLMM:

3.3.1. PaspabaTbiBaeT peanusyemble [OMONHUTENbHbIE MPodeccMoHanbHbIe NporpamMMel,
BKMoYaA yuyebHble (yyebHO-TEMaTUYecKWe) MnaHbl [OMOSHUTENbHBIX NPOdEeCcCUOHasbHBIX
nporpaMM B COOTBETCTBMM C TMPUHATHIMM B YMpaBneHuu MpuHUMNaMM U BHeOpeHHbIMM
CTaHOapTaMu KadecTsa.

3.3.2. PaspabartbiBaeT npaBuna v cTaHdapThl KayecTsa NpoBefeHWA B YHMBepcuTeTe
3aHATUI B GopMe TPEHUHIOB M MPOBOAUT Pery/ApHbIil ayAuT KavecTsa paboThl Npenofasaresnei,
NPOBOAALLMX TaKUE 3aHATUA.

3.3.3. Opranusyet npoBefieHWe W y4acTByeT B MPOBEAEHUM PerynfapHoro ayauta
peanusyeMblX AOMONMHUTENbHBLIX MpodeccioHanbHbIX MporpaMM B MOpAAKe, YCTaHOB/EHHOM
NOKanbHbIM HOPMaTUBHLIM aKTOM YHUBepcuTeTa.

3.3.4. PaspabaTbiBaeT y4ebHO-MeToAMYECcKMe MocobuA W WHble AUOAKTAYEecKue
MaTepuansl B MHTepecax MOBbILEHWA KadvecTBa 06y4eHWA cywatesneid ONA peannsyeMbiX
[OMONHUTENbHLIX MpodeccuoHanbHbIX MporpaMM, B TOM 4Wc/e N8 rocydapCTBEHHbIX
rpaMkOaHCKUX CyMHaLMX M paboTHUKOB FocyAapCTBEHHbIX YUpeOeHW.

3.3.5. loToBMT MaTepuanbl 4N1A aHanM3a cofepaHna 0byyeHUn, BHOCUT NPefUIoKeHUA
MO0  KOPPEKTUPOBKE U  O0BHOBMEHMIO  COLEPMaHWA  peanusyeMbiX  [0MOSIHUTESbHBIX
npodeccroHasbHbIX MPorpamMm.

3.3.6. CopeifctByeT BHegpeHwio B obpasoBaTeflbHbld  Mpouecc  COBPEeMEeHHbIX
TEXHUYECKWUX CPELCTB U TEXHOOM M.

3.3.7. OcyuwecTBNAET MHble OYHKUMKU, NMpedyCcMOTPeHHbIe JIOKanbHbIMU HOPMaTUBHBIMU
aKTaMu YHuBepcuTeTa MNM BbiNONHAEMble Mo nopyyeHuio PekTopa, lNpopexTopa, HavasnbHWKa
YnpasneHus.

4. PyKOBOACTBO U OpraHu3auma AeATesbHoCTU YpaBneHus

41. Ofwee W HerocpedCTBEHHOE PYKOBOACTBO YMNpaBneHWeMm OCyLLecTB/IAET
HayvanbHUK YnpaBneHus.

42. HenocpeacteeHHoOe pyKOBOACTBO CTPYKTYPHBIMM NoapasaeneHuAMU YrpasrieHuA
OCYLLECTBNAIT WUX PYKOBOOMTENM, KOTOpble MOAYMHAIOTCA HEMocpefCTBEHHO HaYanbHUKY
YnpasneHua.

43. HauanbHWK YNpaBneHua 1 uHble paboTHUKM YNipaBneHUA MPUHUMAIOTCA Ha paboTy
B MOPALKe, YCTaHOBNEeHHOM 3aKoHoAaTebcTBoM Poccuiickon ®egepauu.

44.  [leatenbHocTb YnpaBneHWA OCYLIECTB/IAETCA Ha OCHOBaHWW KBapTajlbHbIX W
FOZ0BbIX NNaHOB, pa3pabaThiBaeMbiX Ha4asbHUKOM YNpaBreHus, a Takme nopyyeHuit PexTopa,
MpopeKTopa TpebyloLux onepaTMBHOMO BLINMOTHEHWA.

