AOKYMEHT NOANMUCAH 3MEKTPOHHOM NOANUCHIO

SN = W #.G = Bacunmii OpbeBuy. T = Pexrop . STREET = Cpetenka 28
CN = FOCYAAPC
BbICLLIEFO OGPA30BAHNS "MOCKOBCKHii FOPO/ICKOM YHUBEPCHTET N pUnoKeHue

YNPAB/IEHUSA NPABUTE/IbCTBA MOCKBbI UMEHM H0.M. JTY)KKOBA' 323

L = r. Mocksa. S = r. Mocksa. C = RU

MHH =77 .OFPH = 1027 K NpuKasy C(TZ_'_{j /p- 2021 r. N2

CepuiiHbiit Homep 008b83d1d4ca741112812d56fcff0b7368
DelicTeuTenex C 10 auBaps 2023 no 4 anpens 2024

MNonoweHwue
0 npueMHoi KoMuceun MITYY TMpasutensctsa MockBbl

1. O6Lwme nonorKeHus

1.1. TpuemHaa Komuccua MIYY [MpaeutenbctBa MocKebl (Qanee COOTBETCTBEHHO -
MpUMeMHan KoMUCCKA, YHMBEPCUTET) cospaeTcA B LenAx obecnevyeHnd NMpoBefeHUA npueMa Ha
obydyeHne B YHMBepcuTeT Mo obpasoBaTenbHbIM MporpaMMam Bbicllero obpasoBaHuA -
nporpaMMam 6aKanaepwara, nporpaMMmaM MaructpaTtypel, NporpaMMmamM MoAroTOBKU Hay4Ho-
refarorMyecknx KagpoB B acnupaHType (Oanee COOTBETCTBEHHO — MpueM Ha obydeHue,
obpasoBarenibHble MPorpaMmbi).

1.2. MpueMHaa KoMuccus B cBoe paboTte pyKosoacTByeTcA KoHcTUTyLMel PoccuitcKoi
Qepepauuu, egepantHbiM 3aKkoHoM 0T 29 aerabpa 2012 r. N2 273-03 «06 obpasoBaHiiu B
Poccuiickon Qepgepauum», MHbiMK defdepanbHbiIMA 3aKOHaMW M HOPMaTWMBHBIMU MPaBOBbIMU
axkTamm Poccuickon @epepauuny, 3aKoHaMM M MHBIMA HOPMaTMBHBIMK MPaBOBLIMW aKTaMu
ropofa Mockgbl, YcTaBoM W NoKanbHbIMU HOPMaTUBHBIMKW aKTaMu YHUBepcuTeTa.

1.3. OCHOBHbLIMU QYHKLMAMW MPUEMHOM KOMUCCUM ABNAIOTCA:

1.3.1. ObecnedveHne pa3paboTKKM NpaBWn TpuUeMa B YHMBEPCUTET W WMHBIX JTIOKaslbHbIX
HOPMaTUBHbBIX aKTOB YHMBepCcUTeTa, perynnpyIoLux Bonpockl npremMa Ha oby4eHue.

1.3.2. HdopmMaumoHHoe obecriedeHre npMeMa Ha obyyeHue.

1.33. OpraHusaumMsa npueMa Yy MoCTynalwWmx [OKYMeHTOoB, HeobXoauMbiX OnA
NOCTYMNIEHUA.

1.3.4. OpraHusaumA NpoBeAeHWA BCTYMUTENbHLIX WCMbITaHWKA B Chy4vae, ecnn Takue
BCTYMWUTeNbHbIE WUCTIbITaHWA NPOBOAATCA YHMBEPCUTETOM CaMOCTOATENbHO, M pacCMOTpeHue WX

pesynbTaTos,
1.3.5. OcywecTBnenMe KOHTpPoNA 3a paboToi 3K3aMeHaALMOHHBIX KOMUCCUM WU
ane/iNALUMOHHOM  KoMuccuM  YHuBepcuTeTa  (Qanee  —  3K3aMeHaUWOHHble  KOMWMCCUMU,

aneNALMOHHARA KOMUCCUA).
1.3.6. MogroToBKa NPOEKTOB MPUKa30B YHUBEPCUTETA O 3a4UC/IEHNM MOCTYMaloLWKX.
1.3.7. [lokyMeHTaLMOHHOe 1 OpraH13aLnoHHoe obecreveHue npueMa Ha oby4eHue.

2, CocTaB NpMeMHON KOMUCCUK

2.1. lpreMHan KOMUCCUA ABIAGTCA KoNMernasnbHbiM OpraHoM.

2.2. TpefcenaTeneM NpMeMHoM KoMuccumn ABNAeTCA PexTop YHuBepcuTeTa.

2.3. CocTaB NpuveMHOM KOMUCCUM YTBepHAaeTcA NpuKasoM YHUBepCUTETa eXerogHo He
nosaHee 31 aexabpn, roga, NpedLwecTsytoliero rogy Habopa.

