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06 YnpaeneHun 06y4eHWA rocy4apCTBEHHBIX U MYHULIMNASBHBIX CITYMHaLLMX
1. O6Wwme NnonoMmeHua

1.1. YnpaBneHue oby4yeHWA rocyOapCTBEHHbIX M MyHULMNANbHLIX CyMawux (Danee -
YnpaBneHue) ABNAETCA CTPYKTYPHLIM nogpasgeneHveM MIYY lMpaButenscTBa Mockel (nanee -
YHUBEPCUTET), OCYLLECTBAAIOWMM peanu3aumio [oMNoSHUTENbHbLIX MPogdeccMoHanbHLIX NPorpamMM
ONA  roCydapcTBeHHbIX pamOaHCKMX cayrawmx ropoga Mockeel M paboTHWKOB
rocyfapcTBeHHbIX  yuypewaeHMid ropoga MockBbl B COOTBETCTBUMM C  YTBEPHOEHHLIM
rocynapcTBeHHbIM 3aaHWeM YHUMBepcuTeTa, a TaKkme OnA U3NYECKMX M IPUONYECKUX NUL B
COOTBETCTBUW C AoroBopamMu 06 oKasaHWK NnaTHbIX 06pasoBaTesnbHbIX YCIyT.

1.2. HactoAulee NonoeHve onpeaenAeT NpPaBoBoOI cTaTyc YNpaBneHws, ero cTpYKTypY,
3afaum U QyHKUMM, npaBa, 06A3aHHOCTM U OTBETCTBEHHOCTb, MOPALOK OpraHW3auMu ero
AEeATesIbHOCTU W B3aUMOJENCTBMUA C APYrMMU CTPYKTYPHBIMK NodpasfaeneHuAMU YHUBepCUTeTa,
OU3NYECKUMM U IOPUAMYECKUMU NIULAMKU, OpraHamy rocyLapCTBEHHOM BacTM M MECTHOro
CaMoyrpaB/ieHus.

1.3. YnpaBneHue B cBOeW OEATENLHOCTU pyKoBogacTByeTcA KoHcTutyumen Poccuitckoi
®epnepaLyu, HopMaTUBHBEIMW NpaBoBLIMM aKTamu Poccuitckoit Qepepaumu, NpaBoBLIMU aKTaMK
ropoda Mocksbl, YcTaBoM YHuBepcuTeTa, HacTOAWMM [OMOMEHUEM WU MHBIMM NOKasbHLIMU
HOPMaTWUBHBIMK aKTaMu YHUBepcUTeTa.

1.4. YnpaBneHve co3faeTcA, peopraHn3yeTcA U IMKBUAUPYETCA NpUKa3oM YHUBepcuTeTa
Ha 0CHOBaHWK peLLeHWA y4eHoro coBeTa YHuBepcuTeTa (ganee — Y4eHolit coBer).

1.5. YnpaBneHue He ABNACTCA IOPUANYECKUM JTULIOM,

1.6. MonomeHne 06 YnpaBneHWn, a TaKKe U3IMEHEHUA B HEr0 YTBEPHOAIOTCA NMPUKa3oM
YHMBepcuTeTa Ha 0CHOBaHWKM peLleHnA YyeHoro coBeTa.

1.7. YnpaBnexue B cBoel OeATENIbHOCTM NOAYUHAETCA HeMocpeOCcTBEHHO MPOPeKTopY Mo
NoBbILLEHUIO KBanndpuKaumm (qanee — MNpopeKxTop).

2. CtpyKTypa YripaBsneHuA

2.1. CTpyKTypa ¥ lUTaQTHaA YMUC/IEHHOCTb YnpaBneHWA OnpefesifieTcA PeKTopoM
YHuBepcuteTa (Oanee - PekTtop) ¢ y4YeToM obbeMa W XapakTepa paboTbl, BbiMNOSHAEMON
YnpaBeneHueM. )

2.2. YnpaBneHWe BO3rNaBfAeT HavanbHUK YMpaBneHWA, KOTOpbIM  MOAYUHAETCA
HernocpefcTBeHHo [TpopeKTopy.

2.3. B cocTaB YnpasneHus BXOAMWT:

2.3.1. CeKTop 0bpa3zoBaTesibHBIX MPOrpaMM Mo yrnpasneHWio CTPOUTENbHLIMU NMPOeKTaMK.

3. 3agaym 1 pyHKUMK YnpasneHuA

3.1. 3apavamu YnpasneHua ABNATCA:



3.1.1. YnosneTBopeHue rnoTpe6bHOCTEN rocyAapcTBEHHON MpaaaHCKon cnyxXbbl ropoaa
MockBbl B MOAAEPaHWM HeobXoAMMOro YpOBHA KBanMUKaLWMM pyKosoguTenend u
CNeumManucToB C Y4eTOM crielMduKM X mpodeccmoHanbHol cnyebHon aeATenbHocTM.3.1.2.
YpoosnetsopeHue  roTpebHocTeit B MpodeccMoHanbHOM - pasBuTUM  dedepasbHbiX
FOCYAapCTBEHHbIX [PaMmOaHCKUX CIyMKalMX W rocy[apCTBeHHbIX CyMalmx Cy6bexToB
Poccuiickon @efepaumu.