45. MaTtepnansHo-TexHU4YecKoe, AoKyMeHTaLuoHHoe, MHOpMaLIMOHHOe, coumanbHo-
6biTOBOE W TpaHcriopTHoe obecredveHve [AeATeNbHOCTM  YMpaBneHWs  OCYLLECTBNIAETCA
COOTBETCTBYIOLWMMIA  CTPYKTYPHBIMM  MofpasfeneHvamn  YHuBepcuteTa B COOTBETCTBUM
3aKOHOOATENbCTBOM, YCTaBOM U floKa/lbHbIMU HOPMaTUBHBIMK aKTaMu YHUBepcuTeTa.

46. B uenax 3pdeKTMBHOro BLINOSHEHMA CBOMX 3afjay W yHKUMIA YnpaBneHue
ofbecneuMBaeTcA  MOMELLEHWAMY, 0BopyaoBaHWeM,  OPraHW3aLMOHHOM  TeXHWKoW U
HeobX04MMbIMU MaTepuanamu.



5. MNpaBa, 06A3aHHOCTK ¥ OTBETCTBEHHOCTb YNpaBneHus

5.1. MNpw BbINOSHEHUM CBOMX 3adady U GyHKLMIA YnNpaBneHe UMeeT Npaso:

5.1.1. 3anpawwBaTh W MOMy4aTb OT PYKOBOACTBA M CTPYKTYPHLIX MOAPAa3ZesneHui
YHuBepcuTeTa HeobXxoanMbIe JOKYMEHTbI, MaTepuarbl U MHpopMaLuio.

5.1.2. MNpeacTaBnaTb B YCTaHOB/IEHHOM MOPALAKE MHTepeckl YHUBEpCUTETa B PasfiuYHbIX
OpraHu3auuax, TOM YUcie MexayHapoaHbIX.

5.1.3. BHocuTb npeasioeHusa MpopeKTopy 0 coBepLUeHCTBOBaHWM paboTel YnpaBneHus.

5.1.4. WHuummpoBaTh nNpuBneveHWe PabOTHWKOB  CTPYKTYpHbIX MofpasfaeneHuid
YHuBepcuTeTa A1A yHacTUA B NpoeKTax.

5.1.5. Bectu no nopy4exnio Pektopa, MpopexkTopa WiM Mo COrNacoBaHUio € HUMK B
YCTaHOB/IEHHOM TMOpALKE MepernucKy € GU3nNYecKUMM U IopuaOvMHeckUMU nMuamu, opraHamu
rocy4apCcTBeHHOW BNacTu M MEeCTHOro CaMoyrnpaB/ieHus.

5.1.6. BHOCUTb NPefnoMeHNA 0 NOBLILLEHUU KBaNPUKaLMM paboTHUKOB YnpaBneHus.

5.1.7. TpeboBaTb OT CTPYKTYpHbIX MOApasfeneHuin YHuBepcuteTa HeobxonyMble
pazbACHEHWA Mo NpefcTasfeHHbIM B YripaBieHne OKYMEHTaM U Matepuanam.

5.1.8. YuyactBoBaTb B pa3paboTKe W cornacoBaHWM NPOEKTOB JIOKaNbHbLIX HOPMAaTUBHbLIX
aKToB YHMBepcUTeTa, METOOWHMECKUX W WHbIX [OKYMEHTOB, CBA3aHHbIX C [eATeslbHOCTbIo
YripaeneHuA.

5.1.9. Monb30BaTbCcA 3aKpenneHHbIM 3a YrpasieHUeM UMYLLECTBOM.

5.2. YnpaeneHue obA3aHo:

5.2.1. Cobnioaath TpeboBaHUA HOPMaTUBHBIX MpaBoBbIX akToB Poccuiickort @epepalny,
npaBoBbIX aKTOB ropoAa Mocksbl, YcTaBa YHuBepcuTeTa, npasui BHYTpPeHHero TpyAoBOro
pacriopsafKa YHuBepcuTeTa, HacToALLero MonoeHuA U ApYrinx JIOKanbHLIX HOPMATUBHLIX aKTOB
YHuBepcuTeTa.

5.2.2. KBanM$uumpoBaHHO W B YCTaHOBEHHbIE CPOKM BbINOJIHATL CBOW 32[4a41 U GYHKLIAK.

5.2.3. CopeiicTBOBaTb BHEOPEHWIO COBPEMEHHbIX TEXHOMOruiA W  TeXHOMOrU4ecKuX
peLLeHwii, obecrieunBaloLLmxX 3hHEKTUBHOCTb U BEICOKOE KavecTso o6pa3oBaTeiHOro npoecca.