2.4. B coCTaB MpWeMHOM KOMUCCMM BXOAAT Mpeacedatesib MpUMeMHON KOMUCCUM, ero
3aMecTuTeNb (3aMecTuTenu), OTBETCTBEHHbIt CeKpeTapb NpWEMHOW Komuccun (Oanee -
OTBETCTBEHHbIA CeKperapb), 3aMecTuTenb (3amMecTWTesNM) OTBETCTBEHHOro CeKpeTapA U WUHble
YneHbl NPUEMHON KOMUCCUW,



2.5. YneHamu npuemMHOM KOMWUCCMM HA3HAYaOTCA MPOPEKTOPbl, PYKOBOOUTENN
CTPYKTYPHLIX NofpasgeneHnii YHUBepcuTeTa, a Takke, Npu HeobXoauMocTy, redarormieckme 1
WHble paboTHWKK YHMBepcuTeTa. B cocTaB npueMHol KOMMCCUM MOryT 6biTh BKIIOYEHbI
COTPYAHWKKM Annapata Mspa u [paButensctBa MoCKBbl B KayecTBe npefcTaBuTenei
yypeauTena YHuBepcuTeTa.

2.6. [llpeacepateNib  MpUEMHOM KOMWCCMWM  OCyLUeCTBNAeT 06liee PyKOBOACTBO
AEATe/IbHOCTbIO MPUeMHOM KOMWMCCWMKM, YTBEPOAET COCTaBbl 3K3aMeHaLMOHHbIX KOMUCCUM U
anensiIALUMOHHON KOMMCCWMM, MOJIOMEHWA O HUX, PacnMcaHuA  BCTYMUTENbHLIX MWCMbITAHWUA
(HaMMeHoBaHWe, AaTa, BpeMA, MecTo MPoBeAeHUA BCTYMUTENHOrO UCMbITaHUs, KOHCYbTaumi,
AaTtbl 06BbABEHNA pesysibTaToB BCTYMUTEbHOrO UCMbITaHUA, PACCMOTPEHWA anennaLmii, WHbie
CBEAEHUA MpW HeobXoguMOCTH), MnaH MeponpuATMA Mo MOAroToBKe YHuBepcuTeTa K
OpraHusauuM U npoBefeHUI0 NpueMa Ha oby4eHue, rpadmKk paboTbl MPUEMHOM KOMMUCCUM W
OCYLLUeCTBNIAET WHble MOSIHOMOYUA, YCTaHOB/IEHHbIE HOPMaTMBHLIMW MPaBOBbIMU  aKTaMu
Poccuitckoin ®efepaumu, ropoda Mockeel, YcTaBoM YHUBepcUTeTa, HacToALMM MonomeHeM K
MHbIMM JTOKa/IbHbIMK HOPMaTUBHBIMKU aKTaMu YHUBepcuTeTa.

2.7. 3aMmecTuTenu mpefcefartena MpUEMHOM KOMWCCUMM OPraHU3yloT M KOHTPOSUPYIOT
noabop KaHAMOaTyp YIEHOB 3K3aMeHAUMOHHBIX KOMMUCCUIA W amensALMOHHON KOMUCCHM,
MOArOTOBKY W CcOrylacoBaHWe MPOEKTOB JoKaNbHbiX HOPMaTMBHBIX aKTOB YHWBepcuTeTa,
KOHTPO/IbHO-U3MepUTeNbHbIX MaTepiasnos AJ1A NpoBeeHMA BCTYNUTENbHLIX UCTLITaHWUIA.

2.8. OTBeTCTBEHHbIA ceKpeTapb HasHavaeTcA PeKTOpoM YHUBepcUTETa emerodHo, Ho He
bornee YeM B TeueHue Tpex s1eT NoapAa. Bonpoc o ganbHeiileM NpoasieHni CpOKOB MosIHOMOYMIA
OTBETCTBEHHOr0 CeKpeTapA PeLlaeTcA Ha 3acefjaHlM Y4eHoro coBeTa YHuBepcuTera,

OTBETCTBEHHBIN CeKpeTapb NOAYMHAETCA NPeACenaTesio MPUEMHON KOMUCCUM.

OTBETCTBEHHSIM  CeKpeTapb HasHayaeTCA W3 YuC/la  pyKoBoAAWMX paboTHWUKOB
YHuBepcUTeTa UK Mefaroryecknx paboTHUKOB YHUBEpPCUTETa, OTHOCALLMXCA K MPodeccopcKo-
nperofaBaTe/lbCKOMY COCTaBY.

2.9. OTBeTCTBEeHHbII CeKpeTapb:

2.9.1. OpraHusyeT pa3paboTKy MpaBun npueMa B YHMBEPCUTET M MHBLIX JIOKasbHbIX
HOPMaTHBHbIX aKTOB YHWBEpCUTETa, peryIMpyHoLWyX BOMpockl MpUeMa Ha o06yyeHue.

2.9.2, OpraHusyet paboTty NpuMeMHON KOMUCCUM, @ TaKMe SMYHBIA MprUeM NocTynalowmx,
WX poauTenen (3aKoHHbIX npeAcTaBUTenei), L, KOTOPLIM MOCTYNalolMM MpefocTaBsieHb
COOTBETCTBYIOLME NONHOMOYMA (fanee — OBEpeHHbIe N1La).

2.9.3. TloarotaenMeaeT MOBECTKU 3acefaHWil MPUEMHOW KOMUCCUM, MaTepuansl K
3aceflaHWUAM MpWEMHOW KOMUCCUM, BefieT M OGOPMNIAET MPOTOKOMLI 3acefdaHuin MpUeMHOIA
KOMMCCHK.