3.1.3. YgosnersopeHue noTpebHocTeil B obpaszoBaTenbHbX YCiyrax ¢U3MYeckux u
IOPUANYECKMX NIALL B COOTBETCTBIM C [OroBopamMmn 06 oKasaHuM NNaTHbIX 06pasoBaTenbHbIX yCnyr,

3.1.4. YuyebHoe, MeTOAMYECKOE W OpraHuM3auMoHHoe obecrieveHne peanusauuu
OOMONHUTENbHBIX  NpodeccMoHanbHbIX NporpaMM  ANA  FOCYAapCTBEHHbIX  IPaMAaHCKUX
CyMaluux ropoga Mocksbl M paboTHUKOB rocyAapCTBeHHbIX yupemaeHuit ropoda Mockssl B
COOTBETCTBMM C YTBEPMAEHHLIM rOCYAAPCTBEHHbIM 3adaHueM YHuBepcuteTa, depepasibHbIX
rOCYAapCTBEHHbIX PaMmOaHCKUX CyMallMx M rocy[apcTBeHHbIX CIYMalMX Cy6bexToB
Poccwiickoit ®epepauun B COOTBETCTBMM C [OrOBOpaMu 0 MpefocTaBeHun rpaHToB B gopme
cybcuauii Ha BO3MeLUeHWe 3aTpart, CBA3aHHbIX ¢ 06yyeHMeM rocyAapCTBEHHBIX CITyMaluux Ha
OCHOBaHUM roCy[apcTBeHHbIX 06pa3oBaTesNibHbIX CepTUPMKATOB, a TaKke ONA PU3MYEeCKUX U
IOPUANYECKUX STULL B COOTBETCTBMM C Or0BOPaMU 06 OKasaHWM MnaTtHbIX 06pasoBaTesnbHbIX YCyr.

3.1.5. ObecneyeHune, NogOepraHMe M cUCTEMaTMYecKoe MoBblleHWE YPOBHA KayecTBa
MoAroTOBKU A0OMNOSHUTENbHbIX NpodeccroHanbHbLIX NporpaMM.

3.1.6. BHegpeHne B obpasoBaTenbHbIA MPOLECC MHHOBALMOHHLIX oGpaaoBaTehbelx
TEXHOMOrWi 1 NepcnexkTUBHbLIX GOpM opraHu3aLmMn obpasosaresnbHOro npouecca.

3.1.7. KoHTponb KayecTBa o6pasoBaTesfibHOro MpoLecca B COOTBETCTBUM C NTOKasbHbIMUA
HOpPMaTMBHBIMM aKTamMu YHMBEpCWUTETa, a TaKMe KOMMETEHTHOCTM MpuBNEKaeMbiX K
o6pa3oBaTesibHOMY NpoLeccy npernodaBaTeneil B COOTBETCTBUM € pa3paboTaHHbIMK KpUTEPUAMK.

3.1.8. Bz3auMopeiicTBME €O CTPYKTYpHbIMM  NoapasfeneHuWAMM  YHUBepcuTeTa,
yupeguTteneM YHuBepcuteTa (Oanee - YypeawTenb), napTHepamuM M 3auHTepecoBaHHbIMM
CTOpOHaMK MO BOMpOCaM peanusauuu AOMONHUTENbHbIX MPOdecCcMoHanbHbIX Mporpamm U
obecrneyeHus eATeNbHOCTY YNpaBieHus.

3.2. YnpaBneHue ocyLlecTBnAeT crnegyolime GyHKUmm:

3.2.1. ObecrneunBaer paspaboTKy W peanusauMic nNporpaMMm  OOMOJSIHUTENBHOro
npodeccuoHansHoro 06pasoBaHWA, peanusauMA KoTopbiX B YHMBepcuTeTe obecrieunBaeTcs
YnpaBneHueMm.

3.2.2. Pa3spabarbiBaeT rofjoBble U eMeMecAYHble NfaHbl peanusauuy OOMOoNHUTENbHbIX
npodeccoHanbHbIX MporpamMMm B npedenax 3afad M OyHKUMA YnpaBneHuA Ha oOcHoBe
YTBEpPAEHHOro rocyjapcTBEHHOr o0 3aAaHnA YHUBepcUTeTa.

3.2.3. OcywecTsnAeT aHanu3 cofepaHuA obyyeHun, obecrieunBaeT CBOEBpEMEHHYIO
KOPPEeKTMPOBKY M 06HOBNEHWe cofepraHuA peanusyeMblx YnpaBreHWeM [OOnoJsHUTESbHbIX
npodeccroHanbHbIX NMPorpamM.

3.2.4. OcywlecTBNAGT KOHTponb 33  cobniofieHMeM  YCroBWMA  OCYLLECTBAEHWA
obpa3zoBaTensHOM OEeATeNbHOCTH, MNpedyCMOTPeHHbIX HOPMAaTUBHBIMW NPaBOBbLIMK - aKTaMK
Poccuiickoi @egepaumy, NpaBoBbIMM aKTaMu ropofa Mockssl.

3.2.5. FOTOBMT npennoMeHua Mo  (GOPMUPOBaHMIO OCYAapPCTBEHHOro  3afdaHuA
YHuBepcuTeTa B Npefenax 3adad M QyHKUMA YnpaeneHWs, NMpoBOAWT aHanus BbiNOSHEHWUA
YnpaBneHueM yTBepwOeHHbIX MoKasaTenei rocydapcTBeHHOro 3afjaHuA U nnaHa ¢uHaHcoBo-
XO3AWCTBEHHOWN OeATeNbHOCTM YHnBepcuTeTa.



3.2.6. PaspabatbiBaeT [OMONHUTENbHbIE NpodeccroHanbHble MporpamMbl, BHOYanA
y4ebHele (y4ebHO-TEMaTMHeCKMe) NiaHbl AOMONHUTENLHBIX MPO(EeccHoHanbHbIX MporpamMM U
MHBIX MEpPONpUATUIA, C Y4eTOM CcreuMOUKM NpodeccMoHanbHoOM U CryHebHoM OeATesIbHOCTU
rocyAapCTBEHHbIX MParOaHCKUX CNyHaLLmX.

3.2.7. B3aumopencteyer ¢ YupeguTteneM o BorpocaM Habopa 06y4dalolmxcs,
dopMMpoBaHUA rpynn U CMUCKOB CnyllaTenei, HanpaBnfAeMblX Ha oby4eHWe B paMKax
peanusauuu rocy4apCcTBEHHOro 3afaHuA.