5.2.4. 0OfecreuMBaTb COXpaHHOCTb y4ebHO-MaTepuaribHOM 6asbl M CIyMKebHbIX
MOMELLEHUI, UCMoNb3yeMblX YpaBieHUeM,

5.3. YnpaBneHve B Npefenax BuinonHAeMbIX 3afa4 v GyHKLUMIA HeceT 0TBETCTBEHHOCTb 3a:

5.3.1. MoAHOTY 1 AOCTOBEPHOCTb NpeaocTasnAeMon UM MHbopMaLmm.

5.3.2. BuinonHeHue nnaHoB AeATeNbHOCTU YNpaBneHus.

5.3.3. CobniofeH1e CpoKoB UCMONHEHWUA NopyYeHwit PexTopa, MNpopekTopa.

5.3.4. KayecTBo U cBOEBPEMEHHOCTb 0OopMIIeHMA JOKYMEHTaUuKM B npefenax 3afja4y u
$yHKUKMIA YnpaBneHuA.

5.3.5. COCTOAHWE W COXPaHHOCTb 3aKperisieHHOM 3a YnpaB/eHneM yqe6Ho-MaTepuanbHoi
Basbl U CTyebHbBIX NOMELLEHUIA.

5.3.6. PasrnalueHune KoHpuaeHLManbHbIX CBeAeH!, KOMMepPYeCKON TalHbl.

5.3.7. HapylweHue npasun noxapHoii 6e30nacHOCTU U TexHUKU 6esonacHocTH, npaBun
BHYTPEHHero Tpy[oBoOro pacriopAfKa YHueepcuteTa.



5.3.8. B uHbIX cnyyasx, NpedycMOTPeHHbIX 3aKoHoAaTenbcTBoM Poccuiickoit @epepalim
1 NOKanbHbIMM HOPMATUBHLIMU aKTaMK YHuBepcuTeTa.

5.4. HayaneHuK YnpaBneHus:

5.4.1. OcywectBnAeT obLlee pyKOBOACTBO AeATENbHOCTbI0 YpaBneHua.

5.4.2. [1aeT nopy4eH1A paboTHUKaM YrpaBneHUA B LenAx BuiMo/HeHWA 3afa4 v GyHKLUA
YnpaBrneHus.

5.4.3. MNoanucbiBaeT M BUUPYET JOKYMeHTbI B Npefenax 3agay u GyHKUMi YripasnieHua.

5.4.4. OTumtbiBaeTcA nepen [popeKTOpoM O BbIMOMAHEHWWM MPOEKTHOW [AeATeNbHOCTU
YnpaeneHua.

5.4.5. MpyHUMaeT pelleHWs Mo orepaTMBHLIM BOMpocaM [AeATeNlbHOCTU YNpaBneHws B
npegenax 3agad v GyHKUMI YnpaBneHua.

5.4.6. KoHTponupyeT pa3paboTHy NPOEKTOB U BefleHVe NPOeKTHON OeATENbHOCTHM,

5.4.7. YyacTByeT B ClymebHbIX COBELLAHWAX Pas3nW4YHOro YPOBHA Mpu ob6CyMOeHun
BOMPOCOB, KaCaOLMXCA UCMOSTHAEMbIX paboTHUKaMK YnpaBsieHUA AOMKHOCTHBIX 06A3aHHOCTEN.

5.4.8. BHocuT npednomeHna PeKTopy 0 BHeCeHUM M3MeHeHWI B LUTaTHOE pacrucaHue,
npuMeMe, YBOJNIbHEHUU WNW NepeMelleHUn paboTHUKOB YnpaeneHuA, WX MOOLWPEHUA WK
MPUMEHEHUM K HAM Mep OUCLUMNIIMHAPHOr0 B3bICKaHWA.

5.4.9. YuyacTeyeT B pa3paboTKe NPOEKTOB JIOKasbHbIX HOPMaTUBHbIX aKTOB YHUBEpCUTETa,
METOMYECKMX M UHbIX JOKYMEHTOB B paMKax 3agay W QyHKUMA YNpaBneHWA U BHOCUT UX Ha
paccMoTpeHue PeKTopy.