2.8.4. OcyuwlecTs/iAeT paspaboTy nnaHa MeponpuATMIA MO NMOArOTOBKE YHMBEpCUTETa K
OpraHuYsauuM U NMpoBefieHuIo NpueMa Ha obydeHue M rpaduka paboTbl MPUEMHOM KOMUCCHMU U
NpeAcTaBnAeT UX Ha yTBepHaeHue npeaceaaTesiio NPMEMHON KOMUCCUM,

2.9.5. Obecnie4ynBaeT U KOHTPOSMPYET BLIMONHEHWE MiaHa MeporpuATHiA Mo NoAroToBKe
YHMBepcuTeTa K opraHusauMu M nposBefeHWio MpueMa Ha obydeHve U rpaduKa paboTsl
MPUEMHOI KOMMUCCUMW.

2.9.6. HeceT oTBeTCTBEHHOCTb 33 BefeHWe [AeflonNpoM3BOACTBA MPUEMHOM KOMMUCCUM,
repernucKy rno Borpocam npuemMa Ha obyqeHue.

2.9.7. CocTaBnAeT pacnucaHne BCTYNUTENbHbIX UCMbITaHWIA, NPOBOANUMBIX YHUBEPCUTETOM
CaMOCTOATE/IbHO, U MPeACcTaBIAeT ero Ha yTBepHAeHWe npeficefaTento NpUeMHoi KOMUCCUM,
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2.9.8. KoHTponupyeT paboTy 3K3aMeHaLMOHHbIX KOMUCCHIA M anennALMOHHOM KOMUCCHM.

299. OpraHusyeT pasMellleiMe Ha cailTe YHvBepcuTeTa BCeit  HEO6XOOMMON
UHopMaLmm no npuemy.

2.9.10. OcyuiecTBNAET MHbIE NOSIHOMOYMA B COOTBETCTBUM C HACTOALUMM [ToNOMeHMeM K
MHBIMW JTOKa/nbHLIMU HOPMaTMBHLIMU aKTaMu YHuUBepcuTeTa.

2.10. OTBeTCTBEHHbIA CEKpeTapb W ero 3aMecTUTenu obecrneymnsaioT 3abnaroBpeMeHHyI0
MOOroTOBKY — HEeob6XoAuMbIX  MHQOPMaLMOHHBIX  MaTepuanos, 651aHKOB  [OKYMEHTaLuK,
obopynoBaHvMe rnoMelleHuii AnA  paboTbl OTBETCTBEHHOrO CeKpeTapd, 3aMecTuTene
OTBETCTBEHHOrO CeKpeTapA W pabouux rpyrn NPUEMHOM KOMUCCUM, odopMIeH e CrpaBOYHbIX
MaTtepuanoB Mo  HafpaBfeHkAM  MOArOTOBKM, 06pasloB  3aMofiHEHWA  [OKYMEHTOB
nocTynatoLmMMK, a Take obecnevymBaloT Haanemaluue YCIoBUA XpaHeHUA JOKYMEHTOB.

2.11. [lo Ha4yana npuema JOKYMEHTOB NpUKa3oM YHuBepcuUTeTa co3[aloTcA creaylolme
paboyue rpynnbi:

2.11.1. Mo obecneveHuio paboTsl MPUEMHO KOMUCCUM 1 BeAEHWI0 AOKYMEHTaLWK.

2.11.2. Mo npoBepKe pesynbTaToB eOWHOrO rOCY[apCTBEHHOrO 3K3aMeHa U
B3aMMOLeNCTBUIO C rocyAapCcTBeHHbIMU MHGOPMaLMOHHLIMU CUCTEMaMM.

2.11.3.Tlo y4eTy uHAMBMAYaNbHLIX LOCTUREHUI MOCTYNAKLLWX.

2.11.4. ViHble paboume rpynnbl.

2.12. B cocrae pabounx rpynn MoryT BXOAWTb PabOTHWUKM, acrvpaHThl, CTYAEHTI
CTapLlMx KypcoB YHuBepcuTeTa.

2.13. Pabo4aa rpynna no obecrnieyeHuio paboTel MPUEMHOR KOMUCCMM W BeOeHWIo
AOKYMeHTaLuu:

2.13.1. PaboTaeT nof pyKoBOACTBOM OTBETCTBEHHOMO CEKpeTaps.

2.13.2. YyacteyeT B 0popMEHWI MOMELLEHWIA NMPUEMHON KOMUCCHM.

2.13.3. OxasblBaeT MocTynalowWwmM COQENCTBME MPU 3arMofHEHWU 3aABMEHWA U MHbIX
[OKYMEHTOB, HE06X0AUMBIX 4N MOCTYMEHUA.

2.13.4. QopMUpyeT v BefleT IMYHble fiena NocTyrnakLwmX.

2.13.5. OdopmMnAeT pacnmcKum B npueMe JOKYMEHTOB,

2.13.6. loprotaBnuBaer ayauTopuM Of1A NPOBEAEHWA BCTYMUTENbHBIX MCMbITaHWA,
MPOBOAVMBIX YHUBEPCUTETOM CaMOCTOATESIbHO.