3.2.8. BsaumopgeiicTByeT c npefdcTaBuTenaMu dedepanbHbX OpraHoB rocyAapcTBeHHOM
B/IacTW, OpraHoB roOCYAapCcTBeHHOW BracTM ropoda MockBbl M NMOABEOOMCTBEHHBIX UM
VUYpEXOEHUA U OopraHu3auuii Mo BOMpPOCaM COOEPMaHWA peanusyeMblX [OMoSHUTENbHbIX
npodeccMoHanbHbIX MporpaMM, rno BornpocaM Habopa obydalowmxcs, GopMUpoOBaHUA Fpynn U
CMUCKOB CAyLiaTenei, HanpaenAeMbIX Ha obydeHWe B paMKax peanusaumu rocy[apCcTBEHHOMo
3a[laHUA M Ha UHbIX OCHOBaHUAX.

3.2.9. BsanMopgeicTByeT ¢ Kadeapamu M ApYruMU CTPYKTYPHBIMU NMOAPasfe/ieHnAMM
YHuBepcuTeTa no Borpocam rpuBreYeHna NpodeccopcKo-npenofaBaTesibCKoro cocTaBa U UHbIX
paboTHMKOB YHuBepcuTeTa [ONA NpoBedeHWA Y4ebHbIX 3aHATUN, Yy4ebHO-MeToAMYecKoro
obecrneyeHuns, COCTaBNeHWA pacnucaHuA 3aHATUMN.

3.2.10. UH1MumupyeT npusneyeHre npodeccopcKo-rperofaBaTeslbcKoro coctaBa U UHbIX
paboTHWKOB YHuBepcuTeTa, nperofaBaTenieil [Opyrux OpraHv3auuid, OCYLUEeCTBIAKLMX
obpazoBarenibHy0 AeATENIBHOCTb, @ TaKMe HE3aBUCUMBIX 3KCTNEPTOB-NPaKTUKOB,

3.2.11. Opranusyer W ocylecTBnAeT obpasoBaTeNbHbIA Npouecc Mo peanusyembiM
YnpaBneHWeM A0MNoSHUTENbHBIM MPo¢deccMoHarnbHbIM NporpaMMaM Ha OCHOBaHWW pacriucaHus
3aHATWIA U B COOTBETCTBMM C y4ebHbIMU NaHaMu, BELET Y4YeT NocelaeMoCcTi 3aHATUA M UTOrOBOK
ycreBaeMocTu ciylarteneit B 6ase gaHHbix «1C:YnpaBneHune y4ebHeIM MpoLeccom», OpraHusyeT
M NPOBOOMWT TEKYLUMI KOHTPOJb YCrIeBaeMOCTH, NMPOMEYTOYHYI0 aTTecTaumio obyyaloLwmxcA no
TaKUM rnporpamMmam (NMpu Heo6xoAMMOCTH), OpraHU3yeT 3KCMepTHOEe CONMPOBOXAEHWE NMOArOTOBKM
06Y4aloOWMMMCA  BBINYCKHBIX  KBalMQUKALUMOHHBIX ~ paboT Mo AOMOSHUTENbHBLIM
npodeccroHanbHbLIM NporpamMMam npogeccroHanbHoN nepernoaroToBKMU.

3.2.12. YyactByeT B OpraHuMsauuu 3KCNepTHOro U MEeTOOWYEecKoro COMNpoBOMOEHUA
obpasoBaTesibHbIX MPOEKToB, B 0GopMNeHUN y4ebHO-MEeTOANYECKUX U UHBIX AUOaKTUYEeCKUX
MaTtepuarnoB rno obpasoBaTesibHbIM NMPorpaMMaM Y MepOrNPUATUAM.

3.2.13. Yyacteyer B paspaboTKe, MpoBedeHWW, MeTOAUYECKOM U OpraHvu3aLuoHHOM
obecriedeHUM WTOrOBOIM aTTecTauuM O6YYaloWMXCA MO peanusyeMbiM  [OMOSIHATENbHbIM
Npo¢eccMoHanbHbIM NporpaMMam.

3.2.14. OcyllecTBNAEGT KOHTPONb  YOOBNETBOPEHHOCTM  0OY4YaloLMXCA  Ka4yecTBOM
opraHusauuM obpasoBaTeslbHOro rnpouecca W y4ebHbIX 3aHATMIA MO peanusyembiM
LLOMOJTHUTENbHBIM NPodeccMoHabHLIM NporpaMMaM MeTof0M aHKeTUPOBaHUA.

3.2.15. B uensax noBbilueHUA KadecTBa 06Yy4eHWA Mo peanusyeMbiX [O0MOSHUTENBHLIM
npodeccuoHansHLIM NMporpaMMaM ocyLLecTBNART C6Op U aHaNu3 cTaTUCTUHECKMX AaHHbIX, B TOM
yuCe 0 COCTaBe M KonudecTBe oby4alolimxca, o Hanbonee BocTpeboBaHHbIX LOMONHUTEbHbIX
npodeccuoHanbHbIX NporpaMmax U Temax o6y4eHuA.

3.2.16. O6ecreunBaeT OKYMEHTALMOHHOE COMPOBOMAeHWe 06pasoBaTesibHoro npoLiecca
Mo peanusyeMbiM LOMNONHUTEBHBIM NPOodeccoHasbHbIM NporpaMMamM: ogopMnAeT cyebHbie
3arucKu, 3afABKU Ha TeXHUYecKoe obecrneyeHue ayauTopuii, MPOeKTLI NPUKasos YHWBepcuTeTa, B
TOM YUC/IE O 3a4MCTIEHWMM U OTUUCIIEHUM 0ByYaloLWMXCA, Bbldave y0CTOBEPEHUA O MOBbILLEHWUN
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KBanMdMKaLM1 U OUNIOMOB 0 NpodeccroHansHoW nepenoaroToBKe; BbidaeT yA0CTOBEPeHWA 0
NOBbILIEHUN KBaNUUKaLMKM M OUMIOMbl 0 NpodeccuoHanbHo NepenoaroToBKe U odopMnseT
BeIOMOCTV Bbigauu; yyacTByeT B 0dOPMNIEHWM M COrNacoBbIBAET CMETL MO ornaTe y4ebHbIX
3aHATUI, rPaMaaHCKo-NpaBoBble 40roBopbl, 40roBopbl 06 OKasaHUKM NNaTHbIX 0bpasoBaTesibHbIX
VCNyT, aKTbl 06 OKasaHuu ycayr 1 Apyrve AoKYMeHTH

