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MonoeHue 06 OTaene KOHTpoNA KavecTea
U uMdpoBM3aLMKM 06pasoBaTesbHbLIX MPOrpaMM Boicllero 06pasoBaHuA

1. O6wme nonomeHus

1.1. OTOen KoHTponA KayecTBa U UudpoBM3aLmMmu obpasoBaTenbHbIX NPorpaMM BhicLLero
obpasoBaHuA (ganee - OTgen) ABMIAETCA CaMOCTOATENbHBIM CTPYKTYPHBIM ModpasgeneHuem
MIYY TlpaButensctBa Mocksbl (Qanee - YHuBepcuTeT), obecneyMBaolMM OpraHuWsauuio W
ocyllecTBieHWe KOHTpons obpasoBaTenbHOro rpouecca npu peanusauuu obpasoBaTesibHbIX
nporpamMM Bbicllero obpasoBaHWA - MporpamMM 6akanasBpuara, MporpamMM MaructpaTyphbl,
rporpaMM MoAroTOBKM HayyHbIX U Hay4YHO-MedarorMyeckux KagpoB B acnupaHTtype (Oanee -
nporpammel O BO).

1.2. Hactoswee [MonoxkeHne onpegenseT npasoBoi ctatyc Otoena, ero CTpykTypy,
3afa4m U ¢YHKUMM, npaBa, 06A3aHHOCTU WM OTBETCTBEHHOCTb, MOPALOK OpraHu3auuu ero
AeATeNbHOCTU U B3aUMOOEUCTBUA C APYrMMU CTPYKTYPHBIMU NodpasneneHuAMU YHUBepCUTeTa,
dU3UYEeCKUMU U IOpPUOMYECKUMU NIMLUAMKU, OpraHamu rocyfapCTBeHHOW BRacTu U MecTHOro
caMmoyrpaBfeHns.

1.3. Otden B cBoer [geATeNbHOCTU pyKoBodcTByeTcA KoHcTutyuuelt PoccuicKoit
Qepepauunu, HopMaTUBHBIMK NpaBoBLIMU aKkTaMu Poccuinckoin Qefepauuu, NpaBoBbIMK aKTaMu
ropofa MocKebl, YctaBoM YHUBepcuTeTa, HacToAWMM [lonoMeHneM U WHBIMUA JIOKanbHbIMU
HOpMaTWUBHbIMK aKTaMu YHUBepcUTeTa.

1.4. OTgen cospaertcA, peopraHU3yeTcA U JIMKBUAUPYETCA NMpUKasoM YHuBepcuTeTa Ha
OCHOBaHUW peLleHUA Y4eHoro coBeTa YHUBepcuTeTa (Qanee - YueHblid CoBeT).

1.5. OTOen He ABNAETCA OPUOUHECKUM NTULIOM.

1.6. MonoweHve o6 OTOene, a TaKwe U3MEHEHUA B HEro YTBEpXOATCA MPUKa3oM
YHUBepcuTeTa Ha ocHoBaHWK peLlieHUA YyeHoro coseTa.

1.7. OThen B cBOeWd [OeATENLHOCTM MOAYMHAETCA HerocpeAcCTBEHHO MpopeKTopy Mo
BbiCLLIeMY 06pa3oBaHuUi0 U MONIOOEHHOM NONTUTUKE.

2. CrpyKrypa Otgena

2.1. CtpyKTypa 1 WwraTtHaA YmcneHHocTe OTaena onpenensaloTcA peKTopoM YHUBepcuTeTa
(nanee - PeKTop) c y4eToM o6beMa U xapaKkTepa paboThl, BeinonHAeMoi OTAenoMm.

2.2. OTgen Bo3rnaenAeT HadanbHuK OTAena, KOTopblA NOAYMHAETCA HerocpendcTBeHHO
MpopeKTopY No BhiCLeMy 06pa3oBaHUI0 U MONOLEMHHON NOSIUTUKE.

2.3. B coctas Otgena BxoQAr:

2.3.1. OtpeneHve undpoBM3aLIMM NMPOrpPaMM BhiCLLErD 0bpa3oBaHuA.

2.3.2. OTheneHve MOHWTOpPWMHra KavecTBa M rocydapCTBeHHOW OTYeTHOCTU B cepe
BbiCLlero o6pasoBaHua.



3. 3agauu u ¢pyHKEUMM OTOena

3.1. 3apayamu OTOena ABNATCA:

3.1.1. OpraHusauuA v ocyllecTBneHue KoHTponA obpasoBaTe/ibHOro nMpolecca B YacTu
cobniofeHuA TpeboBaHWIA K 0KasaHuio 06pasoBaTesibHbIX YCAYr B COOTBETCTBUM C deaepanbHbIMU
rocynapcTBeHHbIMU 06pasoBaTesibHbBIMW CTaHAapTaMu Bhicluero obpasosaHua (danee-OroC BO).

3.1.2. YuacTue B [eATeNLHOCTU No obecrneyeHWio COOTBETCTBUA COAepHaHUA U KayecTBa
NOAroTOBKM CTYOEHTOB M acnupaHToB YHuBepcuTeTa (Oanee COOTBETCTBEHHO - CTYAEHTHI,
acnupaHThl; BMecTe - obyualolmecs) u obpasoBaTenbHOM AeATeNbHOCTU YHUBepcuTeTa no
peanusauuu Ol BO Tpe6osaHnam OIOC BO B cootBeTcTBMM C PyHKUMAMKU OThena.