2.13.7.ToaroTasnueaeT cnpaBo4HO-MHGOPMaLMOHHbIE MaTepuarbl.

2.13.8. MNogrorasnueaeT NnyHble Aena rnocTyranwmx K Nepegadqe rno akTy B 0TOeNeHNs
YuebHoro oTaena.

2.14. Pabo4an rpynna ro NpoBepKe pe3y/bTaToB eAvHOro rocy[apCTBEHHON0 3K3aMeHa
M B3aUMOAENCTBMIO C TrOCYAapCTBEHHbIMA  MHOOPMAUMOHHBIMM  CMCTEMamMM BHOCUT B
denepanbHyl0 MHOOPMaLMOHHYID CcUCTeMy obecrneyeHMA MpoBeAeHWA TOoCYAapCTBEHHOM
WTOrOBOM atTecTauui 0BYYAIOWMXCA, OCBOMBLUMX OCHOBHble obpasoBaresfibHble MpPorpamMmbl
OcHOBHOro 06Lero 1 cpefHero obujero obpasoBaHnA, U NpuemMa rpamaaH B obpasoBaresibHble
opraHuMsauMu OnA noflyyeHWA cpefdHero npogeccMoHanbHoro W Bhicwero obpasoBaHuA
cBefleHWA, HeobxoguMble AnA WHGoOpMauuoHHoro obecnieyeHMA npueMa Ha obydeHue,
peanunsyeT WHble POpPMbl B3aUMOAENCTBUA C roCyAapCTBeHHLIMU MHGOPMaLMOHHLIMW cUCTEMaMi
B Lensx obecrnedeHna npreMa Ha obydeHue.

2.15. Paboyana rpynna Mo y4eTy WHAMBMAyanbHbLIX [OCTUMEHWM paccMmaTpuBaeT
npencTas/ieHHble MOCTYNaWMMKU  AOKYMEHTbI, MOATBEPHAAOWME [MONYYeHWe pe3ybTaToB



WHOMBULOYaNbHLIX OOCTMMEHWUW, Oaet peKoMeHOauuM MpUEMHON KOMUCCUU MO UX yyeTy B
yCcTaHOBIeHHOM nopAgkKe.

3, Opranusauma paboTbl NpUeMHOM KoMUCCUM

3.1. PaboTa np1MeMHO KOMUCCUM OCYLLIECTBIIAETCA B COOTBETCTBUM NAaHOM MepOonpuATHIA
Mo MoAroToBKe YHVBEPCUTETa K OpraHu3aLi U NpoBefeHuio npyueMa Ha o6y4eHie U rpaduKoM
paboTkl MPUEMHON KOMUCCUM, YTBEPHACHHBIMU NPeACceAaTeNIeM MPUEMHOA KOMUCCUM.

3.2. 3acefjaHWA MpUEMHONM KOMMUCCMW MPOBOMAATCA MO Mepe HeobXoOMMOCTM Mo
WHUUMaTMBe NpeAcefaTena NPpUeMHOM KOMUCCUM M ee OTBETCTBEHHOMO CeKpeTapA.

3.3. Ha 3acefjaHnu npreMHo KoMUCCUW MpeficeAaTenbCTBYeT Npeacenartesls NPUeMHoN
KOMWCCUMKW, @ B Cny4ae ero OTCYTCTBWUA, MO ero MopyyeHuio, — OOWH M3 3aMecTuTenei
npeacenarenA NPUEMHON KOMUCCUM.

3.4. 3acepaHue MPUEMHON KOMWUCCMW CYUMTAETCA MPaBOMOYHBIM, EC/IM Ha  HeM
MPUCYTCTBYET HE MeHee MoJIOBUHbI Y1IEHOB NPUEMHOI KOMUCCHM.

3.5. Pewuerua npreMHON KOMUCCHM MPUHUMAIOTCA MYTEM OTKPLITOrO FoJI0COBaHMA.

3.6. Kaabli 4neH NpueMHoM KOMUCCUM UMeeT 0AuWH rosoc,

3.7. PelleHuA NpUeMHOW KOMUCCUM MPUHUMAIOTCA GOMBILMHCTBOM OSIOCOB OT YMcia
MPUCYTCTBYIOWIMX Ha 3acefaHWW MPUEMHOW KOMUCCMM YSIEHOB TMPUEMHOW KOMWCCMM M
0 OpMAAIOTCA NpoToKoaMu. B ciiyyae paBeHCTBa ronocos rofoc NpefcefaTenbCTByIoWero Ha
3aceaHu NMpUemMHoM KOMUCCHUM ABNAGTCA PeLLaoLLM.

3.8. TlpoToKonbl 3aceflaHWi MPUEMHOM KOMWCCMM B 06A3aTeNlbHOM  MOpAOAKe
noAnucbIBaloTCA NpefceaTenieM NpUeMHOM KoMUCcUM (B Ciyyae ecniv Ha 3acefaHuu MprueMHoii
KOMUCCUM NpefcefaTensCTBOBan 0MH U3 3aMecTuTeneil npegcedatens NpUeMHoON KoMUceum —
COOTBETCTBYIOWMM 3aMecTuTeNleM npefcefatens NpUEMHOM KOMUCCUM) WM OTBETCTBEHHbIM
CeKpeTapeM.