3.2.17. O6ecreunBaet cobniogeHMe 3aKoHopatensctBa Poccuickon @efepauun u
NOKanbHLIX HOPMaTUBHLIX aKTOB YHMBEpCUTeTa 0 3aluuTe NepcoHanbHbIX AaHHbIX, B TOM Ydcne
QepepanbHoro 3aKkoHa ot 27 viona 2006 r. N2 152-03 «0 nepcoHanbHbIX AaHHbIX», B Npeaenax
3agay U QyHKUMI YnpaBneHua.

3.2.18. Pa3pabarbiBaeT NPOEeKThI TOKaNbHLIX HOPMaTHBHBIX U UHBIX aKTOB YHMBEpCUTETa
ro BCEM BOMpOCaM, CBA3aHHbLIM C peanusauumeit 3agay u GYHKUMIA YripaBneHus, 1 opraHusyeT ux
cornacosBaHue B YCTaHOBMEHHOM MopaAaKe.

3.2.19. ObecrneymBaeT 03HaKOMMeHWe obydalowmxcA c YctaBoM W NTOKanbHbIMU
HOpMaTUBHBLIMU aKTamu YHuBepcuTeTa M MHbIMM AOKYMEHTaMu Mo BorpocaM OpraHu3auun u
ocyliecTBneHus obpasoBaTenbHol OeATeNbHOCTU YHUBepCUTETa, OXpaHe 340p0BbA U Tpyda.

3.2.20. PazpabaTbiBaeT ¥ BHOCUT NPeasiomeHVA pyKoBOACTBY YHUBEpCUTETA MO BOMpocam
COBEpLUEHCTBOBaHMA o0bpasoBaTesibHOr0 rpolecca nNo  peanusyemMbiM  [LOMONHUTESbHBIM
npodeccuoHanbHbIM NporpaMMa.

3.2.21. YyacTByeT B MOArOTOBKE W TMpoBedeHUMM KOHpepeHUMn M CceMuHapoB Mo
aKTyanbHbIM BONpOCcaM rocy4apcTBeHHOM rpamaaHcKon ciymbel ropoga MockBbl.

3.2.22. O6ecneusBaeT BefeHMe TeKyLlero AenonpoussoAcTea YrpasfeHus, ero
CTPYKTYpPHBIX NogpasfeneHuid B COOTBETCTBUM C JIOKaSIbHbIMU HOPMAaTMBHBEIMU U MHBIMU aKTaMK
YHuBepcuteTa.

3.2.23. MNpenoctaBnAer wHbopMauuio 0 npueMe Ha obydyeHne W O peanusauLum
YnpaeneHueM [OMNOSHUTENbHBIX MpodeccvoHanbHbIX MporpaMM B LenAx pasMelleHus Ha
opuumancHoM caWTe YHuBepcuteTa B MHPOPMALMOHHO-TENEKOMMYHUKaLMOHHOW  CeTU
«MHTepHeT» B obbeMe, NpedyCMOTPEHHOM HOPMaTMBHLIMKA MpaBoBbIMM aKTamu PoccuidicKon
®efepauuu, obecriedmBaeT nogaepHaHne gaHHon MHGopMaLmy B aKTyanbHOM COCTOAHUM.

3.2.24. OcywecTBNAET UHble QYHKLUMK, NpedycMOTpeHHbIe NoKanbHbIMK HOPMaTUBHbLIMM
aKTamu YHMBepcUTEeTa UK BbinosHAEMble No nopyyeHuio PekTopa, lNpopeKTopa.

3.3. CexTop o6pazosaresibHbIX MPOrpamMM Mo yrpasieHuio CTPOUTEIbHBIMU NMPOeKTaMK
(nanee — CeKTop) ocylecTBAAET cedyiowwme QyHKLWK:

3.3.1. Pa3pabaTbiBaeT rogoBbie U eXeMecA4Hble niaHbl peanusauni AonoHUTeNbHBIX
npodeccMoHanbHbIX NPOrpaMM U MHLIX MEpPOMPUATUIA Mo 3aKasy [lenapTamMeHTa CTPOUTENLCTBA
ropoga Mockssl.

3.3.2. PaspabatbiBaeT [OMNOSHUTENbHbIE MpodeccMoHanbHbie MporpamMbl, BKIOYasA
yyebHble (y4yebHO-TeMaTMYecKue) MiaHbl OOMOSHUTENbHbIX NpOodeccUoHasnbHBIX MporpamMM U
WHBIX MEpOMpPUATUIA, C YYeTOM cneumMdurM NpodeccMoHanbHOM U CryMebHoU OeATensHOCTU
rocyAapCcTBeHHbIX MpaykAaHCKMUX chymawmx [lenaprameHTa cTpouTenscTBa ropoda Mocksbl U
cneuuanmncToB ero NoABe4OMCTBEHHBIX OpraHu3aLui.

3.3.3. BsaumopgeictByeT ¢ /[lenapraMeHTOM cTpouTenbcTBa ropofa Mocksbl Mo
BompocaM Habopa o6yyaiowmxcs, GopMUPOBaHWUA IPYNM U CIUCKOB CryluaTesneil, HanpaenAeMbIX
Ha 0By4eHue B paMKax peanvsauumm rocyaapcTBeHHOoro 3afaHus.