3.1.3. O6ecrieyeHue NpoBedeHUs NpueMa Ha obydeHue B YHusepceuteT no O BO.

3.1.4. O6ecneyeHue nposegeHMA NULEH3UPOBaHUA M rocyAapcTBEHHOM aKKpeauTaumm
obpazoBaTenibHO JeATENLHOCTU YHUBEpCUTeTa.

3.1.5. Pa3spaboTKa MpOEKTOB JIOKasNbHbIX HOPMaTUBHBLIX aKTOB YHMBepcuTeTa U WMHOM
NOKYMEHTaLMK, B TOM YMC/Ie B YacTU NpuMeHeHUA LMdpoBbIX 06pasaBaTenbHbIX TeXHOMOr UK.

3.1.6. MMpoBefdeHue npeaBapUTENbHOW 3KCMepTM3bl  OCHOBHLIX NpodeccMoHasbHbIX
o6pa3oBaTeflbHbIX NPOrpaMM Bbicllero obpasoBaHuA Ha cooTseTcTBUe TpeboBaHuAM OTOC BO
aKKpeOuTaUMoHHbIM MokasatenaM no O BO npu ocyllecTBneHUM axkKpeauTaluuoHHOro
MOHUTOPUHIa.

3.1.7. OcywecTBrieHWe cUCTEMbl MepOMpUATUIA MO BHYTPeHHeMY ayauTy, MOHUTOPUHIY
KadecTBa M ob6ecreyeHWio BO3MOMHOCTU MCMOMb30BaHWA WX pesynbTaToB ONA MNpPUHATUA
YrpaBNeHYeckux  pelueHuit UM onpefdeneHus  CTpaTerMyeckux — HampasfeHuid Mo
COBepLUEHCTBOBaHMIO KayecTBa 06pa3oBaHuA.

3.1.8. lpoBefeHWe MOHUTOpPWHra U KOHTPOMA KayecTBa paboumx MPOLECCOB M KX
pesynbTaToB, OpraHU3aLMA CoLManbHO-NMCUXONOrMHeckux UcciefoBaHui, SKCNepTHbIX 0npocoB
Mo BorpocaM NpedocTaBneHun U oLeHKe KadecTBa obpasoBaTesibHbIX YCyT.

3.1.9. MMogroToBKa NpeanoMeHUiA No YCTpaHeHWIo HECOOTBETCTBUI B 061acTU cuCTeMbl
yrpaB/eHus KauecTBOM 06pa3oBaHuA, YNyULLIEHUIO MaTepuasnbHO-TexHUYecKol 6asbl.

3.1.10. OcywecTeneHe [feATeNbHOCTM MO  BorpocaM BHeApeHWA B y4eGHbIU
npoLecc UMdpoBbIX 06paszoBaTeNbHLIX TEXHONMOMMIA, UHGOpMaLMoHHOro obecreveHUA B LieNnax
obecrneyeHUa KayecTBeHHbIX 0bpa3oBaTenbHbIX YCNyr.

3.1.11. OcyliecTBneHe OeATENBHOCTM MO KOHTPOJO 33 pasMellleHUeM U 06HoBIeHWEM
uHbopMaumm o6 obpasoBaTenbHOM OeATeNbHOCTU ¢ yyYeToM TpeboBaHWiA 3aKoHodaTeNbCTBa B
cdepe 06pa3oBaHMA B OTKPLITBIX MCTOYHUKAX (B TOM YMC/Ie Ha caiiTe YHUBepcuTeTa).

3.1.12. C6op ¥ npepcTaBfeHUe CTATUCTUYECKUX W aHaNUTUYECKUX [AaHHbIX Mo
obpa3oBaTe/bHO JeATeNbHOCTU YHMBepcUTeTa Mo 3anpocaM MUHUCTEPCTBa HayKu U BbiCLIEro
obpasoBaHuA Poccuiicko @epepauuy, PefepansHol ciywbsl no Hagsopy B chepe
obpazoBaHuMA U Hayku, [enaprameHTa obfpasoBaHuA ropoga Mockebl, y4penouTena
YHuBepcuTeTa, OpYrvx OpraHoB rocyfdapCTBEHHOW BnacTW, a Takwe FOTOBUT OT4YeTbl Mo
nopy4eHuio PexTopa, NpopeKTopa Mo BbicLlleMy 06pa3oBaHuio M MOSIOEHHON NOSIUTHKE.

3.2. OTgen ocywecTBnAeT cneayowme GyHKLMA:

3.2.1. MNogroToBKa B npedenax cBoMX 3adad4 WM OQYHKUMA MpedsioMeHund o
¢dopMUpOBaHUWIO FoCydapcTBEHHOMO 3adaHunaA YHuBepcuTeTa.

3.2.2. Y4yeT 1 aHanmus YicneHHocTU obyyalomxca U dopMupoBaHue y4ebHbIX rpynn.
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3.2.3. OpraHusauud y4eta 1 aHanusa ABUHKEHWUA KOHTUHIeHTa 06y4aloLmMXcA.

3.2.4. OpranusaumA npoBedeHWA aHKeTUpOBaHWK obyYalowuxca, npenofasaTernen,
paboToaaTenei, B TOM Yice B LeNAX KOHTPOMA KayecTBa 0cBoeHWUA obyyatowmmuca O BO, o
BOMpOCaM YA0BNETBOPEHHOCTU 0byYaloLMXCA Ka4ecTBOM Nony4aeMelx 06pasoBaTenbHbIX Yy,
B paMKax MoAroTOBKU K NPoBeOeHU0 eXerofHoro akkpeauTaUuMoHHOr0 MOHUTOPUHIa U OpYruX
uensax.