3.9. Mp1eMHasA KOMWUCCKA ocyLLECTBAAET MHOPMUPOBaHUE 0 Np1eMe Ha oByyeHie, B TOM
yncsie NocpeAcTBOM obecrneyeHus:

3.9.1.  OsHaxomneHnAa noctynaiowero w (WnM) ero  poauTeneit  (3aKOHHBIX
npefcTasuTenei) ¢ YcraBoM YHMBepcUTeTa, NULEH3MEN Ha OCyLUecTBNeHWe obpasoBaTesbHoN
AeATENbHOCTH, CO CBMOETENIbCTBOM O roCy[apCTBEHHOW akKkpeguTauuu, ¢ obpasoBaTe/ibHbIMU
nporpaMMamMi 1 ApyrMu JoKyMeHTaMu, periaMeHTUpYIoWUMMM OpraHn3aumio U oCyLLECTBNEHNE
obpasoBaTeNibHOW  [EATENbHOCTU  YHMBepcuUTeTa, MpaBa M 06A33HHOCTM  06Yy4YaloLmXcA
YHuBEpcUTeTa, a TaKMe C MHbIMU [OKYMEHTaMK B CNyYasX, NpegyCcMoTPeHHbIX HOPMaTUBHEIMM
npaBoBbiMK aKTamu Poccuiicko QDepepaumu, ropoda MockBbl, YcTaBoM M NOKarbHLIMU
HOpMaTMBHbLIMW aKTaMu YHUBepcuTeTa.,

3.9.2. PasMelwenna uwHPopMauMm Ha oduuUManbHOM canWTe  YHuBepcuTeTa B
MH(OPMaLMOHHO-TeNIeKOMMYHUKaLUMOHHOW ceTh «MHTepHeT» (ganee — oduuManbHbIiA caiT), B
Cy4aAx 1 B CPOKKW, KOTOpPbIE NpeayCcMOTPeHbl HOPMaTUBHLIMKW NPaBoBLIMK aKTaMKU PoccuicKon
®epepauwmu, ropoga Mocksel, YcTaBoM W TOKanbHbIMWM HOPMaTUBHBIMK akTaMu YHUBepcuTeTa.

3.8.3. OyHKUMOHMpOBaHWA CrieuanbHbiX TenepoHHbIX NMMHUIA U pasgena oduunanbHoro
caiTa /19 OTBETOB Ha 0bpalleHun, CBA3aHHbIE C NPUEMOM Ha 0by4eHue.

3.10. CeepeHuA 0 NPUHATBLIX AOKYMEHTaxX, HEOBXOAMMbIX OAA NMOCTYMIEHUA, 3aHOCATCA
B aBTOMaTU3MpOBaHHYI0 MHPOPMaLMOHHYI0 cucTeMy YHMBepcUTeTa.



3.11. TlpuemHas KomuceuA paspabatbiBaeT M (MnM) paccMmaTpuBaeT  criefyiolme
FAOKYMEHTbI:

3.11.1. ®opMy 3aABNEHWA 0 NpMeMe Ha obyueHue.

3.11.2. ®opMy 3aABNEHUA O COrNacUM Ha 3a4McreHue.

3.11.3. ®opmsl 3K3aMeHauuoHHoro NCTa, 3K3aMeHaLMoHHoro 6naHKa,
3K3aMeHaLMOHHOW BedOMOCTH, MPOTOKONa Pe3ynbTaToB  MpOBEdeHUA  BCTYMUTENbHOro
UCMBITaHWUA,

3.11.4. ®opMy nNpoToKona 3acefaHva anennALMOHHON KOMUCCHM,

3.11.5. ®opMy aKTa 06 yaaneHun nocTynalowero ¢ MecTa NpoBeAeHWA BCTYMNTENBHOMO
MCMBITaHUA.

3.11.6. ®opMbl MHBIX [OKYMEHTOB, MCrofb3yeMble B XOA4e MPOBEdeHWA NpueMa Ha
06y4eHue.

3.11.7. NpaBuna npvemMa B YHUBEPCUTET, MONOMEHUA 06 IK3aMeHaUMOHHBIX KOMUCCHSX 1
anennAUMOHHON KOMUCCMW M UHble JIOKasbHble HOpPMaTWBHble aKTbl YHMBEpCUTETa,
PerynupyioLMe Borpock! npuemMa Ha obyyeHne, M3MEHEHWUA B HUX.

3.11.8. PacnucaHue BCTYNUTENBHBIX UCTBITaHWIA

3.12.  QopMbl AOKYMEHTOB, WUCTONb3yeMble B XOAEe NPoBefeHUs rnpueMa Ha o6yudeHime,
yTBEpHAaloTCA npeAcefaTeieM MPUEMHOW KOMMCCMM, €cliM WMHOoe He MNpedycMoTpeHo
HOpMaTUBHLIMW MPaBoBbIMK aKkTamu Poccuickon Qefepauun M ropoga Mockeel, YcTaBom
YHuBepcuTeTa, HacToAWMM [lonoMeHWeM WM WHBIMU JIOKaNibHEIMA HOPMaTUBHBIMA aKTaMM
YHuBepcuTeTa.