3.3.4. BsaumopencTByeT ¢ Kadeapamy WU ApYrMU CTPYKTYpPHbIMU MoApasfeneHuAMU
YHuBepcuTeTa No Borpocam rnpusedeHns npodeccopcKo-rpernofaBaTe/lbcKoro coctaBa U UHbIX
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paboTHWKOB YHuBepcuTeTa [ONA MpoBedeHUA YYebHbIX 3aHATUR, y4ebHO-MeToaMYecKoro
obecreYeHnn, COCTaBNEHWUA PacrMCcaHWUA 3aHATUM,

3.3.5. BsaumopgeitctByer ¢ [lenapTaMeHTOM CTpouTeNnbCcTBa ropoda MocKebl,
NpodUIbHBIMKU ~ MUHUCTEPCTBAMM WM BEAOMCTBaMM, MNPennpUATMAMM U OpraHv3aunAMM
CTpouTeNbHOM OTpaciu Mo BOMpPOCaM MpPWBNIEYEHWMA 3KCMEepTOB-NPaKTUKOB B chepe
CTPOUTENLCTBA.

3.3.6. WHuuMvpyeT npuBneyeHne NpodeccopcKo-npenofaBaTelbCcKoro cocTaBa U UHbIX
paboTHMKoOB YHMBepcuTeTa, npenogaBaTenei Opyrvx OpraHusauMid,  OCYLLECTBASIOWMX
o6pasoBaTesibHyI0 LeATeNbHOCTb, @ TaKMe 3KCNepToB-NPaKTUKOB B cdhepe CTPoUTENbLCTBa.

3.3.7. OpranusyeT W ocywecTBnAeT o6pa3oBaTesibHbi MPOLEeCC Mo peannsyeMbiM
CeKTOpOM [OMONHWUTENBHBIM MPOdECcCHOHaNbHLIM MPOrpaMMaM Ha OCHOBaHWW pacrivcaHvA
3aHATUIA W B COOTBETCTBWM C Y4eBHBIMU NNIaHaMK, BEAET Y4eT NOCeLLaeMoCTH 3aHATUIA U UTOroBOoM
ycrieBaemocTu cnywarenei B 6ase gaHHbIX «1C:YnpaBneHue y4ebHbIM NPoOLECCOM», OpraHu3yeT
W NPOBOAWT TEKYLUWMI KOHTPO/b YCrEeBAEMOCTH, MPOMENHYTOUHYI0 aTTecTaumio oby4aloLmxcaA no
TaKuM nporpammam (npy Heo6XoAMMOCTH), OpraHuU3yeT 3KCNIePTHOE COMPOBOMKOEHME NOArOTOBKU
06y4aloLmmMucH BbIMYCKHbBIX KBa/TMPUKALIMOHHBIX paboT Mo AOMOSIHUTESIbHbLIM
npogeccuoHanbHbLIM - rporpaMmaM  rnpodeccMoHanbHOM  MepernodroToBKM.  Y4yacTByeT B
OpraHu3auny 3KCrepTHOro M MeTOAMYECKOro COMpOBOMAEHUA 06pazoBaTesibHbIX MPOEKTOB, B
odopMneHnn y4ebHO-MeTOANYECKMX U UHBIX AUOAKTUYECKUX MaTepuarioB No 0bpasoBaTesibHbIM
nporpaMmam 1 MepornpuATUAM, opraHnsyemMbiM CEKTOpoM.

3.3.8. YuactByeT B paspaboTHe, MpoBeaeHWM, METOAMYECKOM W OpraHu3auMoHHOM
obecrie4yeHMn WTOroBOM aTtTecTaumn 06y4YaloWMXCA MO  PeanusyembiM  [OMOSHUTENbHLIM
npodeccuoHanbHbIM NPOrpaMMam,

3.3.9. B uenAx noBbileHMA KadecTBa o06ydeHMA Mo peanusyemMbix CeKTopoMm
AOMNOSIHUTENBbHBIM — MpodeccuoHanbHbBIM -+ MporpaMMaM — ocyllecTBnAeT cbop WM aHanus
CTaTUCTUYECKUX AaHHbIX, B TOM YMCMe O COCTaBe W KonuyectBe oby4dalomxcd, o Haubonee
BOCTPeb0BaHHLIX AOMONHUTENbHLIX MPOdeCccUoHanbHLIX NporpaMmax, peanvsyembix CEeKTopoM.

3.3.10. O6ecneynBaeT JOKYMEHTALUMOHHOE CONPOBOMAEHME 06pa3oBaTeNbHOMO NpoLecca
no peanusyeMbiM CeKTOpOM AOMOSHUTENBHBEIM NpodeccMoHanbHeIM NporpaMMamM: odopmiaeT
CNyebHble 3arucKK, 3aABKM Ha TexHWdecKoe obecnedeHve ayauTOpPWI, NMPOEKThl MPUKasoB
YH1BepcuTeTa, B TOM YMCAE 0 3a4MCTIEHUM U OTHUCTIEHUM 0BYHAIOLWMXCA, Bblgaqe YAoCTOBepeHUi
O MOBbIWEHWA KBanu$UKaLMM U OWMTIOMOB O MPo¢decCMoHaNbHOW MepencaroToBKe; BbigaeT
YAOCTOBEPEHWUA 0 MOBbILLIEHWN KBanMPUKaLMKM U AUMNIOMbI 0 TPOdEecCMOHaNbHON NepenoaroToBKe
1 opopMAAET BEAOMOCTHU Bbifa4M; y4acTBYeT B 0QOpPMIIEHNM U COrNacoBbIBaeT CMeThI Mo orniaTe
y4ebHbIX 3aHATWMWA, rpawdaHCKO-NpaBoBble [OroBOpPbLl, [OroBopbl 06 OKasaHWKM MNaTHbBIX
obpasoBaTesibHbIX YCNyr, akTbl 06 OKasaHuu ycnyr 1 gpyrue OOKYMeHTbI.