3.2.5. PaspaboTKa MpoeKToB floKasbHbIX HOPMaTUBHbLIX U WHbIX aKToB YHUBEpcUTEeTa Mo
BCEM BorpocaM, CBA3aHHbIM C peanusauuen 3afad v ¢yHKumi OThena, M opraHusauua Ux
cornacoBaHue B YCTaHOBNEHHOM MopAaKe.

3.2.6. OpraHusauuA NMoAroToBKM K MpPOBefeHUI0 NULEH3MPOBaHUA U rocy4apcTBeHHOM
aKKpeguTaumm obpasoBaTtesibHOM OeATeNbHOCTU YHUBepCUTETa, OCYLLEeCTBNEHWe KOHTPOonNA npu
noarotoBKe HeobxoOumol [AoKyMeHTauuu no nogrotoBKe O BO K nuueHsMpoBaHUi WU
rocyAapcTBeHHOW aKkKkpeauTauuu obpasoBaTesibHOM OeATeNnsHoCTU YHUBepcUTeTa.

3.2.7. TopgroTtoBKa u obecriedyeHne NpeacTaBfeHUA CTaTUCTUHMECKUX U aHANUTUYECKUX
[aHHbIX Mo obpazoBaTentHoM OeATeNbHOCTM YHMUBepCcUTeTa No 3anpocaM MUHUCTepCcTBa HayKu 1
Bbicllero obpasoBaHuA Poccuiickoin Qegepaunu, OegepanbHoi cnymbel Mo Hagsopy B cdepe
obpasoBaHMA U Hayku, [enapTameHTa o6pa3soBaHuMA ropofja MocKsbl, yypeauTens
YHuBepcuTeTa, APYrMX OpraHoB roCyAapCTBEHHOW BacTW, a TaKwe roTOBWUT OT4eTbl Mo
nopy4eHuio PeKTopa, NpopeKTopa no BeiclleMy 06pa3oBaHUio U MONOLEHHOM MOMUTUKE,

3.2.8. ConpoBoxaeHue OeATeNIbHOCTU CTPYKTYPHBIX NoapasfeneHui YHusepcuTeTa npu
OTKPLITUKU U peanu3auum Hoebix O BO 1 pa3paboTKe Heo6X0AUMOA SOKYMEHTALIMU M0 HUM.

3.2.9. O6ecnedyeHue cobniogeHuA 3akoHopatensctBa Poccuidckon @epiepauuu w
NOKasnbHbIX HOPMaTUBHBIX aKToB YHUBEpCUTETa 0 3alyuTe MepcoHasbHbIX OaHHbIX, B TOM Yucre
®epnepaneHoro 3akoHa ot 27 uiona 2006 r. N2 152-03 «0 nepcoHanbHbIX AaHHbIX».

3.2.10. MognepKa npodeccuoHansHoM KOMMYHWKaLIUK B POCCUMCKUX
npodeccroHanbHLIX cooblyecTBax B COOTBETCTBUM C HanpaBieHUAMM NOAroTOBKU pearnunsyeMbiX
Or BO, B ToM 4ncre Yepes NpoBefeHUe perynapHbIX BebuHapoBs, KoHdepeHLUA.

3.2.11. BegeHue genonpovsBoAcTBa B YCTaHOBAEHHOM MopAAKe.

3.2.12. lNogroToBKa NpeanoXeHniA 0 HasHa4YeHU CTUNEHAWHA, MHBIX AeHEeHbIX Bbinniat
cTyOeHTaMm, obyvalowmuMca no obpasoBaTeNbHbiM MporpaMMaM  Beicliero o6pa3oBaHuA -
nporpamMMaMm 6aKanaBpuara, MarucTpaTtypbl B COOTBETCTBUM C HOPMAaTUBHBIMU MpPaBOBLIMU
aKktamu Poccuitckon Qefepauum, NpaBoBbIMU akTaMu ropoda MocKBsbl, YcTaBoM U NToKasibHbIMU
HOPMaTUBHLIMK aKTaMW YHUBepcuTeTa.

3.2.13. Yuactue B paspaboTke, anpobauyuv 1 BHeOpeHUM MeToA0B MNoBbllLeHWUA KayecTBa
06y4eHnA COBMECTHO C ApYyruMU CTRYKTYPHbLIMY NogpasaeneHUaMy YHUBepcuTeTa.

3.2.14. Yyactue B paspaboTKe U peanu3aLmm NpeasIoXeHni No co34aHuio HOBbIX METOL0B
noBbllLeHWA 3G deKTMBHOCTU 06pasoBaHUA, B TOM YMCIe C UCMosb3oBaHUeM UHGOPMaLMOHHO-
TeNneKOMMYHUKALMOHHLIX TEXHOMOMMA, MO3BONALUX MPOBOAUTL OLIEHKY KpUTepueB KayecTBa
obpasoBaHuA, cbop U XpaHeHWe, cucTeMaTi3aLuio U aHanus nonyyeHHbIX OaHHbIX.