3.13. Ha Kawpgoro nocrynawolyero GopMMpyeTcA NM4HOe [eNo, B KOTOPOM XpaHATCA
OPUrMHas MK KonuA JOKYMeHTa, YAocToBepAioLlero obpasoBaHne COOTBETCTBYIOLWErO YPOBHS,
KOMMA  [OKyMeHTa (OOKYMEHTOB), YAOCTOBEPAIOWEro JIMYHOCTb, [PaW@aHCcTBo, MWHble
AOKYMEHTbI, NpeAcTaBNeHHbIe NOCTYNalWmM, MaTepuansl cAavm BCTYNUTENbHLIX MCMbITaHWiA, B
TOM YMCTe [OKYMEHThI, CBA3aHHbIE C anennfaumei.

3.14. JlvyHble gena nocTynalolmx, He 3a4uciieHHbIX B YHMBepcuTeT, nepedaloTca no
aKTaM B YCTaHOB/IEHHOM MOPALKE B apxvB YHUBeEpCWTETa, rae XpaHATCA B TeYyeHue oOHOoro
rofia co [jHA Havarna npuemMa JOKYMEHTOB.

JlnyHble pena /v, 3aYdciieHHbX B YHMBEpCMTeT, MepefdaloTcA N0 aKTaM B
yCTaHOB/IEHHOM NopAAKe B oTAeneHuA YuebHoro otgena.

3.15. B cny4ae ecin JoKyMeHTbI, HeobxoduMble AN1A MOCTYNNEHWA, NpeacTaBnAnTCA B
YHUBEpCUTET MoCTyMNaloLwmM, eMy BblAaeTCA pacrnuvcKa B NpyYeMe A0KYMEHTOB.

NepeyeHb [OKYMEHTOB, NMpefocTaB/IeHHbIX NOCTyNaowWwmM, PUKcMpyeTcA B «Pacnucke o
npuemMe  OOKYMeHToB»,  KoTopaA  GOpMMpyeTCA  aBTOMAaTMYeCKM  C  MOMOLLbIO
aBTOMaTM3MPOBaHHOM MHHOPMaLMOHHOW CUCTEMBI YHUBEpCUTETA,

3.16. TlpMeMHas KOMMCCMA OCYLIECTBNAET MPOBEpPKY [OOCTOBEPHOCTU CBEOEeHWN,
YKasaHHbIX B 3aAB/IEHWM 0 MpuveMe Ha obydeHue, M MNOANMHHOCTM MOLAHHBLIX MOCTYNAWMMK
O0KyMeHTOB. [p1 NpoBeeHWn YKa3aHHON NPOBEpPKM NMPUeMHaA KOMUCCUA BripaBe obpallaTbcA B
COOTBETCTBYIOWIME  rocydapcTBeHHble  WMHPOPMaLMOHHbIE  CUCTEMBl,  rOCy[apCcTBeHHble
(MyHULUMNaneHble) opraHbl U OpraHu3aumnu,

3.17. TlpveMHaAa HoMmuccMA B CAyYaAX WM B MOpPAAKe, HKOTOpble YCTaHoB/EHb
HOpMaTMBHbLIMW MpaBoBbiMK axkTamy Poccuiickoin @efepauun v ropoda Mocksbl, YcTaBoM U
NOKarnbHbIMU HOPMaTUBHLIMU aKTaMK YHVBepcUTeTa, NPUHUMAET peLleHWA 0 NpueMe uin 0TKase
B MpWeMe NpefoCTaBNeHHbIX MOCTYMaoWMM [OKYMEHTOB, HeobxoawMbix 18 MOCTYMNEHKA,
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Aonycke nocTynaiolwero K y4acTMio B KOHKypce, cAave BCTYMMTENbHBIX UCTIBITaHUM,
PeKoMeHAaLMM NocTyNaiLLero K 3a4Mc/ieHnio U M3BeLLaeT O TaKWX PelueHUAX MocTynaiolwero
rocpeAcTBoM pasMellieHnA MHpopMaLnn Ha oduumanbHoOM caiTe YHMBepcuTeTa.

3.18. Mo 3asBneHuio NocTynatoLlero eMy BbifAeTCA CrpaBKa-BbI30B, AalOWan npaso Ha
npefocTaBnieHve 0TMycKa 6e3 coxpaHeHuA 3apaboTHOM MNaThl PabOTHUKaM, AOMYLLEHHBIM K
BCTYNUTESbHLIM UCMbITaHUAM, NpedycMoTpeHHoro ctatbeit 173 Tpyaosoro Kogexca Poccuiickoi
®epepaumn.

4, OpraHu3aLyA NpoBeAeHUA BCTYNUTENbHBIX UCTbITaHMi

4.1. QopMbl, KONMYECTBO W MepedeHb BCTYMWTEsIbHBIX MCMbITaHUM NpW MpueMe Ha
obydeHue onpenenAlTCA MpaBuiamMu rnpuemMa B YHUBEpCUTET U (MAM) MHLIMU NOKaNbHLIMU
HOpPMaTUBHBLIMK aKTamMK YHuBepcuTeTa.