5.4.10. HeceT nepcoHanbHyio 0TBETCTBEHHOCTD 3a:

5.4.10.1. KayecTBeHHOe ¥ CBOEBPEMEHHOE BbiMONHEHWe 3aady v GyHKLMIA YnpaBneHus.

5.4.10.2. PaspaboTKy W npeAcTaBneHWe Ha yTBepwaeHWe PeKTopy nNpoeKToB
DOJTHKHOCTHBIX MHCTPYKLUMWIA paboTHUKOB YNpaBneHuA.

5.4.10.3. CofepraHue BU3NpYEMBIX U NMOAMUCHIBAEMbIX MM [JOKYMEHTOB B Npefeniax 3agau
1 QYHKUMI YnpaBrieHus.

5.4.10.4. lMpeBblleHWe MNpPedOCTaB/EHHbIX MOHOMOYMIA, AeicTBuMA 6e3  ropyyeHus
PekTopa, MNpopexTopa unu 6e3 cornacoBaHWA C HUMH.

5.4.11. PeanusyeT WHble npaBa, UcronHAeT 06A3aHHOCTU M HeceT OTBETCTBEHHOCTL B
COOTBETCTBMM C 3aKoHodaTenbcTBoM Poccuiickoit Depepaumu, YcTaBoM YHMBEpCUTETa,
npaBunaMM BHYTPEHHEro TPyQOBOro pacrnopAfKa YHuBepcuTeTa U MHbIMKA - JIOKanbHbIMK
HOPMaTUBHBIMK aKTaMu1 YHUBepcuTeTa, AOMKHOCTHON UHCTPYKLIMEN U TPYAOBLIM J0Or0BOPOM.

5.5. MNpaBa, 06A3aHHOCTM W OTBETCTBEHHOCTb HauasibHWKa YMnpaeneHua M Opyrux
paboTHUKOB YnpaBneHuUs onpefensioTcA 3aKoHoAaTenbecTBOM Poccuiickoin @efepaumy, YCTaBoM
YHuBepcuTeTa, npaBWiaMy BHYTPEHHero TPyQoBOro pacriopAfka YHWBepcuTeTa U UHbIMU
NOKaNbHbIMM  HOPMaTUBHLIMWA ~ aKTaMK YHuBepcuTeTa, [[O0/IKHOCTHBIMA - MHCTPYKUMAMU 1
TPYAOBLIMY [OroBOpaMMu.

5.6. [ONMKHOCTHbIE MHCTPYKLUMWM HavarnbHWKa YnpasneHws, paboTHWKOB YripasnieHua u
PYKOBOAMTENEN CTPYKTYPHbIX NogpasgeneHuidt YnpaeneHuAa paspabaTthiBaloTcA HavasibHUKOM
YnpaBneHuA. [o/KHOCTHBIE MHCTPYKLMM PaboTHUKOB CTPYKTYPHbIX NoapasaenieHui YnpaeneHus
paspabaTbiBaloTcA PYKOBOAUTENIAMM CTPYKTYPHbLIX NodpasfeneHnid Ynpaenenua. [omKHOCTHble
MHCTPYKUMM yTBepKaaloTcA PeKTopoM.



6. MopAgoK B3aMMogencTBuA YnpasneHus

6.1. [InA BbINONHeHWA cBOMX 3a4ad U yHKUMI YnpaBneHWe B3aMMOLENCTBYET CO BCeMU
CTPYKTYPHBIMK MogpasfeneHnaMU YHusepcuTeTa, QU3NYECKUMU W I0PUOWYECKUMU NTULLAMU,
opraHamu rocyfiapcTBeHHOW BNacTh U MECTHOro caMoyrnpaBneHus.

6.2. HavanbHuK YnpaenenuAa npefcTaenAer YnpaeBneHuWe BO B3aMMOOTHOLUIEHUAX C
OPYrMMKU CTPYKTYPHbIMWA roJpasfeneHnaMyn YHusepcuteTta, QU3MYEeCKUMU U I0pUONMHECKUMM
NULAMK, OpraHamu rocyAapcTBeHHOM BNacTy U MECTHOO CaMoyrpaBeHuA.

6.3. [docTyn K JoKyMeHTaM YrpaeneHus uMetoT PexTop, [popeKTop YnofHOMOYeHHbIe UM
NnLA, a TaKMKe MHbIe LA B COOTBETCTBUM C 3aKOoHOAaTenbcTBOM Poccuiickoin @egepaumu.