3.2.15. BegeHue paboThl Mo 3aKyrKe, y4eTy BnaHKoB OoKyMeHTOB 06 o6pasoBaHuU U O
KBanuduKauuu, Bblgave AOKYMeHTOB 06 o6pasoBaHMM U 0 KBanNU@UKaLUUK BbiMyCKHUKaM
YHMBepcuTeTa, 3aBeplwuBWMM 06yyYeHe Mo obpasoBaTenbHbIM MporpaMMaM  BbiCLLEro
o6pa3oBaHuA - NporpaMMamM 6aKanaepuaTta, MarMcTpaTypbl M NporpaMMaM NofroToBKU HayyHo-
refarorMyeckux Kafgpos B acrvpaHType.



3.2.16. YuacTMe B MpWMeMHOI KaMraHuu Mo Habopy nocTynalowwmx Ha obyueHue ro
obpasoBaTeNbHeIM MporpaMmaM  Bhbicllero o6pasoBaHMA — MporpammaM 6axanaepuarta,
MarucTpaTypbl M NMporpaMMamM MoAroTOBKU Hay4Ho-nefarorMieckux Kafgpoe B acnupaHType, B
TOM YMC/ie B opraHusauum npueMa [OKYMeHToB, HeobXoduMbIX ANA NOCTYNeHWs, NpoBeaeHns
BCTYNUTESbHLIX UCMbITaHWiA (BKNIOYaA B3aMMofelcTBu1e ¢ Kadeapamu o Borpocam paspaboTku
nporpaMM BCTYMUTENBHBIX UCMBITAHWA U OpYruM), GOpMUPOBaHWW CMUCKOB MOCTYNaloWmUX M
NOArOTOBKE MPOEKTOB MPUKa30B YHUBepCMTETa Mo BOMpOcaM 3a4uciieHnA Ha obydeHue no O
BO.

3.2.17. OcyLluecTBneHue UHBIX GYHKLMIA, NpeaycMoTPeHHbIX NoKanbHbIMU HOPMaTUBHbLIMU
aKTaMu YHUBEpCUTETa, a TaKKe Mo nopy4eHuio PeKTopa, NpopeKTopa o BeiclieMy 06pa3oBaHuio
1 MOJIO[IEMHO MONUTMKE B LienAX BeiNonHeHua 3anay Otaena.

3.3. Otgenenue uudposusaLmMm NporpamM Beicllero obpasosaHna Otaena ocywlecTsnaeT
cnegytolme GyHKLUM:

3.3.1. AHanuaupyeT npouecchl U BbIABNAET NPUOPUTETHbIE (CPOYHBIE) U NEpPCreKTUBHbIE
(CpoK OT Tpex 4o NATH fieT) GyHKLUMOHambHble NMoTpebHOCTH B LdpoBMsaLmMv noapasgaeneHui,
OCYLLEeCTBNAKLIMX U conpaBamaatoLmx peanusaumio O BO B YHuBepcuTeTe.

3.3.2. OcywlecTBnAeT MOArOTOBKY TEXHWYECKUX 3afaHuii OnAa  aBTOMaTtusaluu
obpazoBaTesibHOM [EATeNLHOCTU cunamu  YnpasfieHWAa WHbopMaTusauuu unuM  BHeLIHero
noapAa4MKa.

3.3.3. OcyulecTsnaeT MHOOPMaLMOHHOE W TEXHWYECKoe COMpoBOMAeHWe MpUeMHON
KaMraHuy, B TOM uucie: afgMUHUCTpUpOBaHWe JMYHoro KabuHeTa nocTynawllero;
afMUHUCTpUpOBaHWe pasgena «[lpueMHan KomuccuA» cuctembl 1C.YHMBepcuteT; pabota c
CynepcepeucoM «locTynneHue B By3 OHNaitH»; pabota c¢ (DenepanbHoit MHGOPMaLMOHHOM
cucTeMolt obecriedeHUA MpoBefdeHWA rocydapcTBEHHOM UTOroBOi aTTecTauuu obydaloLmxcs,
OCBOMBLLMX OCHOBHble 06pasoBaTefibHble MporpaMMbl OCHOBHOMO obluero U cpedHero obluero
o6pa3oBaHuA, U Np1eMa rpawaaH B obpasoBaTesibHble opraHusauuy Ona nosjly4yeHna cpegHero
npodeccuoHanbHoro U Beicllero 06pa3oBaHuA U peruoHanbHbIX UHPOPMaLMOHHBIX cUCTeMax
obecrneyeHus NpoBeAeHWA rocyAapcTBEHHOM UTOroBOIM aTTecTaUuu 06y4YalolmMXcs, 0CBOUBLUMX
OCHOBHble 0bpa3oBaTesibHble NPorpaMMbl 0CHOBHOMO 06LLero U cpeaHero obllero obpasoBaHua
(OUC TUA 1 npuema).

3.3.4. OcywectBnAeT pa3paboTKy W BHe[peHWe  KOHLUEMUWM  «KOHCTPYKTOpa
obpasoBaTesibHbIX NPOrpaMM», «eMHOr0 METOAVYECKOro TeKCTa» obpasoBaTesibHOW NporpaMMbl
(TeKcToBanA U umudpposasa uHGopMaLuA).

3.3.5. PeanusyeT BHedpeHve W MoAgdepwKy JluyHoro KabuHeTa npenojasartens,
CTYAEeHTa, BKSioYan paspaboTKy 3NeKTPOHHOro NopTdONMO CTYAEHTa.

3.3.6. Ocywecrsnaet MoAOEPHKY n KOHCYNbTUpOBaHWe nonb3oBarenen
(npenogasateneit M paboTHMKOB) No BonpocaM paboThl € UHPOPMALMOHHLIMKA CUCTEMaMu
(oKasbiBaeT NoMoLLb B HAacTpoliKe, NpoBoauT 0byyeHne, MHpopMuUpoBaHue 06 U3MeHeHKAX).