3.3.11. ObecneuyvBaer cobniogeHne 3axkoHopatenbcTBa Poccuiicko @epepaumy M
NOKanbHbIX HOPMaTUBHLIX aKTOB YHMBEpPCUTETa 0 3aliMTe MepcoHasnbHbIX AaHHbIX, B TOM Yucie
®epepanbHoro 3akoHa ot 27 wionA 2006 r. N2 152-03 «0 nepcoHanbHbIX AaHHbIX», B Npegenax
3aga4 ¥ ¢oyHKumiA CeKtopa.

3.3.12. YyactByeT B NOAroTOBKE pexnaMHbIX MaTepuasioB B OTHOLLUEHUW OOMOHUTENbHbIX
npodeccruoHanbHbIX NporpamM, peanusyembsix CeKTopoM.

3.3.13. MpepocTaBnaeT MHbOpMaLMIO 0 NpueMe Ha oby4yeHue M o peanusaumn CekTopoM
LLOMOSTHATEbHLIX NPOdEecCUoHanbHLIX MPOrpaMM B LiefAX pasMelleHna Ha oduLmanbHoOM caiTe
YHuBepcuTeTa B UHPOPMaLMOHHO-TENIEKOMMYHUKALWMOHHOM ceTh «/HTepHeT» B o06beMe,
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npeaycMoTPeHHOM HOpMaTMBHLIMU NPaBoBLIMM aKTaMu Poccuitckor @eaepauun, obecneumsaet
noaaepHaHue AaHHoN MHPOPMaLIMK B aKTyasIbHOM COCTOAHUM.

3.3.14. OcywiecTBNAET MHble QYHKLUMKM, NpefycMOTpeHHbIe NoKabHbIMA HOpMaTUBHbLIMU
aKTamMu YHUBepcuTeTa WK BhbiNomnHAEMble Mo nopy4yeHuio PekTtopa, lNpopexTopa, HavanbHUKa
YnpasneHus.

4. PyKoBOZCTBO M OpraH13auma AeATenbHoCTU YipaseHua

4.1. ObLiee pyKoBOACTBO YNpaBneHWeM oCyLLecTBAAET Ha4abHUK YnpaBneHus.

4.2. HenocpefctBeHHoe pyKoeoacTBo CexTopoM ocyllecTBnfeT HadvanbHWK CekTtopa,
KOTOPbLIM NOOYMHABTCA HENOCpeaCcTBEHHO HaYvasbHUKY YNpaBneHus.

4.3. HauanbHuK YrpaBreHua, WHble paboTHUKK YnpaBneHWA nNpuHUMaloTcA Ha paboTy B
nopsfKe, YCTaHOB/IEHHOM 3aKoHofdaTenbcTBoM Poccuiickon Oedepauunu, a B npeycMOTpeHHbIX
UM CNy4anx — TaKme YCTaBoM U IoKanbHbIMU HOPMaTUBHBIMU aKTaMu YHuBepcuTeTa.

4.4, [leATenbHoCTb YNpaBieHna ocyLecTB/IAETCA HA OCHOBaHUM eXeMecAYHbIX 1 FOA0BbIX
nnaHos, pa3spabaTbiBaeMbiX HayanbHUKOM YnpaBneHusa, a Takwe mnopydeHuin PexTtopa,
MpopeKTopa, Tpebylowmx onepaTMBHOMO BbIMOMHEHUA.

4.5. MaTepnanbHO-TEXHUYEeCKoe, OOKYMEHTaLUMOHHOe, WHdOpMaLMoHHOe, CoUManbHo-
6blTOBOE M TpaHcropTHoe obecrneyeHne [AeATENbHOCTU  YMpaBneHuA  OCYL|eCTBAAETCH
COOTBETCTBYIOWMMIM  CTPYKTYpPHBEIMUA  NogpasfefeHMAMA  YHMBepcuTeTa B COOTBETCTBUM
3aKoHoaTensCcTBoM, YCTaBOM U NOKanbHbIMU HOPMaTUBHLIMU akTaMK YHUBepcuTeTa.

46. B uenax 3¢pdeKTMBHOro BbIMONHEHUA CBOMX 3afady U OYHKUMIA YnpaeneHue
obecneuMBaeTcA  MoOMeLieHVsAMM,  060pydOBaHWEM,  OpraHW3aLMOHHOM  TEeXHWKOA U
HeobX0AMMbIMU MaTepuanamu.

5. Mpaea, 0683aHHOCTH U OTBETCTBEHHOCTb YNpaB/ieHun

5.1. MNpu BbINONHEHUM CBOUX 3afa4 M GYHKUMIA YipaBneHe UMeeT Npaeo:

5.1.1. 3anpawmMBaTe WM MoMAy4aTb OT PYKOBOACTBA WM CTPYKTYPHbIX MoApasfeneHui
YHuBepcuTeTa HeobxoauMble [OKYMEHTbI, MaTepuasnsl U MHpopMaLuio.

5.1.2. MNpencTaBnATL B yCTaHOBNEHHOM ropAdKe UHTepechl YHUBepcUTeTa B pas/iMyHbIX
OpraHm3aLmnax, TOM YACTe MeXayHapoaHbIX.

5.1.3. BHocuTb npeanoenua MpopeKTopy o0 coBepLUeHCTBOBaHUM paboThl YnpaBneHua.

5.1.4. WHuuumupoBaTb npuBneYeHne paboTHWKOB CTPYKTYpPHbIX  NoapasfeneHuit
YHMBepcuTeTa ONA yvacTUA B paspaboTKe W 3KCNepTM3e MPOEKTOB JIOKaNbHbIX HOPMAaTUMBHbIX
aKToB YHMBepcUTeTa, METOOUYECKUX U UHBIX JOKYMEHTOB.

5.1.5. Bectv no nopy4yeHuio PexTopa, [popexTopa waM Mo cOrnacoBaHW0 C HUMK B
YCTaHOBNMEHHOM TOpALOKe Mepenucky ¢ GU3MYECKUMU U I0pPUAUYECKUMA NMLaMK, OpraHamMu
rocyAapCTBeHHO BNacTM M MeCTHOro caMoyrnpaBieHns.