4.2. 3K3aMeHaUWMOHHble rpynnbl GOPMUPYIOTCA B MOPSQKe O4YepeqHOCTM Mogaquu
HeobxoauMbIX ONA  MOCTYNNEHUA [OKYMEHTOB MOCTYMalOWMMKM C Y4eTOM HarpaBleHui
MOArOTOBKM,

4.3. BcrynuTenbHble WCMbITEHWMA HAYMHAIOTCA MOC/ie Hadana npueMa LOKYMEHTOB,
HeobXxoOuMbIX ANA MOCTYNNEHWA, M MOTyT MPOBOAWTECA B HECKONbKO 3TaroB MO Mepe
$opMUPOBaHNA 3K3aMEHALIMOHHBIX TPy U3 YACNA MWL, MOAABLUMX [OKYMEHTI,

4.4, YneHamu 3K3aMeHaLMOHHBIX KOMUCCHIA MPOBOAATCA KOHCYNbTauuu Mo opraHv3aumm
BCTYMWUTENbHbIX UCMbITaHWIA.

4.5. BcrynutenbHble WCnbiTaHWA MPOBOAATCA B CPOKM WM B TMOPAOKE, KOTOpble
yCTaHaBNMBaKOTCA MpaBuiaMu npueMa B YHMBepcUTeT WU (MNM)  WMHBIMM  JTIOKaSIbHLIMM
HOpPMaTMBHLIMW aKTaMu YHUBepCUTeTa.

4.6. [lporpamMmbl  BCTYNWTESIbHBIX  WCMBLITaHWIA  pa3pabaTtbiBalOTCA  eXerofHo
npepcedaTeNAMM 3K3aMeHalUMOHHbIX KOMWCCHIA, paccMaTpuBalOTCA Ha 3acefaHuy MpUeMHoin
KOMMWCCUU U YTBEPHOAIOTCA NpeceaaTesieM NPUeMHON KOMUCCHM.

4.7. Matepuvarnsl, Heob6xoauMble A11A NPOBEAEHWUA BCTYMUTENBHbIX UCTBITaHWA, EerofHo
COCTaBNAIOTCA W TUPaMMpylTcA B HeobxogumoM  KonudectBe.  CdhopMMpoBaHHble
3K3aMeHaLMOHHbIE KOMMMEKTbl C BapvaHTaMy 3K3aMeHaUMOHHbIX 3afaHuili npefcenatenu
3K3aMeHaLUMOHHbIX KOMUCCUIA CAAIT OTBETCTBEHHOMY CeKpeTapio,

4,8. HaOblii 3K3aMeHaLUMOHHbLIM KOMMIEKT OMneyaThiBaeTCA U XpaHWUTCA Kak [AOKYMEeHT
CTPOrOM OTYETHOCTM C MPUHATMEM Mep, WCKIIYALMX ero Mocnedylllee TUpPaXMUpoBaHWe
NULaMK, He UMEeLLMMKU COOTBETCTBYIOLIMX NONHOMOYUI,

4.9. Tpepcematent 3K3aMeHAUMOHHOM KoMMccMM  06ecneynBaeT  ABKY  YneHoB
3K3aMEeHALMOHHLIX KOMUCCHIA Ha NMPUeM BCTYMUTENbHBIX MCTbITaHWIA.

4,10. OTBETCTBEHHbIN CeKpeTapb B AeHb MpoBefeHWA BCTYMUTENbHOMO WMCMbITaHUA He
paHee 4eM 3a 30 MMHYT A0 ero Havana BbldaeT npefceaTesiio 3K3aMeHalWOoHHON KOMUCCUK
OfMH M3 3K3aMeHaLUMOHHBIX KOMIIEKTOB, pacrpefenseT YIeHOB 3K3aMeHaLMOHHON KOMUCCHMK
Mo 3K3aMEeHaUMOHHbLIM TpynnaM MOCTYNaLWMX U ayOUTOPWAM, a Takwe MPoBOAMT C HUMK
KOPOTKMI MHCTPYKTaM.

4.11. Bo BpemA NMpoBegeHWA BCTYMWTENbHBLIX WCMbITAHWA BXOO B ayaWTOpUI0, KpoMe
3K3aMeHaTopoB, paspeLleH cneaylowmM nuLam: '

4.11.1. MNpegcenaTento v 3aMecTUTeNIO NpefcefaTess NPUeMHON KOMUCCUN.

4.11.2. OTBETCTBEHHOMY CEKpeTapio.



4.11.3. MNpeaceparento COOTBETCTBYIOLLEN 3K3aMeHaLMOHHON KOMUCCUK,

4.11.4. YneHaM paboumx rpynn npveMHom KoMUCCUU,

4.11.5. OpyruM nuuam c paspelueHus npeacefaTesna rnpyueMHoN KOMUCCUM,

4.12. To OKOHYaHWM YCTaHOBJIEHHBIX pacnvcaHneM BCTYMUTESbHBIX UCMbITAaHUIA CPOKOB
BCTYNUTESIbHbLIE UCMbITAHWA He MPOBOLATCA, Y MPETEH3UW He NMPUHUMAIOTCA.

4.13. Ha BCTynMTeNbHbIX WMCMBITAHUAX OOMKHA ObiTb obecrnedeHa NCMXOIOMUYECKU
CMoKolHaA 1 fobpoxenaTtensHan obcTaHOBKa, MpefocTaB/ieHa BO3MOMHOCTL MOCTYMaLWeMy
Haubonee NoaHO NPOABUTL YPOBEHb CBOMX 3HAHUIA U YMEHUIA.