3.3.7. Pabotaer c [ocydapcTBeHHOM WH$OpPMauUMoHHOW cucTemon «CoBpeMeHHan
undposan obpasoBatensHan cpega» (MC CUOC) n ApyruMu cucTeMami,

3.3.8. PaboTtaeT c 31eKTpOHHbIMA 6UBIMOTEKaMKU (BKMKOYaA COBepLLEHCTBOBaHWe
KOHLienu1m 1 NoaaepHKy pecypcoB).

3.3.9. OcywecTenAeT KOMMyHUKauuM ¢ YnpasneHueM MH$opMaTUsaLmu, B TOM Yucie
B3auMofeicTBMe ¢  paboTHUMKaMu  YnpaBneHvAa  MHpopMaTusaLuuM Mo Borpocam
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nporpaMMvpoBaHuA WHGOPMaLMOHHBIX cUCTEM (MOCTaHoBKa 3afad, MpueMKa BbINOSHEHHbIX
pabor).

3.3.10. l'oTOBUT MpoeKTbl NIOKanbHbLIX HOPMATMBHBLIX U WMHBIX aKToB YHMBepcuteTa ro
BOMpocaM, CBA3aHHbIM € peanusauuen 3agad u pyHKumin OtgeneHua u Otgena, U opraHusyeT ux
CornacoBaHWe B YCTaHOBNEHHOM MopALKe.

3.4. OTOeneHMe MOHUTOpPUHIa KayecTBa U rOCyAapcTBEHHOM OTYETHOCTU B cdepe
BhicLero o6pasoBaHuA OTAena ocylwecTBNAET cieayiolme yHKLUM:

3.4.1. OpraHusyeT W NpoBOAUT MEpOnpUATUA Mo NULEH3UpoBaHUID obpasoBaTenbHbIX
nporpamM, nepeodopMNeHU0 NULUEH3UU (BHECEHWE W3MEHEeHUWW B peecTp JULEH3UA) Ha
ocyLLecTBneHne obpasoBaTesibHOM OeATe/IbHOCTH.

3.4.2. OpraHusyeT W NpoBOAUT MEepPONpUATUA MO rocygapcTBeHHoW akkpeguTaumu Ol
BO, aKkcnepTuse COOTBETCTBUA COOEPMaHUA U KaYecTBa NOArOTOBKU 06y4aloWwmMXcA TpeboBaHUAM
®roc Bo.

3.43. Cobupaer W npeacTaBnAeT CTAaTUCTMYECKME W aHaNUTUYECKMe [AaHHble Mo
obpasoBaTesibHON OeATeNbHOCTU YHUBEpCHUTETA Mo 3anpocaM MUHWUCTepCTBa HayKu U BhiCLLEro
obpasoBaHuAa Poccuiickoit @epepaumu, @OepepanbHoi cnywbel no Hagsopy B cdepe
obpasoBaHMA U Hayk, [enaptaMeHTa obpasoBaHWA ropofda Mockeel, y4peauTensa
YHUBepcuTeTa, Opyrux OpraHoB rocydapCTBEHHOM BRacT, a TaKwe rOTOBWUT OT4YeTbl Mo
nopyyeHuto PeKTopa, npopexTopa no BbiclleMy 06pa3oBaHuio U MOSI0AeHHOM MoSIUTUKE.

3.4.4. PaspabatbiBaeT NpensioeHUA OiA onpefeneHUa cTpaTeryyeckux HarpasnieHui
NONUTUKKU YHMBepcuTeTa B 061aCTU MOHUTOpPUHIA U oueHKu cooTeeTcTeuA O BO TpebosBaHuaM
OroC BO, aKkpeguTauMoHHeIM nokasatenasM no Of BO npu  ocyllectBneHuu
aKKpeauTaLMOHHOro MOHUTOPKHIa.

3.45. loToBUT npoeKT nnaHa paboTbl Mo obecrieYyeHU0 COOTBETCTBUA Ha4ecTBa
obpasoBaHuA TpebosaHuaM OIOC BO.

3.4.6. lNpoBoauT aHKeTUpoBaHWe obydaloluMxcA, rnperiofaBsaTtenei, pabotonarenen, B
TOM 4ucne B LeNAX KOHTPONA KadvecTBa ocBoeHWA obydalowmmucAa O BO, no Bonpocam
YOOBNETBOPEHHOCTU 06Y4alOLLIMXCA Ka4ecTBOM MoslyYaeMbiX o6pasoBaTesibHbIX YCIyr, B paMKax
MoOOrOTOBKU K NpOBeeHUI0 eXerogHoro akkpeguTaumMoHHOro MOHUTOpPUHIa U ApYyrux Lenax.

3.4.7. YuactByeT B paspaboTKe, anpobauum 1 BHeapeHUM MeTOJ0B MoBbILLeHUA KavecTBa
0by4eHnA COBMECTHO C ApYruMU CTPYKTYPHBLIMA ModpasaeneHUAMA YHBepcuTeTa.

3.4.8. OcyuecTBnAeT KOHTPOSb 3@ METOOMYECKUM COMPOBOMOEHUEM obpa3oBaTenbHoro
npouecca no O BO.

3.49. oTOBUT cOBMECTHO C KadeapamMu nNpednoweHua U yyebHO-MeToauYecKyio
[OKYMEeHTaUMIo, HeobxoouMyto ANnA oTKPLITUA (peanusaumm) Hoeblx O BO.