5.1.6. BHOCUTb NpeaoMeHNA 0 NOBLILIEHUN KBannduUKaLmm paboTHUKOB YpasreHua.

5.1.7. Tpe6oBaTb OT CTPYKTYpHbIX MoApasgeneHuit YHueepcutetTa HeobxoauMble
pasbACHEHWA Mo NpedcTaBfeHHbIM B YrpasneHue [JoKyMeHTaM 1 MaTepuanam.

5.1.8. YyactBoBaTh B pa3paboTKe M cornacoBaHWW MPOEKTOB NIOKaNbHbIX HOPMAaTUBHbIX
aKkToB YHMBepcuTeTa, MEeTOOMHEecKMX M WHbIX [O0KYMEHTOB, CBA3aHHbIX C [eATeNIbHOCTbIO
YnpaeneHus.



5.1.9. Nonb3oBaThbcA 3aKpernyieHHbIM 3a YrpaBrieHueM UMYLLECTBOM.

5.2. YnpaeneHue obA3aHo:

5.2.1. Cobniopgate TpeboBaHMA HOPMATUBHLIX MPaBoBLIX aKToB Poccuiickor Oefepauuy,
MpaBoBbIX aKTOB ropofda Mockeel, YcTaBa YHuBepcuTeTa, MpaBwn BHYTPEHHEro TpyLoBOro
pacriopAaka YHuBepcuTeTa, HacToALero [MooMeHNA 1 Apyrux NoKanbHbIX HOPMaTUBHLIX aKTOB
YHuBepcuTeTa,

5.2.2. KBanupuLmpoBaHHO 1 B yCTaHOBEHHbIE CPOKW BbIMOHATEL CBOM 334241 U QYHKLMW.

5.2.3.CBoeBpeMeHHO  paspabaTtbiBaTb W BHeOpATb  HOBble  [AOMOSIHUTESbHbIE
npodeccroHanbHble NporpamMMbl.

5.2.4. CopeicTBOBaTL BHeApeHWI0O MeTOAOB W cpeAcTB 06y4eHudA, obecneunsaloLmx
3¢ PeKTUBHOCTb U BLICOKOE KadecTBo obpasoBaTenbHOro npoLecca.

5.2.5. O6ecrnieuvBaTh cobniofgeHve CBOMMU paboTHUKaMM NMpaBus BHYTPEHHEro TpyA0BOro
pacnopaAKa YHuBepcuTeTa U Tpy4oBOM OUCUMIMUHBI

5.2.6. CoxpaHATb KOHPMAEHUMANbHOCTE CBEAEHWM, COLEpMalUMXCA B [OKYMEHTaXx,
noctyrnawowmx B YnpaeneHue u (UnKM) MOATrOTaBIMBAEMbIX B YMpaBneHuW, B Cly4asX,
rpeAyCcMOTPEeHHbIX B COOTBETCTBUM C 3aKOHOAATE/TbCTBOM.

5.2.7. ObecneuvBaTb COXpaHHOCTb Yy4ebHO-MaTepuanbHoOM 6asbl U CHyHe6HbIX
MOMeLLeHWH, UCToNb3yeMblX YNpaBneHUeM.

5.2.8. BbinonHATL UHble 06A3@HHOCTW, MpegyCMOTPEeHHble HOPMaTUBHLIMK MPaBOBLIMU
aKtamu Poccuiickoi Qefepauuy, NpaBoBbIMU akTamu ropofa MocKBel, YCTaBoM U NTOKanbHbIMU
HOpMaTUBHBLIMK aKTaMK YHUBepcuTeTa.

5.3. YnpaeneHue B npefenax BbiNoJHAEMbIX 33434 U QYHKLMIA HECET OTBETCTBEHHOCTb 3a:

5.3.1. MNonHoTy 1 [oCTOBEPHOCTL NMPeAoCcTaBIAeMOr UM MHHOPMaLIMK.

5.3.2. BeinonHeHne nnaHoB OeATeNbHOCTU YnpaBrieHus.

5.3.3. CobniloieHre CpOKOB UCMONHEHWUA Nopy4eHuii PeKkTopa, MNpopeKTopa.

5.3.4. KayecTBO M cBOEBPEMEHHOCTbL OPOPMIIEHMA OOKYMeHTauuM B npenenax 3agad u
byHKUMIA YnpaBneHus,

5.3.5. CocToAHMe 1 COXpaHHOCTb 3aKper/ieHHon 3a YnpasneHneM y4yebHo-MaTepuasibHOM
6asbl U cryHebHbIX NOMeLLEeHUIA.

5.3.6. PasrnaweHve KoHpUaeHUMaNbHLIX CBEAEHUA, KOMMEPYECKOMN TalHbI.

5.3.7. HapyweHwve npaBun noapHoi 6e30MacHoCTU U TeXHWKU BesonacHocTu, npasus
BHYTpEeHHEro Tpy4oBoro pacnopAaka YHUBepcuTeTa.

5.3.8. B WHbIX cny4anx, NpeaycMOTPeHHBIX 3aKoHodaTenscTBoM Poccuickon Qepepaumm
W JIOKanbHbIMU HOPMaTUBHBIMU aKTaMK YHMBepcuTeTa.

5.4. HauyaneHuK YnpasneHus:

5.4.1. OcyulectBnAeT obllee pyKOBOACTBO AeATENbHOCTLIO YripaBneHus.

5.4.2. [1aeT nopy4yeHna paboTHWKaM YrpaBneHuA B LensAX BbiNofHeHWA 3adaq U GYHKLWA
YnpasneHus.

5.4.3. MNoanucbIBaeT 1 BU3MPYET OOKYMEHTbI B npegenax 3afdad u QyHKUMIK YripasneHua.

5.4.4, OtumtbiBaetcA nepen [TpOpeKTOPOM 0O BbLIMOMHEHWW TMNAHOB [AEeATeSIbHOCTU
YnpasneHus.