4.14. Mpy npoBeeHUM BCTYMUTENBHLIX UCMBITAHUA MPUEMHAA KOMUCCUA:

4.14.1. OpraHusyeT M KOHTPONMPYeT MPOMYCKHOW PEeMMM B ayauTopuK, B HOTOPbLIX
NPOBOAATCA BCTYMUTENbHLIE UCMLITaHUA.

4.14.2. OpraHusyeT [OeypcTBo MeauUMHCKKUX paﬁomwkos ONA O0KasaHWA B cly4ae
Heo6Xx0OMMOCTU NepBo MeAMLIMHCKOM MOMOLLM.

4.15. MpueMHan KoMuccua obecrneuvBaeT 03HaKoOM/IeHWe MOCTyMNaLWMX C pe3y/ibTaTamu
BCTYMUTESIbHBIX UCTIBITaHUIA B CPOKM M B MOPAAKe, KOTopble YCTaHOBMeHb! NpaBuiamMy nprueMa B
YHUBEpPCUTET, pacrnucanreM BCTYNUTEbHbIX UCMbITaHWiM,

5. [MopAOoK 3a4mcneHua

5.1. PelleHuA MpUEMHON KOMWUCCMM MO BOMPOCaM  3a4UCNEHUA  MOCTYNalLWmMX
NPUHUMAIOTCA B COOTBETCTBMM C MpaBunamu npuveMa B YHuBepcuteT W 0dopMIAIOTCA
NpPOTOKO/IaMW, B KOTOPbIX YKa3biBalOTCA OCHOBaHWA 3a4UC/eHUA.

5.2. Bo3BpaT npefocTaBneHHbIX B YHUBEpCUTET [dOKYMEHTOB, HeobxoAuMblX [A1A
MOCTYr/IeHWA, OCYLLeCTBNACTCA B COOTBETCTBUM C NPaBuiaMu nprueMa B YHMBepCUTeT,

5.3. lMocTynawwmM rno Ux 3afABIEHUI0 BbIOAIOTCA CrpaBKW O COAHHLIX BCTYMUTENbHbIX
UCMbITaHWAX, MPOBOAUMBIX YHUBEPCUTETOM CaMOCTOATENBHO.

5.4, MNpreMHan KOMUCCUA BNpaBe NpPUHUMaTL pelueHnA 06 yBenuyeHnu Konmyectsa MecT
ANA npuema Ha obydeHue Mo [oroBopaM 06 OKasaHWM NnaTHblX 06pa3soBaTenbHbIX YCIyr B
Nep1of Co AHA Havana rpueMa AoKYMeHTOB, HeobXoAuMbIX ANA NOCTYM/IeHNUA, 00 3aBeplleHnA
npouenypbl 3a4Y4CNeHuA, ecni 3TO He TMPOTUBOPEYMT HOPMaTMBHLIM MPaBOBbIM aKTaM
Poccuitckoii OegepaLmu,

6. OT4YeTHOCTb MPUEMHOM KOMKCCHN

6.1. PaboTa Np1eMHOM KOMUCCMM 3aBepLUAeTCA 0TYeTOM 06 UTorax npueMa Ha oby4eHue
Ha 3acefjaHWu y4eHoro coseTa YHuBepcuTeTa.

6.2. B KayecTBe OTHETHLIX OOKYMEHTOB Mpu MpoBepKe paboThl MPUEMHOWM Komuccun
BbICTYNAIOT:

6.2.1. [paBuna npuemMa B YHMBEpCHUTET.

6.2.2. lnaH npueMa B YHMBEpcUTET.

6.2.3. MpuKasbl, yTEEpHaaloLwmMe cocTaB NpUeMHON KOMUCCHM 1 NOJIOMEHME 0 Hell.

6.2.4, MpuKasbl, yTBEpHOAOWME COCTaB 3K3aMeHaLWOHHbIX KOMUCCUIA U MOJIOKEHWe o
HUX.

6.2.5. MprKa3bl, yTBEPHIAI0LME COCTAB anenALMOHHO KOMUCCUM U MOJIOKEHUE 0 Hel.

6.2.6. [poToKonbl 3aceiaHnii NpUeMHOM KOMUCCHK.

9



6.2.7. TpoToKOMbI 3acedaHnii anennALUMOHHON KOMUCCUM.

6.2.8. PacnucaHne BCTYNUTENbHBIX UCTBITaHWUA.

6.2.9. JlnuHble gena noctynaioLwmx.

6.2.10. 3K3aMeHaLMOHHble BEOOMOCTW, 3K3aMeHaLMOHHbIE JIUCTbI, 3K3ameHaLMOHHbIe
paboThl, MPOTOKO/bl Pe3yNbTaToB NPoBeAeHWUA BCTYMUTE bHBIX MCBITaHUM.

6.2.11. MpuKasbl 0 3a4nUCrieHUN.

7. 3aKno4YMTeNbHbIE MONTOMKEHNA

7.1. UsMeHeHnA B HacToALlee MonoweHWe paccMaTpUBalOTCA Ha 3acefaHui npueMHoi
KOMMCCUW W YTBEPMOAIOTCA NPMKa3oM YHMBEpPCUTETA.,
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