3.4.10. FOTOBUT MPOEKTHI NIOKanbHbIX HOPMaTMBHBIX U WHbIX aKToB YHUBepcuTeTa o
BOMpocaM, CBA3aHHbLIM C peanusauuven 3agay v ¢yHKuun OtaeneHuna u OThena, v opraHusyeT ux
cornacoBaHue B YCTaHOBNEHHOM NMopAgKe.

3.4.11. OcyliecTBNAET MOHWTOPMHI W  HOHTPONb pasMelleHnA UHdopMauuu Ha
oduLManbHOM caliTe YHuBepcuTeTa B MHGOPMaLMOHHO-KOMMYHUKaLMOHHOM ceT «HTepHeT» B
COOTBETCTBMU C TpebBoBaHUAMM K CTPYKType oduuManbHoro caita obpasoBaTessHoM
opraHusauumM M ¢dopMaty npenctaBfeHuA Ha HeM WHbopMauWu, MHPOPMUPYET CTPYKTYpHLIE
noapasgeneHun YHuBepcuTeTa o HeobxoaMMOCTU 06HOBNEHWA CBeOeHUId B COOTBETCTBUU C UX
3agavaMu U GYHKLUAMU.



3.4.12. OcyulecTBNAeT BefeHWe CreuManusupoBaHHoro YyyeTa obydaiolwmxca ¢
OrpaHW4YeHHbIMA  BO3MOMHOCTAMU 3[0POBbA W WHBaNUOoOB; WHGOPMUPYET CTPYKTYpHble
noopasdeneHua YHMBepcuTeTa O Hanuvuuu Takux obydalowmxca; ocyulecTBnAeT cbop
uHpopMaUMM U NpepocTaBAAeT OTYETHOCTb Mo AaHHOMy BOMpocy MO 3anpocaM OpraHoB
ucnonHuTensHoi Bnactu Poccuiickoin @Mefepauvu, opraHoB UCMONHWTENbHOW BRacTW ropoaa
MocKBbl U yupeauTens YHuBepcureTa.

3.4.13. CobupaeT pfaHHble W GOpPMUpYeT ewerofHblil OTYET O pesynbTartax
caMoobcnenoBaHuA YHUBepcuTeTa.

3.4.14. OcywectBnAeT UHble GYHKUMWA, NpeayCcMOTPeHHbIE SIOKaNbLHEIMA HOPMAaTUBHBIMU
aKTamu YHMBEpPCUTETa, a TaKKe No nopy4YeHuio HavaneHuka Otaena B LenAx BuiNo/IHeHUA 3aaa4
u dyHKum Otgena.

4. PyKoBOACTBO M opraHu3auma aeAtensHoctu Otaena

4.1.061ee pykoogcTBo OTAENOM ocyLecTBAAET HavanbHUK OTaena.

4.2. HenocpencTeeHHoe pPYKOBOACTBO  CTPYKTYpHbIMM  nogpasfeneHuamn  Otoena
OCYLLECTB/IAIOT WX PYKOBOAWTENM, KOTOpble MOAYMHAITCA HenocpefAcTBeHHO HayanbHURY
Otgena.

4.3, PabotHuku OTOena npuHMMaloTcA Ha paboTy B nopAdke, YcTaHOBEHHOM
3aKoHofaTenscTBoM Poccuitckoit Qefepaumun, a B NpefdycMOTPeHHBbIX UM CiydasX - TaKwe
YcTaBoM M NoKanbHbIMU HOpMaTUBHLIMU aKTaMu YHUBepcuTeTa.

4.4, MaTepuanbHo-TeXHUYecKoe, AOKYMeHTaLUuoHHoe, WHpOopMaLluoHHoe, couuarnbsHo-
6oiToBOE M TpaHcriopTHoe  obecriedeHue  AeAtenbHocT  OTdena  ocyllecTBnseTcA
COOTBETCTBYIOWMMU CTPYKTYpHBIMU MoJpasfesnieHuAMU YHUBepcUTeTa B COOTBETCTBUU C
HOpPMaTWBHbLIMK MpaBoBLIMUA aKTamu Poccuiickont ®Pefepauuy, NPaBoBbIMU aKTamu ropofa
MocKBbl, YcTaBoM 1 NToKanbHbIMM HOpMaTUBHBIMU aKTamu YHMBepcuTeTa.

4.5. B uenax apderTMBHOMO BbINONHEHWA cBoMX 3adaq 1 gpyHKUMiA OTaen obecneyunsaetca
noMeLLeHUAMM, 060pyO0BaHUEM, OpraHU3aLMOHHON TEXHUKOM U HeobXoAUMBIMU MaTepuanamMu.

5. MpaBa, 06A3aHHOCTM M oTBeTCTBeHHOCTL OTAena

5.1.Mpu BbINOSHEHUM CBOMX 3ada4y U dyHKUMIA OTAen UMeeT NpaBo:

5.1.1. 3anpawwueaTe W Mofyy4aTb OT PYKOBOACTBA M CTPYKTYPHbIX MoapasfesnieHuid
YHuBepcuTeTa HeobxoaMMble JOKYMEHThI, MaTepuarnsl U UHdopMaLmio.