5.4.5. MpMHUMaET peLleHUA Mo OrnepaTMBHLIM BOMpocaM AeATeNbHOCTU YMpaBrieHnA B
npefenax 3agayv v PyHKUMA YnpasneHua.

5.4.6. HoHTponupyer paspaboTKy W  BHeApeHWe  HOBbIX  [OMOJHUTENbHbIX
npodeccuoHanbHbIX MPOrpaMM.



5.4.7. YyacTByeT B C/yKebHbIX COBELLaHWAX Pas3NIM4HOro YPOBHA MpU 06CYMOEHWM
BOMPOCOB, KaCAIOWMXCA UCMONHAEMBIX paboTHUKaMM YNpaBneHUaA A0/IHHOCTHbIX 06A3aHHOCTEN.

5.4.8. BHOCUT npenoseHnA PeKTopy 0 BHECEHMM M3MEHEHWt B LUTaTHOE pacrnucaHue,
npueMe, YBONbHEHUM WNKU MNepemelleHMd paboTHUKOB YMpaBneHwA, WX MOOLUPEHUN WK
MPUMEHEHUM K HUM Mep OMCLIMNIMHAPHOr0 B3bICKaHUA.

5.4.9. YuacTByeT B paspaboTKe NPOEKTOB JIOKaNbHbIX HOPMaTUBHBIX aKTOB YHUBEPCUTETA,
MeTOONYECKMX U MHbIX [JOKYMEHTOB B paMKax 3agay v GyHKUMWA YnpaBneHWA M BHOCUT UX Ha
paccMmoTpeHne PeKTopy.

5.4.10. HeceT nepcoHanbHylo 0TBETCTBEHHOCTb 3a:

5.4.10.1. KayecTBeHHoe 1 cBOEBpeMeHHOoe BhINoNHeHWe 3ada4y U GyHKUWIA YNpaBneHus.

5.4.10.2. PaspaboTy W npefcTaBneHVe Ha YTBepMaeHWe PeKTopy NpOEeKToB
LOOTHKHOCTHBIX MHCTPYKLUMI paboTHUKOB YnpasrieHua.

5.4.10.3. Cogepr<aHue BU3MpYyeMbIX 1 MOANUCBIBaEMbIX UM LJOKYMEHTOB B Npefesnax 3afad
1 GyHKUMIA YnpaBneHua.

5.4.10.4. TpeBbllieHWe MpefdoCTaBMeHHbIX MOMHOMOYMA, AedcTBMA 6e3 nopy4eHus
PekTopa, MpopeKTopa unu 6e3 cornacoBaH1A ¢ HUM.

5.4.11. PeanusyeT uHble npaBa, UCMONHAET 0BA3aHHOCTU W HECeT OTBETCTBEHHOCTb B
COOTBETCTBMM C 3aKoHodaTenscTBoM Poccuitickonn ®@egepaumy, YctaBoM YHuBepcuTera,
npaBunamMu BHYTPEHHEro TPYAOBOrO pacriopAdka YHuBepcuTeTa M MHbIMU  NOKabHBLIMU
HOpMaTWBHLIMU aKTaMy YHUBepCUTETa, AONMKHOCTHOM UHCTPYKLMEN U TPYA0BbLIM JOMOBOPOM.

5.5. paBa, 06A3aHHOCTM WM OTBETCTBEHHOCTb HayanbHWKa YNpaBneHuA W Opyrux
paboTHMKOB YripaBneHuA onpefdensioTcA 3aKoHoaaTenscTBoM Poccuickoi @eaepauuu, YcTasoM
YHuBepcuTeTa, MpaBunamMu BHYTPEHHEro TPydoBOro pacnopAfKa YHuBepcuteTa M UHbIMU
NOKanbHbIMM HOPMaTMBHBIMK  aKTaMW YHWBepcuTeTa, [O/IKHOCTHBIMUA - MHCTPYKLUUAMK U
TPY4O0BbIMM JOrOBOPaMU.

5.6. [JONHHOCTHBIE MHCTPYKUMM HayanbHWKa YnpaBneHudA, paboTHWKOB YNpaBneHWusa W
pYKOBOAMUTENEN CTPYKTYpHbIX MopApasfeneHuit YnpasneHuA paspabaThiBaloTcA HadasbHUKOM
Ynpasnexva. [onKHOCTHbIE MHCTPYKLMM paboTHUKOB CTPYKTYPHbIX NodpasaeseHnii YrpasieHus
pa3pabaTbiBalOTCA PYKOBOAUTENAMM CTPYKTYPHBLIX NoapasfenexHuit YnpasneHua. [JomHHoCTHbIe
MHCTPYKUMK yTBepHaalnTcA PeKTopoM.

6. MopAQoK B3auModencTBUA YpasneHna

6.1. [InA BbINOAHEHWA CBOMX 3adad U GYHKUMIA YnpaBrneHve B3auModencTBYeT Co BCEMU
CTPYKTYPHBIMM MoApasfeneHuAMM YHuBepcuTeTa, (GU3MYecKUMMU U I0pUOUYECKUMU NTULLaMU,
opraHaMu rocyfapcTBeHHoOW BacTM U MECTHOro CaMoyrpaB/ieHuA.

6.2. HavanbHuK YnpaBneHuWA npefcTaBnAeT YnpasrieHWe BO B3aMMOOTHOLUEHWAX C
OPYrMU CTPYKTYPHBIMM NogpasfeneHnamn YHusepcuteTa, GU3MUECKUMU W IOPUONHECKUMM
NLaMK, opraHaMu rocygapcTBeHHoM BacTM U MeCTHOMO CaMoyrpaBieHus.

6.3. [ocTyn K QoKyMmeHTaM YnpaeneHusa uMetoT PekTop, popexTop, ynosHOMOYeHHbIe
MMM NLA, a TaKKe MHble 1LIa B COOTBETCTBUM C 3aKoHoAaTenscTBoM Poccuiickoin Oedepauum.