5.1.2. MNpepctaBnATb B YCTaHOBIEHHOM MOPAAKE MHTepeckl YHUBepcUTeTa B pas/inyHbIX
OpraHu3auuaAx, TOM Y1cse U MeXayHapodHbIX.

5.1.3. BHocuTb mpegnomeHuA PeKTopy, MpopeKTopy Mo BbiclieMy 06pasoBaHuio u
MOJIOLIeHHOI MONIMTUKE 0 coBepLUeHCTBOBaHWM paboTel OTaena.

5.1.4. Tpe6oBaTb OT CTPYKTYpHbIX MNoApasfeneHnii YHueepcuteTa HeobxoduMble
pasbACHEHWUA MO NMpeAcTaBneHHbIM B OTAen JoKyMeHTaM U MaTepuanam.

5.1.5. WHuuMMpoBaTb nMpuBreYeHWe paboTHWKOB CTPYKTYPHbIX  MOApasfdeneHui
YHuBepcuTeTa ONA y4YacTuA B paspaboTKe W 3KCMepTU3e MPOEKTOB SIoKaslbHbIX HOPMaTMBHbIX
aKToB YHUBepcUTeTa, MeToAUHecKUX U UHLIX [OKYMEHTOB.

5.1.6. Bectu no nopydyeHuio PekTopa, npopeKtopa no BbiclleMy obpa3soBaHUi0 W
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MOJIO[EMHHOMN NOIMTUKE UK MO COrNacoBaHWio C HUMKU B YCTAHOBNEHHOM MOPAZAKE Nepernuncry ¢
OUNYECKUMU U IOpUAMYECKUMU NULAMK, OpraHamMu rocydapCcTBeHHOW BacTM U MecTHoro
caMoyrnpaBfeHus.

'5.1.7. BHocuTb npensioxeHnaA o NoBbiLLeHUN KBanupuKauuu paboTHuKoe OThena.

5.2.0Tnen obAsaH:

5.2.1. KsanuouumMpoBaHHO WU B YCTAHOBNEHHbIE CPOKM BLIMOMHATE CBOM 33adaqv U
byHKUMU,

5.2.2. CucteMaTtuyecky obecrieunBaTth MoBbiLeHWE NMpodeccMoHanbHOro YPoBHA CBOMX
paboTHWKOB, B TOM YMC/le, Y4acTBYA B peanusauuu cucTeMsl obecneqeHWs KadecTBa paboThl
Otpena.

5.23. O6ecneunBatb cobniogeHne CBOMMM paboTHUKaMKU MpaBui  BHYTPEHHero
TpyAoBOro pacrnopaaKa YHUBepcuTeTa U TPYA0BOW AUCLMUMIIMHBI.

5.2.4. BbiNonHATL NoKanbHble HOpMaTUBHbIE U UHbIE aKTbl YHUBEpCUTETA.

5.2.5. CoxpaHATb KoH(UOEHUMANbHOCTL CBEOEHWM, COOEepMHalMXcA B [JOKYMEeHTax,
noctynawowux B Otaen v (unu) nogrotaenueaembix B OTgene, B ciydasx, NpegycMoTpeHHbIX B
COOTBETCTBUU C 3aKOHOAATE/TbCTBOM.

5.2.6. BbINOAHATL UHble 06A3aHHOCTM, MpPeAyCMOTPEHHbIE HOPMATUBHBIMU MPaBoBbLIMU
aKktamu Poccuinckon Qefepauuu, NpaBoBLIMU akTaMu ropofa Mocksel, YCTaBoOM U IOKasbHbIMU
HOpMaTUBHbIMU aKTamMu YHUBepcUTeTa.

5.3. OToen B npefenax BhIMoAHAEMbIX 3afa4 U GYHKUMN HeCeT OTBETCTBEHHOCTb 3a:

5.3.1. [ocroBepHocTb NpefocTaBnsaemMoi UM UHGopMaLmK.

5.3.2. CobniofeHre CPOKOB UCTONHEHUA Nopy4YeHUt PeKTopa, NpopeKTopa Mo BhiclieMy
06pasoBaHuio M MONOEHHOM NONUTUKeE.

5.3.3. PasrnaweHue KoHpMOeHUMaNEHbLIX CBeAEHUA, KOMMEPHECKOM TalHbl.

5.3.4. HapylueHve npaBun rnoKapHou 6e30MacHOCTU U TEXHUKKU Be30MacHoCTH, NpaBun
BHYTpEHHEro TpyAoBoro pacrnopsagka YHuBepcuTeTa.

5.3.5. B uHbIX cy4anx, NpegycMoTPeHHbIX 3aKoHo4aTenbcTBoM Poccuiickor Oenepalimu
U NoKasbHbIMM HOPMaTUBHBLIMK aKTaMu YHVWBepcuTeTa.

5.4. HavanbHuK OTgena:

5.4.1. OcywecTtBnsAeT obLiee pyKoBOACTBO AeATenbHocTbio OTaena.

5.4.2. [aeT nopy4YeHuA pyKOBOOUTENAM CTPYKTYpHbIX Nodpasfenexnuit Otaena, opyrum
paboTHuKaMm OTOena, U3gaeT pacriopsyeHus, obA3aTeNbHble AnA Bcex paboTHUKoe OTgdena, B
LenaAx BeinosiHeHWA 3afa4 u ¢yHKUmi Othena.

5.4.3. To nopy4eHuio NpopeKTopa Mo BhiclleMy 06pa3oBaluio U MOSIOOEHHOW MoUTUKE
FOTOBWT W HanpaenAeT KadenpaM obAzaTenbHble ONA UCMOMHEHWA WU UCMO/Ib30BaHWA B paboTe
METOAUYECKME W WHCTPYKTUBHbIE MaTepuansl, B TOM YUCNe YKasaHWA U pasbAcHeHWs Mo
BOMpOCaM MpUMeHeHWA NOKasbHBIX HOpMaTUBHBLIX aKTOB YHWBepcuTeTa, B Mpefenax 3afday u
$yHKUMiA OTaena.

5.4.4, HeceT nepcoHasbHyl0 0TBETCTBEHHOCTD 3a:

5.4.4.1.KayecTBeHHOE 1 cBoEBpeMeHHOE BbiNonHeHue 3agay v dyHKumin Otaena.

5.4.4.2.MNpeBbllWeHWe NpedocTaBneHHLIX NOJIHOMOYUIA, AeicTBUA 6e3 nopyyeHnsa PexTopa,
NpopeKTopa Mo BhicleMy 06pa3oBaHuio U MOJIOAEHHON NoUTUKe UK 6e3 cornacoBaHA C HUMM.

5.4.4.3.Pa3paboTry 1 NpedcTaBneHue Ha yTeepxaeHe PeKTopy NpoexKToB Ao/IMHOCTHbIX
UHCTpYKUMiA paboTHUKoB OThena.



5.4.4.4.CoepaHue BU3MPYEMBIX U NOAMUCLIBAEMbIX UM [OKYMEHTOB B Npefenax 3afay
n dyHKumn OTgena. ‘

5.4.5. PeanusyerT uHble nMpaBa, MCMonHAeT 06A3aHHOCTU M HeceT OTBETCTBEHHOCThb B
COOTBETCTBUM C 3aKoHodaTenbcTBoM Poccuiickoit Qepepauwun, YcTaBoM YHuMBepcuTeTa,
npaBunaMu BHYTPeHHero TpyA0Bora pacropAaKa U HbIMU fIoKasbHbIMM HOPMaTUBHBLIMU aKTaMu
YHuBepcUTeTa, OOMKHOCTHOM UHCTPYKLMER U TPYLA0BLIM [10rOBOPOM.

5.5. MNpaBa, 06A3aHHOCTU 1 OTBETCTBEHHOCTb Ha4abHUKa U Apyrux paboTHuKoB OTAena,
onpefenAlTcA 3aKoHodaTenbcTBoM Poccuitckoit  @efepauuy, YcraBoM  YHUBEpCUTET,
rpaBuiamMu BHyTPeHHero TPyA0BOro pacriopAaKa U UHbIMU NoKasbHBIMUA HOPMaTUBHBIMU aKTaMu
YHMBepcUTETa, JONKHOCTHBIMU MHCTPYKLUMAMU U TPYA0BLIMU [OrOBOpaMu.

5.6. JomxHocTHaA MHCTPYKUMA HavanbHuka Otgena paspabaTbiBaeTcA NpopeKTopoM Mo
BhiClUeMy 06pa3oBaHUI0 U MOSIOAEHHONW MOMUTUKE, OOMMHOCTHBIE MHCTPYKUMW paboTHUKOB
OThena, pyKoBoauTeneil CTPYKTYpHbIX nogpaspeneHud Otaena - HavanbHukom Otgena,
OOMKHOCTHBIE  WMHCTPYKUMM  paboTHWKOB  CTPYKTYpHbIX  nogpasgeneduin  Otgena -
PYKOBOOMTENAMU COOTBETCTBYIOWUMX CTPYKTYpHbIX noapasfdeneHuit Otgena. [omkHoCTHble
WHCTPYKLIMM HavanbHWKa U apyrux paboTHUKoB OThena, pyKoBoauTteneid U Apyrux paboTHUKOB
CTPYKTYpPHbIX Nogpasaenenunii Otaena yTBepHaaloTcA PEeKTOpoM.

6. Mopanok B3aumopencTeua OTaena

6.1. [InA BbinonHeHUA cBoux 3agjady M ¢yHKUmit OToen no nopydeHuio PeKTopa unu
npopeKTopa no BbicLleMy 06pa3oBaHWio U MOIOEMHHOM MNONUTUKE UMK MO COrNacoBaHUIo C HUMU
B3alMO/ECTBYEeT CO BCEMU CTPYKTYpHBIMK noApasfeneHuaMu YHUBepcuTeTa, UsUYeckuMm U
IOPUAMYECKUMM IULIaMK1, OpraHaMu rocyfapcTBeHHo BacTi U MecTHOro camayrnpasneHus.

6.2. HayansHuk Otpena npegctaeBnAeTr OTOen BO B3aWMOOTHOLUEHWAX € ApYyruMu
CTPYKTYpHbIMU MoApasgeneHuaMn YHUBepcuTeTa, GU3UYECKUMU U I0PUOUYECKUMU NULIAMU,
opraHaMu rocyfapcTBeHHON BNacTh U MECTHOIO caMoyrpaBeHus.

6.3. [ocTtyn K gokymeHTam OTgena, noMuMo ero paboTHUKOB, UMelT PeKTop, MPopexTop
Mo BbicLUeMy 06pa3oBaHuio U MoNoOeHOM MONUTUKE, \/I‘ICIJ'IHlDMD‘-IEHHble UMM NTULLA, a TaKMKe UHble
LA B COOTBETCTBUM € 3aKoHoaaTeNnbcTBoM Poccuiickoin @enepalmi.



